PECITYBJIHKA UHI'YIIETHA I'AJITIAN PECITYBJIMKA

OPI'AH MECTHOI'O CAMOYIIPABJIEHHUS
«AJ/IMUHUCTPALIUA I'OPO/IA KAPABYJIAK»

INOCTAHOBJIEHMHE
«AY » L2250 2001 r. N 59

r. Kapabynak

00 yTBepxkaennH npaBui 06patoTKu
nepcoHaabHbIX AaHHBIX B OMC «Anmuancrpanus r. KapaGyaax»

PykosoactBysick ®enepanbHbiv 3akoHOM 0T 27.07.2006r. Nel52-®3 «O nepcoHaIbHBIX
JIaHHBIX» ¥ B LEIAX oOecnedyeHus BbIIOMHEHHs TpeGoBanwii [TocranoBnenus ITpaBurenscrsa
P® or 21.03.2012r. Ne211 «O6 yTBepXKIeHHH HEpEeYHs: MEp, HANPABJIECHHBLIX Ha obecreueHue
BBINOJIHEHHUsL 00s13aHHOCTEH, npexycMoTpeHHBIX DeepanbHbIM 3aKOHOM «O IIEpCOHATBLHBIX
JNaHHBIX» ¥ TPUHATBIMH B COOTBETCTBHM C HHM HOPMATHBHBIMHM IIPABOBEIMH aKTaMH,

OnepaTopaMu, SBISIOIIUMHCA TOCYJApPCTBEHHBIMH WM MYHHIMIAIBHBIMA OpraHaMm,
cootBercTBHH ¢ YceraBoM OMC «Anmunncrpanus r. KapaGymaky:

INIOCTAHOBJIAIO:

1.YtBepauth mpaBuia o6paboTKH mnepcoHaNbHBIX JaHHBEIX B OMC «AJMHHHCTpamus T.

Kapabynak» (IIpunoxenue 1).

2. VTBepMTH IIepedeHb NepCOHAIBHBIX JaHHbBIX, 00pabaTsiBaeMbix B OMC «AIMUHHCTpAITHS T.

KapaOynak» B cBA3M ¢ peanusanueii Tpynossix orHomeHnMi (IIpunoxenue 2).

3.0pFaHH33,IJ,HI'O H KOHTPOJIb HCIIOJHEHHS HACTOALWIEro I[MOCTAHOBICHHA BO3JIOXKHTEL Ha

samectutens riasbl OMC «Anmunauctpauus r. KapaGynak» 'epoesa B.B.

4.Hacrosimee NOCTAaHOBICHWE BCTYMAeT B CHIY C MOMEHTa MOANUCAHUA, TOIEIKHT

nybimkanuu B rasere " Kepma-Xa'.




K ocranosienuio OMC «Aamunucrpanus r. KapaGynak» or «

IIPABHJIA A
00paboTKH 1mepCoHATBHBIX JaHHbIX B OMC «AIMHHHCTPAIHS T. apabymnak»

I. O6mue noroxenus

1. Hacrosimue ITpasuia 00pabOTKH NepCOHANBHBIX NAHHBIX B OMC «Anmunucrpauus .
Kapabynak» (ganee - llpaBuna) onpenensor CoZepxkanne 0OpabaThIBAEMBIX MePCOHANBHEIX
AQHHBIX, NETH 00paboTKH MNepCoOHANBHBIX AQHHBIX, KaT€rOpHH CyOBEKTOB, NEpCOHATBHBIE
AGHHBIC KOTOPBIX 00pabaThIBAIOTCS, CPOKH HX 00paboTkH U XpaHeHus, HOPSJIOK YHUYTOKEHHUS
NICPCOHANBHBIX JNaHHBIX TIPH JOCTHXKEHHH Iieeif 00paboTKH WM mpu HAaCTYIJICHUH HHBIX
3AKOHHBIX OCHOBAHHH, a TaKKe yCTAHABIHBAIOT NIPONCAYPEI, HANPABJICHHBIC HA BBHIABICHHE H
TIPCIOTBpAICHHE  HAPYIICHHN  3aKOHOATeNbCTBA Poccwiickoit Qenepanuu B chepe
TICPCOHAILHBIX NaHHEIX, B OMC «AnMuuucTpanus . Kapabynak» (nanee raxxe - orepartop,
aIMHHHCTpaLHs).
2. B macrosmmx ITpasuimax HCTIONIL3YIOTCS OCHOBHBIE IMOHATHS, OIpEAETCHHBIE B cratee 3
®QenepanbHoro 3akona ot 27.07.2006 roga Ne 152-®3 "O nepconamsHbx JNauHeIX" (manee -
DenepanbHblii 3aK0H No 152-@3),

