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PECIIYBJIMKA MUHI'YIIETHSA ﬂ“i TAJITIAH PECIYBJIHKA

OPI'AH MECTHOI'O CAMOVYIIPABJIEHUS
«AIMHUHHUCTPALIMS N'OPOJIA KAPABYJIAK»

HNOCTAHOBJUEHMWE
« I » was 202 r. Ne A/ 28

r. Kapabynax

006 yrsepxaennn AxmunncrpaTisnoro PerjiaMenTa npeocTaBjeHHs
MyHHIHNAILHOH yeayru «IIpenocraBiaenne MyHHUMNAIbHOI npedepenunn»

B coorserctBun ¢ ®enepanshbiv 3akonom ot 06.10.2003 No 131-03 «O6
OOIMX NPHUHUMIAX OPraHU3alMH MECTHOTO camoyrnpaBieHHH B Poccuiickoii
Genepaunn», PesepanbHbiM 3akoHOM 0T 26.07.2006 No 135-03 «O 3ammTe
KOHKypeHLun», DepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpPraHM3allMK  TIPEIOCTABJIEHUs] TOCYNAPCTBEHHBIX W MYHHLHMATbHBIX YCIIyT»,
YeTaBoM MyHHUHMIAEHOTO o6pazoBanus «I° opoackoi okpyr r.Kapabynax», OMC
«AnmuHucTpaiis . Kapabysak

IHNOCTAHOBJISIET:

. VYrBepaute  AaMHHHCTpaTHBHBIH periaMeHT  npeaocTaBIeHus
MYHHIHMANLHOH  yenyrn  «[lpepocrasnenne MyHHUMNANLHOI npedepeHLHn»
(Ipumoxenne Ne 1).

2. Hacrosiliee nmocraHoBjieHHe omyGIIMKOBATH B rasere «Kepna Xa» u Ha
opuHaNTEHOM caiite aJIMMHUCTPALIMK r.KapaGynak B
HH(OPMALIHOHHO-TEIEKOMMYHHKALIMOHHOMN CeTH «MHTEpHETY.

3. Hactosiuiee nocranosnenue Berymaer B CHIly CO IHSl O(HIMAIBHOIO

onyOiuKoBaHHUsL.

I'1aBa ropoackoro okpyra L M-B.M. Ockanos



[IpuioxkeHHe K NOCTAaHOBICHUIO
OMC «Anmunuctpanus r. Kapabynax»
oT « /1 » st 2023 7. No /105

A/IMHHHCTPATHBHBIN perjaMmeHT
NpeioCTABJICHHS MYHHUHIIAABHON YCJAYrH
«IlpenocraBiienHe MyHHIHNAJLHO#N npedepeHHN»
I. O6mue nosoxkenus

1.1. AIMHHHCTPAaTHBHBIH pPErIaMEHT [PEJOCTABIACHUS MYHHUHUNAIbHON
yeayru «lIpenocrasinenne myHuuunanbHod npedepenuun» (nanee - Pernamenr)
paspaboran B cootBercTBUH PenepanbHbiM 3akoHoM ot 06.10.2003 Ne 131-D3
«0O0 001KX NpUHLKMIIAX OpraHU3alUMy MECTHOTO caMoynpaBieHun B Poccuiickoii
Oenepauun», GenepanbHbiM 3akoHOM 0T 26.07.2006 Ne 135-03 «O 3ammure
KOHKypeHUuu», DenepanbHpiM 3akoHoM oT 27.07.2010 Ne 210-®d3 «O6
OpraHu3aliyd NPeJOCTaBIIEHUs] TOCYJApCTBEHHBIX M MYHHUIUMINAIBHBIX YCIyI»,
Ycrasom MyHununansHoro obpaszosanus «I"opoackoii okpyr r.KapaGynax».

1.2. Hacrosmuii PernamenTt paspaboTaH B LesSX YCTAHOBICHHS €HHOTO
nopsjika opopmieHns: TOKYMEHTOB T10 Mpe0CTABIIEHHIO MYHHIIATIALHOMN YCITyTH,
MOBBILIEHHUS KAYeCTBA UCTIOJHEHHUS U JIOCTYITHOCTH PEe3yJbTATOB MPEI0CTaBIEHHUS
MYHHLIHTIAJIbHOM YCIIyTHM, OKa3aHWs paBHBIX M KOM(OPTHBIX YCIOBHH BCEM
NoJIb30BaTE/IAIM ~ MYHHIMNAJIBHOH  ycayru. Jlng  wmeneit  Hacrosiero
AJIMMHHCTPATHBHOTO pErjaMeHTa OCHOBHbIC MOHATHA HCIOJB3YIOTCH B TOM KE
3Ha4YCHHH, B KOTOPOM OHHM npuBezeHbl B DenepanbHbiX 3akoHax ot 27.07.2010
Ne  210-03 «O06 opraHM3auuu [pejoCTaBlieHHss T[OCYJApPCTBEHHBIX U
MyHHUHOANBHBIX yeuyr» v oT 26.07.2006 Ne 135-D3 «O 3aiumnre KOHKYypEeHLMNY.

1.3. Hacrosammii PersmameHT ycTaHaBaIuBaeT CTAHAAPT IPEJOCTABJIECHHS
MYHHLMIIAIbHOW YCIIyTH, COCTaB, MOCJIEAOBATEIIBHOCTh M CPOKH BBINOJHEHHS
aJIMHHHCTPATHBHBIX NTPOLE/LYP, TPeOOBaHUs K MOPSIKY UX BBINOJIHEHHS, TOPAIOK
4 (GopMBl KOHTPOJA 3a HCIOJHEHHEM aJMHHUCTPATHBHOIO pErjaMeHTa,
pocyneOHblil  (BHeCYneOHBIH) HOpsSIOK o0KajloBaHUs pelleHuil u JelcTBHil

(OeszeiicTBUs) OpraHa, MPe10CTABISIOEr0 MyHULIMIIAIBHYIO YCIIYTY.



I1. Kpyr 3asiButenei

2.1. TlomyuarensiMu MyHHUMNAJIBHOM YCIYTH SBISIFOTCA XO3AHCTBYIOLIHE
CyOBEKTBl - KOMMEpYECKHE OpraHH3allid, HEKOMMEpYECKHe OpraHH3alhH,
OCYLIECTBIISIIOIIME  JIEATEIbHOCTh, IPUHOCAILYIO  JIOXOJ, MHIWBH/IYalIbHBIC
npeanpUHUMaTENH, UHblE QU3NYECKUE ML, He 3aperdCTPHPOBAHHBIC B Ka4ecTBe
MHJMBHU/lyalbHBIX NPeANPUHUMATENEH, HO OCYLIECTRISIONIEE NTPOPECCUOHANBHYIO
NeATeNIbHOCTh, MIPUHOCSLIYIO J10XO0, B COOTBETCTBUHU C (pe/iepaibHbIMU 3aKOHAMH
Ha OCHOBaHHWM IOCYJapCTBEHHON PerucTpalii U (MIW) JIMLEH3UH, a TaKKe B CHITY

HJICHCTBA B CﬁMOpGI"}’HHpY&MOﬁ OpraHu3alum (,nanee - 33.}IBHTEJ'IH).

111. [Topsiiok nuopmupoBaHus 0 NPeJOCTABICHHH
MYHHUHNAJABHOH YCJAYTH

3.1. Uudopmanuio o nopsijike rnpejocTaBieHuss MYHHIMIAIBHOW YCIyTru
3asiBUTEJIH MOT'YT [OJIYUUTh:

3.1.1. oOparuBumce Jsuyno B Oyauue auu ¢ 9:00 po  18:00
(nepepsiB ¢ 13:00 1o 14:00) OMC «Apamunuctpauus r.KapabGynak» no ajgpecy:
386231, Poccusi, PecnyGnuka Huryuierus, r.Kapabyuiax,
yi1. [Ipomeiciiosas, 2/2 aubo yerHo no tenedony 8 (8734) 44-41-56;

3.1.2. B nuceMeHHOH (opme, HanpaBuB cBoe OOpalleHHe MOYTOBOM WIIH
dakcumunbHoi (8 (87734) 44-46-81) cBa3bio MO0 Ha ajipec EKTPOHHOM MOYTHI
karabilak2009@bk.ru;

3.1.3. na odunmansHom caiite OMC «Anmunucrtpanus r.Kapabymnaky»

http://mokarabulak.ru/.