II. Copepixkanue o6pabaTiBaeMpix HEPCOHAIBHBIX JAHHbIX
3. Ilepeynn nmepcoHanbHBIX AaHHBIX, oOpabarbiBacMBIX OIICPaTOPOM, YTBEPIKICHBI HACTOSAIIHM
HOCTAHOBJIEHHEM.
4. Undopmanus o mepcoHampHbix AQHHBIX MOJKET COJEPKATHCS:
1) Ha GymMaxHBIX HOCHTEIIX;
2) Ha IIEKTPOHHBIX HOCHTEJISIX;
3) B HH(OPMaMOHHBIX cHCTeMax TCPCOHANBHBIX JIAHHBIX ONEPATOpa, MepeyeHs KOTOPBIX
YTBEPIK/ICH HACTOSIIUM IIOCTAHOBJICHHEM;
4) Ha oduumaneHOM caijiTe omepaTtopa B HHcpopMauHOHHO-TeneKOMM)mHKaLmOHHOﬁ CeTH
"UnTepuer".
5. Oneparopom ucnob3yioTes CICAYIOMHE Cl10COOB! 00PaGOTKH NEPCOHANBHBIX TAHHbIX:
1) 6e3 ucnons3oBanus CPE/ICTB aBTOMATH3AIMH;
2) cvemanHas 06paboTka (¢ npuMeHeHHeM 06BEKTOR BBIYHC/IHTEEHOM TEXHUKH).

I1L. Iean 06paborku HePCOHAILHBIX JAHHBIX
6. Llensmu oGpaGoTku [ICPCOHANIBHBIX JaHHBIX ONEPATOPOM SBJISIOTCS:
1) ocymecrsnenne BosnoKeHHBIX Ha —OnepaTopa IOJIHOMOYHH B COOTBETCTBHH
3aKoHOAaTeNbCTBOM Poccuiickoi OQenepannn u PecrnyGuku Hurymerns, Ycrasom OMC
«AJIMHUHHCTpAIHs r.Kapabynak» ;
2) opraHusaums yyera MYHHUHUNAIBHBIX  CITYXKAIUX AIMHHUCTpAllMH, pabOTHHKOB,
3aMCINAIOMIMX  NOJDKHOCTH, HE  SIBIISIONIHECS AOJDKHOCTAMH ~ MYHHIHMTIANBHOH  CITy:KGbI
AAMHHHCTPALNH, LSl 00ECTICYEHHS COBITIOIeH S ACHCTBYIOLIETO TPYIOBOTO 3aKOHO/IATENhCTBA,
3aKOHO/IATe/IbCTBA O MyHUIIHITAIILHOM CITyKGe.
7. ObpabarsiBacMbie NICPCOHANLHBIE IAHHBIE HE J10JDKHBI GBITH H3OBITOYHEIMH 110 OTHOINEHHIO K
SQABJICHHBIM 11eJIAIM uX 06paboTKy.

VI. Kareropun CYObEKTOB IePCOHAIBLHBIX JAHHBIX
8. Kareropnu cy6nexros, ICPCOHAILHBIC  aHHBIE KOTOPHIX MOJIENKAT o0pabotke B
HHPOPMALIMOHHBIX  CHCTEMAax HICPCOHAILHBIX JIAHHBIX ONEPaTOpa, ONpeeNsIOTCs 11187

00paloTKH NEepCOHANBHBIX NAHHBIX B KaX104 HHPOPMAIMOHHOM CHCTeMme NEPCOHABHBIX
JIaHHBIX.