3.2. B ciydae nuyHOro oOpailleHus 3asiBUTEJIst, oOpalleHus 1o TenedoHy
uHGopMalMs O  MOpSAKE  TPeJOCTaBlIeHUs  MYHHUIMMAIBHONK  YCIyru
NpeOCTaBNACTCSl CHENHAIMCTOM OT/esla NMOXO03sSHCTBEHHOrO y4deTa, apXvBa H
uMmyliecTBeHHbIX  oTHomeHHi OMC  «Aamuauctpauus r. Kapabymnak»
(nanee - cnenMagucT oTaena).

Crneumanucr  orzena, OCYHIECTBIAIOUMHA  WHAWBHyallbHOE  YCTHOE

HHEbOpMHpOBaHHe, AOJIKEH MPHHATL BCE MEPbI JUTA J1ayuH [MOJIHOIO H ONEpaTuBHOIO



OTBETa Ha 0CTaBJIEHHbIEe BOIPOCHI, TOAPOOHO U B BeXKIMBOH (KOPPEKTHOH) popme
uHdopMupysi oOpaTUBLIMXCS JUL, [0 HHTEPECYIOLMM HX BorpocaM. Bpems
OXKHMJIAaHM S 3asiBUTES! PH MHAMBH/lyabHOM YCTHOM HH(GOPMHPOBAHUH HE MOXKET
npesslarh 15 MUHYT.

OtBer Ha TeseOHHbI 3BOHOK [JOJDKEH HAYMHATBCSA C IIPUBETCTBHS,
MHQOpMALlMM O HAUMEHOBAHUM OpraHa, B KOTOpbIA 0OpaTMIICS 3asBUTEI,
dbaMuIuK, HMMEHM, OT4YecTBa (MociejHee - I[pU HaJIM4YMU) U JIOJOKHOCTH
CreLlHaIucTa, MPHHSBLIEro Teae(OHHbII 3BOHOK.

[Ipy HEBO3MOXHOCTH CHEelua]ucTa OT/jeNa, [PUHSBIIEr0 3BOHOK,
CaMOCTOATE/IBHO OTBETUTH HA TIOCTABJIEHHbIE BONPOCHI, Tesle(OHHBIH 3BOHOK
JOMKeH OBITh TepeajipecoBaH JAPYroMy CHELHAJHWCTY WKW OoOpaTHBLIEMYCs
3aABATENIO J0JKeH OBITh COOBIIEH HOMep TeiedoHa, MO KOTOPOMY MOMKHO
MOJYyYHUTh HEOOXOAUMYIO HH(pOPMALHIO.

WMupuBuayanbHoe  ycTHoe  MHGOPMHpOBaHHWE  KaKJIOr0  3asBHUTEIS
CHELHAIUCTOM OT/ieN1a ocylecTsisiercs He 6osee 10 MunyT.

3.3. Ilucemennoe wuH(OpMHpPOBaHHE O TOpsiZIKE MPEAOCTABICHHS
MYHULMIAJIBHOM YCIyrd, B TOM YMcCie O XOJe BBINOJHEHMs 3anpoca o
NpeJOCTaBJIeHMH MYHMLMIAIBLHOM YCIYru, OCYLIECTBISETCS B IUCbMEHHOM
dopMe Ha OCHOBAaHMM MUCHMEHHBLIX OOpalleHuil 3asBUTENed, HanpaBleHHbIX
nytem jgu4Horo obpauenuss B OMC «Aamunucrpauus r. Kapabynak», no4roBoi

wii  (QakCUMUIBHON  cBA3bl0 OO HA  ajpec  BJIEKTPOHHOHW  TOYTHI
karabilak2009(@bk.ru.

OOpaiieHue 10JKHO COAEPKATh CIEAYIOLIME CBEICHUA:

) HauMeHOBaHHWe OpraHa, B KOTOpBIM HampasisgeTcs oOpaiueHue, JU0OO
amMunuo, WM, OTYECTBO (Mocie/Hee - MPH HaJW4YMH) COOTBETCTBYIOILETO
JIOJDKHOCTHOTO JTHIIA, THOO JOIKHOCTh COOTBETCTBYIOLIETO JIMLA;

2) bamunuio, UM, OTYECTBO (TTOCIEAHEE - PH HATUYMHN) 3asIBUTEIIA;

3) no4YTOBBIM aApec (B Cily4yae HarpaBieHUs 00pallleHusl MOYTOBOW CBA3BIO),

ajzipec ANEKTPOHHOM MOYTHI (B ciy4yae HampaBieHHs oOpaiieHusi B ¢opme



3/IEKTPOHHOTO JOKYyMEHTa), 110 KOTOPOMY JOJKeH ObIThb HalpaBieH OTBET,
yBEJIOMJIEHHE O nepeaapecau obpalieHus;

4) cyTb 3amnpoca;

5) nary oOpauleHus M MOANMHMCH 3asiBUTENs (B Cily4ae HanpapJeHUs
o0palleHus Mo4YTOBOM CBA3BIO).

OOpailieHde MOANEGKUT PErHCTPALMK B  TMOPSJKE, YCTAHOBIEHHOM
HHCTpYyKLKMeii 1o senonpousBoactsy B OMC «Aamuuuctpauus r. Kapabynaxy.

Paccmotpenue obpauieHui OCYIIECTBIISAETCS B NopsAKe,
npeaycMoTpeHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O nopsaxe

paccMOTpeHHUS oOpalueHui rpaxcJiaH Poccuiickon Denepanumny.

IV. Cranpapr npeaocraBiieHHst MyHHIHNAALHON YCAYIrH

4.1. HaumenoBanue MyHununanbHo ycinyru: «lIpepocrasnenue
MYHHULMIIAIBHON npedepeHnmy.

4.2. MynuuMnanbible npedepeHUHH MoryT ObITh [PEJOCTABIEHBI Ha
ocHOoBaHMM  mpaBoBbIX akToB  OMC  «Anmunucrpauus  r.KapaGynak»
UCKJIIOYUTEBHO B LEsX:

- pa3BUTHUS OOpa30BaHUs U HAYKH;

- [IPOBE/ICHUS HAYYHbIX UCCIIEI0BAHMIA;

- 3aIIUTHl OKPYKaAIOLIEH Cpe/ibl;

- COXPaHEHHMsl, UCIOJIL30BAHUS, MOMYJISIPU3AIMH U IOCYAapCTBEHHOMN
OXpaHbl 00BEKTOB KyJIBTYPHOIrO Hacieans (MaMATHHKOB HCTOPHH M KYJLTYpHI)
HaponoB Poccuiickoli @enepaunu;

= pa3BUTHSI KyJbTYypbl, HCKYCCTBA M COXPaHEHHs KyJIbTYPHBIX
LICHHOCTEH;

-~ pa3sBUTHS PU3UYECKOI KYJIBTYpPhl M CHIOPTA;

- obecnieyeHuss 00OpPOHOCIIOCOOHOCTH CTpaHbl M 0€30MacHOCTH
rocy1apcrBa,

— MPOU3BOJCTBA CEIBCKOXO3SIMCTBEHHOM MPOYKLIMH;

- conMaJIbHOTO obecneyeHns: HaceIeHUA,



- OXpaHbl TpyJa;

- OXpaHbl 370POBbA FPaXIaH;

- [OJYIEPXKKU CyOBEKTOB MAJIOT0 U CPeJIHEro NpeANpUHUMATEILCTBA,;

- MOUIEPKKH (U3HYECKUX JIHL, He SBJAIOLIMXCS HHIHMBHIYAIbHBIMH
NpeANpHHUMATENSIMU M IPUMEHSIOLIMX CrIeLHaTbHbIH HAMOroBEIH pexuM «Hamor
Ha MPOoeCCHOHANBHBIH 0X01»;

— NMOJJAEPIKKH COlHAaJIBHO OPHUEHTHPOBAHHBIX HEKOMMEPHYECKHX

opranu3anuii B coorsetcTBuu ¢ PeepanbubiM 3akoHoMm ot 12.01.1996 Ne 7-03

«O HEeKOMMEepYEeCKUX OpraHUu3aIusIX»;

- ornpe/enseMbIX JpyruMu GeepaibHbIMH 3aKOHAMH, HOPMATHBHBIMHA
npaBoBbiMU akTamu [Ipesunenra Poccuiickoit ®ejepauuu ¥ HOPMATHBHLIMH
npaBoBbIMU akTaMmu IIpaBurenscra Poccuiickoit deaepauu.