9. K kareropusm CYOBEKTOB NePCOHANBHBIX  JaHHBIX onepartopa (manee - cy6bekT
IEPCOHANBHBIX JIaHHBIX) OTHOCSTCS:
1) MyHuuMnATBHBIE CIIyXallie aIMHHUCTPAINH, paGOTHHKH, 3aMCINAOIHE B aIMHHUCTPALHH
AOCJDKHOCTH, HE SBIAIOLIMECS IO/DKHOCTSIMH MYHHLIHNAIBHOM CIIyXOBI, a Tak)Ke HHEbIe JMna,
obpatuBIHecs K OIIEpaTopy B LEJAX TPYAOYCTPOHCTBA;
2) rpaxname, oGparHBmmecs K ON€paTopy 3a MNPEAOCTABICHHEM MyHHIHIAIBHEIX
(rocymapcrBeHHBIX) yCIIyT;
3) rpaxase, BBITONHSIONHE paboTeI ¥ OKaskIBalOIHE YCIIyTH JUIs oniepaTopa;
4) rpaxkuane, oGpaTuBITHecs B AZIMHHHCTPAIHIO B COOTBETCTBHH C DenepanbHEIM 3aKOHOM OT
02.05.2006 Ne 59-®3 "O HIOpAIke  pacCMOTpeHust  obparneHmii rpaxuaan  Poccuiickoii
Denepanun";
5) uHBIe rpaxuane B CIIyqasX, IpelyCMOTPEHHBIX JeHCTBYIOLIMM 3aKOHOZIATENILCTBOM,
MYHULHIIATBHBIMH [1IPABOBBIMH aKTAMH.

V. opsinok c6opa u YTOUHEHHS NEePCOHAJIBHBIX JAHHbIX
10. C6op nokymenros, COACPKALIMX NEPCOHATBHBIC JIaHHbIE, OCYIIECTBIIAETCA IIyTEM HX
NPHOOLUCHAS K MaTepHaiaM JIHYHBIX Ae CyOBEKTOB IepCOHANBHBIX JAHHBIX b0 myTem
CO3/IaHHsA, B TOM 4YMCIIe KOIMPOBAHHUS NIPE/ICTAB/ICHHBIX OPHIMHAJTIOB JOKYMEHTOB, BHECCHHS
CBCACHHH B yueTHbIe HOPMBI (Ha GYMaKHBIX U SJICKTPOHHBIX HOCHTEJIAX).
1. Yrounenne nepconansupix AQHHBIX TIPOM3BOMHUTCA IyTeM OGHOBIECHHS HIH HU3MEHEHUS
AAHHBPIX  HA MaTepHAIbHOM HOCHTENE, 4 eCclH 5To HE JIOIyCKaeTCs TeXHHYeCKHMH
OCOOCHHOCTAMH MaTepHAILHOrO HOCHTCJIA, - myTeM (HUKCALMH HA TOM 3Ke MaTepHaTbHOM
HOCHTCJIC CBCACHHH O BHOCHMBIX B HHX M3MCHCHHSAX, JTHOO IyTeM H3rOTOBIEHHS HOBOro
MATCPHAIILHOTO  HOCHTENS C  YTOYHEHHBIMH [ICPCOHANIBHBIMH ~ IaHHBIMH. Y TOYHEHHe
TICPCOHAIBHBIX TAHHBIX IPOM3BOJMTCS TOJBKO Ha OCHOBAaHHH IOJIYYEHHOH B yCTAHOBJIECHHOM
3aKOHONATEILCTBOM NOPSI/IKe HHPOPMAIHH.
12. Cyb6wext mnepconabHbx AQHHBIX  CBOM IEPCOHANILHBIE JAHHBIE OpenoCTaBiser
CaMOCTOATENbHO TGO uepe3 cBoero npeacraBurens. B ciyuasx, IPeyCMOTPEHHBIX
3aKOHONIATE/IbCTBOM, [EPCOHAIBHBIC JAHHBIE TaKKe MOryT OBITh NepenaHs omeparopy
TPETbUMH JIHLIAMH,
13. O6pabotka nepconanpHpix AAHHBIX OCYIUECTBIISCTCS ¢ COIVIacus CyObekTa NIEPCOHATIBHBIX
AQHHBIX Ha WX 00paboTKy, cocTaBieHHOro & [INCBMCHHOM BHJE 110 THIIOBOH dbopme,
YTBEPXKICHHONW riaBoit OMC «AIMHHHCTpAIHs T. KapaGynak». Cornacue na o6paborky

CYObeKTa IIepCoHaTbHBIX AQHHBIX, ONEPATOpP MPOBEPSIET MOJTHOMOYHS npeacrasurens. Cornacue
Ha 00pabOTKY NepCOHANBHBIX HAHHBIX MOMKET OBITE 0TO3BaHO CyGBEKTOM NEPCOHATBHBIX
AQHHBIX B IOPAJIKE, IIPETyCMOTPEHHOM 3aKOHO/ATEILCTBOM.