4.3. MyHuuunanbHas yciayra npeiocTaBisieTcsi OT/EJI0M 10X035HCTBEHHOIO
yyera, apxuBa M HUMyLIeCTBeHHbIX oOTHOmeHHi OMC «AaMuHHCTpanus
r.Kapabynak» (nanee — ynoJIHOMOYEHHbIH oTAen) no aapecy: 386231, Poccus,
Pecny6nuka Unrymerus, r.KapaOynak, yiu. [Ipomsiciosas, 2/2, ka0. 105.

4.4. Tlpu npenoCTaBIeHHMHM MYHHULHUNAIBHOW YCIYrd, YNOJIHOMOYEHHBIH
OTJ/Ie]l OCYLIECTBIISIET MEXBEJIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOJCHCTBHE C
VnpasnenueM @esiepanbHOi aHTUMOHOMOJNBHONH CcayxObl 1mo PecmyOnuke
UHrymeTus: B 1eNsX MOJy4YeHHs COTJIACHS Ha MpeaoCTaBleHHe MyHHLUNATbHON
npedeperny 1 YrpasneHneM PeepanbHoil HanoroBoi ciyx0sl no Pecmybiauke
Uurymietus B uessix 3anpoca Oyxranrepckuii 6amaHc Xo34iCTBYIOLIEro cyobeKTa.

4.4. B cooTrBercTBUM ¢ TpeOoBaHHUAMHU TyHKTa 3 4yacTH | crateum 7
®enepanpuoro 3akona ot 27.07.2010 Ne 210-®3 «O6 oprasusauuu
NpeloCTaBICHHS rocy/1apCTBEHHBIX 0 MYHHLHIATBHbIX yCIyr»
(nanee — ®enepanbublii 3akoH Ne 210-D3) 3anpeunieHo TpedoBaTh OT 3asABUTEIA
OCYLLECTBJICHHsl JIGHCTBUM, corjacoBaHui, HEOOXOAMMBIX [N MOJy4YCHHs
MYHHLMIIAJIBHON YCIIyTH U CBSI3aHHBIX ¢ oOpallleHHeM B HHbIE rOCyAapCTBEHHbIE

OpraHsbl, OpraHu3aliuu.



4.4.1. 3anpemaercs TpeGOBATh OT 3asABUTEINS OCYILUECTBJICHHE JCHCTBHI, B
TOM 4YHClle COracoBaHWM, HEOOXOAMMBIX JUIs MOMYHYeHHs MYHHLMIATBHON
YCIIyTrH, CBSI3aHHbIX ¢ OOpallleHHeM B MHbl€ I'OCYIapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOI'0 CaMOYIpPaBJI€HHsI U OPraHU3allui, 3a UCKIIIOYEHUEM TOJIyHEeHHs YCIyT,
BK/IIOYEHHBIX B MEpPEYeHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMY /ISl IPEJIOCTABJICHUS. MyHHUIMIIAJIBHOM YCIIYTH.

4.5. Pe3ynbTaToM IpeioCTaBiIeHUsi MyHULIMIIAIbHON YCIYTry SBISETCS

1) npejocTaBiieHHe 3asiBUTEIIIO MyHHULMIIATLHOM npedepeHiu B popme

- nepejiaya MYHHULMNAIBLHOTO UMYLIECTBA, MHBIX OOBEKTOB TIpPaKAaHCKUX
[pa.;

- IpeJIOCTaBJIEHHEe UMYIIIECTBEHHBIX JIBIOT;

- peJlocTaBlieHHe MyHHIMITAIbHBIX rapaHTHH;

2) MOTHMBHMpPOBaHHBIH OTKa3 B TNPEAOCTABIEHUH  MYHHIHMIAIBHON
npedepeHLuu.

4.5.1.B cnyvae npuHATHSA pelLlIeHMs, yKa3aHHOTo B noAmnyukre | nmynkra 4.5
Hacrosiiero Pernamenra, ynoiaHOMOYeHHBIH opran paspabarbiBaeT MpPOEKT
nocraHosierusst OMC «Axamuuucrpauus r. Kapabymnak» o npenocraBieHHH
MYHULIMIQILHOW  npedepeHiMH, KOTOPbIH HanpapiseTcss B YIpaBlIeHHE
QenepanbHOl AHTHMOHONONBHON cilyk0bl 1o Pecnybnuke Wurymerus s
MOJIly4eHMsl COrJIacus Ha NpeloCTaBlIeHne MyHHLIUNAILHOM NpeQepeHIuH.

45.1.1. B cnyyae paum corjacus YnpasieHuem @DejepalibHOU
AHTHMOHOTOJIBHOM i1y k051 o Pecnybinke UHryieTus yrnoaiHoMOY€HHBIH Oprat
JUIS YTBEP)KIAEHHsI W TOANMCAHUs TpeJcTaBiser npoekT nocraHosiaeHuss OMC
«Anmunanctpanus r.KapaOynak» ¥ COOTBETCTBYIOIIMH JOroBOpP Ha OCHOBaHHH
KOTOPOTO MpeA0CTaBIsSeTCss MyHULIMNANbHAS npedepeHLus.

4.5.2. B cnyyae npuHATHSA pellieHus], YKa3aHHOTO B MOJAMYHKTE 2 MyHKTa 4.5
Hacrosiero PernameHTa, yrnoJIHOMOYEHHBIH OpraH MoJAroTaBIMBaeT MUCbMO 00
OoTKaze B TpeAOCTaBICHWH MYHHIMMANbHOH  mpedepeHlHH, KOTOPBIH
HanpaBiseTcs 3asBUTENIO 3a TMOAMHWCHIO [J1aBbl TOPOACKOrO OKpyra WM

3aMecTuTesst [ 1aBbl TOPOICKOro OKpyra, KypHpYyIOLIero yroJHOMOUYEHHbIH oTel.



4.6. Cpoku npejocTaBieHnss MyHHLIUNAIbHON YCIIyTH,

4.6.1. Cpok npeaocraBieHUss MyHULMIIAIIBHOM YCIIYTH cocTaBiser He Oolee
60 kaneHaapHbBIX JHEH CO JHS perucTpauuy 3asBICHHUA O MPENOCTABICHHH
myHHLMnanbHON yenyru B OMC «Aamunuctpauus r. KapaGynaky.

4.6.2. B oOwmuii cpok npenocraBieHUs MYHHLMMAIbLHOH YCIYrH BXOIMT
CPOK pErucTpalyy 3asiBICHUS, HanpaBleHUs MEXBEJIOMCTBEHHBIX 3allpOCOB U
MOJYy4EeHHUs] Ha HUX OTBETOB, MOJIOTOBKA M HamNpasiieHUe (Bblj1a4ya) JOKYMEHTOB,
SBISIFOLUXCSI Pe3YJIbTATOM MYHHUIMTIAIBLHOW YCIIYTH. |

B cnyuae oOpatieHus 3asiBUTEIS 3a MoJydeHHeM MYHHUIUIIATbLHOM YCIyTH B
M®LI, cpok npenocraBieHUs MYHHUIMINAIBHOW YCIYrH HCUYUCISAETCS CO JIHS
nepejaud  3asBIEHHUS O T[PeJOCTaBIeHWH MYHHMIMNAJIBHOH yCIyrd B
YIOJTHOMOYEHHBIH OpraH.

4.6.3. Cpok HanpapieHus (Bbl1a4um) 3assBUTEIIO JIOKYMEHTOB, SIBJISIOIIHXCS
pe3ynbTaTOM MpeoCTaBIeHHs MYHHLIMNIATBLHOH YCIyTrH, cocTaBisieT He Oonee 3
pabouux JHEeH o AHS UX MOMUCAHNS.