14. Tlpu nonyyenun TICPCOHAILHBIX NAHHBIX OT CyOhekTa NEPCOHAIBHBIX JAaHHBIX HIIH €ro
NpPEICTAaBUTEIS OTIepaTop:

1) paswsicusier npasa, nenu u TIOPANIOK 00paboTKH NepCOHATBHBIX JAHHBIX;
2) OpeUlaraeT MpPeCTABHTH COIJIACHE Ha 00paboTKy MepcoHaNbHBIX NaHHBIX IO THIIOBOH
bopwme;
3) pasbaCHSIeT NOCIeACTBHS OTKa3a IIpCII0CTaBUTE I€PCOHANILHbIE JAHHEIE, nepezaya KOTOphIX B
COOTBETCTBHH C 3aKOHOIATENILCTBOM SIBIISIETCS 00s13aTeNbHO}A.

15. Tlepeuens pomknocreii CITYXKalUX aIMHHUCTPALIHH, 3aMEIICHUE KOTOPEIX IIpe/lycMaTpuBaeT
OCyIIeCTBIEHHe 00paboTKH NepcoHaIbHbIX AQHHBIX, HX 0Oe3nHYuBaHMHe JTHGO OCYIIIECTBJIEHHE
AOCTYNa K [EPCOHAILHBIM JaHHbIM, yTBepXKaaeTcss rnaBo OMC «AIIMHHHCTpamusi r.
KapaGynak»  (nmanee - YIOJHOMOYCHHbIC JIMNA). YII0JTHOMOYEHHEIE JIMIA TOAIHUCKHIBAIOT



00513aTeNIbCTBO 0 cobmoieHnn KOH(UICHIHAILHOCTH TICPCOHANBHBIX NAHHBIX, @ B Clydae
PaCTOPXKEHHSI C HHMH TPY/IOBBIX KOHTPAakTOB - 0 INpeKpaiieHun 00paboTKu nepcoHaTLHEIX
AQHHBIX, CTABLIMX U3BECTHLIMH HM B CBSI3H C HCIIOJTHCHHEM JIOJDKHOCTHBIX 00S3aHHOCTEIH.

VL. Iopsianok ucnonb3oBanus u XPaHEHHS NEePCOHANBHbBIX TAHHBIX
16. O6mwuit cpox uCrONB30BAHMS TIEPCOHANIBHBIX JaHHBIX ONPENEISIEeTCS NICPHOZIOM BpEMEHH, B
TCHCHHE KOTOPOro ONepaTop OCymIeCTRIsIeT fAeifcTBHS (omepauuu) B oTHOMEHHH IEPCOHAILHBIX
J@HHBIX, 00YCJIOBIIEHHBIE 3ajBJICHHBIMH LEJISIMU X obpaboTkwu.
17. Hcnonb3oBanue [IEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS ¢ MOMEHTa HX IOJy4YeHUs
OIE€PAaTOPOM H IPEKpaIaeTcs:
1) o nocrmxenun nenei o6paborku NEPCOHANIBHBIX TaHHBIX;
2) B cBS3M C OTCYTCTBHEM HEOOXOIMMOCTH B JOCTHKCHHM 3apaHee 3asdBIICHHBIX IieNlei
00paboTKH MEPCOHANTBHBIX TAHHBIX.
8. HcnonbsoBanme [ICPCOHANBHBIX JIAHHBIX OCYIIECTBIIAETCS IpH  COOJIONEHHH NpHHIHNA

IIOZIpasNeNeHUAX aMUHHCTPALIHH.
20. XpaHeHue nepcoHaIbHBIX AQHHBIX OCyLIECTBIIsIETCS B (hopme, NIO3BOJISIIOIIEH OIpeenuTE
CyObeKTa INepcoHATbHBIX AQHHBIX, HE JOJblIE 4YeM 5TOro TpeGyIOT memw 00paboTku
NICPCOHANLHBIX AHHBIX, €CTM MHOM CpOK XPaHCHUA TEPCOHATBHBIX NAHHBIX HE YCTAHOBJIEH
QenepatbHBIM  3aKOHOM, AOrOBOPOM,  CTOPOHOH KOTOpOro, BBIrOJI0NpHOOpeTaTeieM wuim
HOpYUHTENIEM [0 KOTOPOMY SBISETCS CyGBeKT TICPCOHANBHBIX MaHHBIX. CpoKH XpaHeHus
TICPCOHATBHBIX JJAHHBIX (MaTepPHAILHBIX HOCHTENICH) yCTAHABIMBAIOTCS B COOTBETCTBHH
HOMEHKJIATYPOH /€)1 a/IMHHUCTpaI{HH.
21. JlokymeHTanms, Bxojsmas s COCTaB JIMYHBIX el CyOBEKTOB IepCOHANbHBIX JIAHHBIX,
XpaHutcs B wikadax, B ceiipax B kaGumerax @IMHHHUCTDALMY HJIH B 3aIIHPAaEMOM apXHBHOM
nomemenny. Jluno, oreercrBeHHOE 133 BCIICHHE apxHBa, Ha3HAYaercs (ompenensiercs)
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM oreparopa.

VII. Yuuuroxenune NEPCOHANIbHBIX JAHHBIX

YHHYTOXKUTE JHOO0 06e3MyuTh COOTBCICTBYIOIIME MEPCOHATBHBIE JAHHBIE B CPOK, He
TpeBbIIAOmMK 30 KaleHIapHBIX [Hel ¢ naTh] AOCTHXKCHHUS 1enel 00paboTku mepcoHamsHbX
AQHHBIX (yTPaThl HEOOXOAUMOCTH B HX JAOCTHIKECHUH).

23. Ilepconanbubie nanHbIe He YHHUTOXAIOTCS (He o0e3muunBaioTCs) B CIIy4asx, ecJu:

1) moroBopom, COTIALICHUEM, CTOPOHOM KOTOpOro, BBI'OZI0NpHOOpeTaTeneM wim nopyuutesem
ABIIETCA  CYOBEKT IepCOHAIbHBIX AGHHBIX, TIPEAYCMOTPEH MHOM HOps/IOK o0paboTku
[E€PCOHAIILHBIX NAHHBIX;

2)  3aKoHOJATENBCTBOM YCTaHOBIICHbI ~ CPOKH  00s3aTelIbHOTO ApPXHBHOIO  XpaHEHHS
MaTCpHATbHBIX HOCHTEJIEH I1ePCOHABHBIX JaHHbIX;

3) B MHBIX ClTyyasx, mpsmo HPEAyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

24. YHUYTOXEHHe wyacTH NCPCOHANBHBIX JIAaHHBIX, €CIH 3TO AOIYCKACTCS MaTepHaIbHBIM
HOCHTCIIEM,  [POH3BOMMTCS  crocoGoMm, HCKITIOYAIOIUM  JaTbHeHITy o 06paborky sTHX
TICPCOHAIPHBIX  TAHHBIX, C COXpAaHEHHEM BO3MOXHOCTH 00paboTKH WHHBIX NEePCOHANIBHBIX
AAHHBIX, 3a(UKCUPOBAHHEIX Ha MATEePHAILHOM HOCHTEJIE,

25. B ciaywac BhisBieHus HC/IOCTOBEPHOCTH  TEePCOHATBHBIX AQHHBIX, HENPABOMEPHOCTH
ACHCTBHI C NMEPCOHANBHBIMH JAHHbIMMU ONEPaToOp OCYIECTBACT GJIOKHpOBaHHe YKa3aHHBIX
[ICPCOHANbHBIX NAHHBIX H B CPOK, He UPCBBIIAIOIIME TpeX pabo4uX AHEH OT AaThl Takoro
BBIABJICHHS, YCTPAHSET JIOMYIIEHHbIE HapyleHHs.
