4.7. IlpaBoBble OCHOBAaHHS JUIs NPEOCTABICHHUS] MyHHLIUTAIBLHOH yCIIyTH.

- Koncturyuus Poccuiickoit ®eneparmu;

- I'paxkianckuii kogekc Poccuiickoit Menepauuu;

- ®enepanbubii 3akoH ot 06.10.2003 Ne 131-03 «O6 obmux npuHLMNAX
OpraHu3aliMu MecTHOro camoyrnpasienus B Poccuiickoit @enepaumu»;

- MepnepanbHbld 3akoH oT 2 Mas 2006 r. Ne 59-03 «O nopsake
paccMoTpenus oOpateHuil rpaxaad Poceuiickoit Menepaunmn»;

- ®enepanbHbii 3aK0H 0T 26.07.2006 Ne 135-03 «O 3amure KOHKYpEHLHH»;

- ®epnepanbubii 3akoH ot 27.07.2010 Ne 210-®3 «OO06 opranusaimu
NpeJI0CTaBIeHUsI TOCY/IaPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT»;

- MenepanbHbli 3akoH 0T 26.07.2006 Ne 135-03 «O 3amuTe KOHKYpPEHIMHY;

- ®enepaneHeiii 3akoH oT 02.06.2006 Ne 59-D3 «O nopsiake paccMOTpeHHS
obpamennii rpaxkaan Poccuiickoi ®Menepaumny;

- ®enepanbHbii 3akoH ot 12.01.1996 Ne 7-®3 «O HekoMMepyYecKHX

OpraHu3alHIX»;



- Oeniepanbubiii 3akoH ot 04.05.2011 Ne 99-03 «O nuueH3MpOBaHHH
OT/Je/IbHBIX BHIOB JEATEIIBHOCTHY;

- Ilocranosinenue IlpaButensctBa Poccuiickoit ®@enepaunn ot 22.12.2012
Ne 1376  «O6  yrBepwnenun IlpaBun  opraHu3anuM  JIeATEIBHOCTH
MHOrOQYHKIMOHAJIBHBIX ~ LIEHTPOB  IPEJOCTaBJICHUs]  IOCYJapCTBEHHBIX U
MYHULHMIAIBHBIX YCIYT»;

- YcraB MyHununansHoro obpasosanuii «I"opojckoii okpyr r.KapaGynax»
PecniyOnuku MHrymerus;

- HacTosAui Pernamenr.

4.8. JlokyMeHTBl, HeoOXOJMMBbIe Ul TPENOCTaBIeHHs MYHHIHMITAIBHOM
YCIIYTH.

4.8.1. WcuepneiBarommii mnepeueHb AOKYMEHTOB, HEOOXOAMMBIX JUis
NPeJIOCTaBICHUS MYHHUUMNAIBHOH YCIYrH, KOTOpbI€ 3asiBUTENb NPEN0CTaBIseT
CaMOCTOATENBHO:

1) 3asBneHHe O TMPEAOCTABIEHHH MYHHIUHMIIAIBHOW YCAYrH B BHJE
MYHHLHMNAJBbHONH npedepeHllnn ¢ yKa3aHHeM LieJIH MpeoCTaBlIeHus M pasmepa
Takoi npedepeHLnn, ecl OHa INpeIoCTaBIseTCs yTeM Mepeayl MMYILIecTsa,
MojANMUcaHHoe 3asBUTeNeM (st PU3HUECKUX JIULL) WK JIMLIOM, HMEIOLUM [IPaBo
NeHCTBOBATE OT UMEHH 3asiBUTEs 0e3 JOBEPeHHOCTH UK B (JOpPMeE 3JIEKTPOHHOIO
JIOKyMEHTa ¢ HMcrojis3oBaHueM EauHOro mnoprana rocylapCTBEHHBIX U
MYHULIMIANBHBIX YCIyr (GyHKuMiA);

2) nmnepeyeHb BHUAOB  JEATEILHOCTH, OCYILUECTBIsSEMbIX M  (MJIH)
OCYIICCTBIIABIIMXCA XO3AHCTBYIOIIMM CYOBEKTOM, B OTHOIIEHHH KOTOPOTO
UMEETCHd HaMEpeHHWE INPEJOCTaBUTh TOCYJIAPCTBEHHYI) HWJIH MYHHIHNAIbHYIO
npedepeHunio, B TeUeHHE JABYX JIET, NMPe/IIeCTBYIOIIMX JaTe Mojia4qu 3asBIeHus,
1100 B TeUEeHHE CPOKA OCYILECTBIICHUS NesSTeTbHOCTH, €CIIH OH COCTaBIISIET MeHee
4eM JiBa rojla, a TakKe KOMUU JOKYMEHTOB, TMOJATBEPXKIAOIUX H (HIIH)
MOJATBEPXkAABIIMX MPaBO Ha OCYLIECTBICHHE YKa3aHHBIX BHIIOB JIESATEIBHOCTH,
€CJIi B COOTBETCTBHHM C 3aKoHojarenbcTBOM Poccuiickoi ®enepauuu s uX

OCyIeCTBIIEHUsI TPeOYIOTCs U (MJIH) TpeOOBAINCH ClielHalIbHbIe pa3pelleHus;



3) HaHMEHOBaHHE BHIOB TOBAPOB, 06bEM TOBAPOB, IIPOH3BE/ICHHBIX U (MJIH)
pealn30BaHHBIX XO3SHCTBYIOUHM CyObEeKTOM, B OTHOLICHHH KOTOPOro HMeeTcs
HaMEpeHHWEe  MPEeAOCTaBUTb  IOCYJapCTBEHHYK — WJIH  MYHUIHUNAIbHYIO
npedepeHIHio, B TeYeHHE ABYX JIET, IPEALIECTBYIOIINX AaTe MMoAa4H 3asBIeHHA,
6o B TEYEHHE CPOKA OCYILECTBIEHUS JEATEIbHOCTH, €CIIH OH COCTABIISACT MEHEe
yeM JIBa rojia, ¢ yKkazaHWeM KOJI0B BUJIOB NPOAYKIIHH;

4) Oyxrantepckuii OanaHc Xo3sicTBylomero cyObeKTa, B OTHOLICHHH
KOTOPOTO  HMMeeTcss  HaMepeHue  MNpPeAOCTaBUTh  TOCYHAapCTBEHHYIO  HIIM
MYHHLMIAIBHYIO TpedepeHIiiio, M0 COCTOSHUIO Ha MOC/IeIHIO OTYeTHYIO ATy,
NpeIIecTBYIOIIYIO [iaTe MoJayy 3asBleHus, B Cllydae OTCYTCTBHS yKa3aHHOro
Gyxranrepckoro OanaHca B Trocy1apCTBEHHOM HMH(QOPMAallMOHHOM pecypce
Oyxranrepckoii  (pUHAHCOBOH)  OTYETHOCTH,  MPEIYCMOTPEHHOM CTaTheH
18 ®enepanbroro 3akona ot 6 aexabps 2011 roga Ne 402-@3 «O GyxranTepckom
yueTe» (majnee - rocyaapcTBeHHbIH HH(OPMAIMOHHBIA pecypc OyXraaTepckoi
(bunancoBoit) oryerHoct, nubO, eciM  XO3AHCTBYIOIMH CyOBeKT He
MpeiCTaBisieT B  HAIOroBbie  opraHel  Oyxrantepckuii  Gananc, HHas
NpelyCMOTPEeHHas 3akoHoaaTenbecTBoM Poccuiickoit ®exepaiuu O Hajorax M
cbopax JOKyMeHTalMs.;

5) HOTapualbHO 3aBepeHHble KOMUH  YYPEAUTEeJIbHBIX [IOKYMEHTOB
X03sicTBY1OLEro cyObeKTa;

6) naHHBIE O 3asiBUTEJIE:

- JIOKYMEHT, YJOCTOBEPSIOLIMN JUYHOCTh (Ul (U3UYECKOro JMLa WM
HHIMBUAYAIbHOrO mpeanpuHumMarens). B cioydae rmoaauyd 3asBiCHUS B
3JIEKTPOHHOM (OopMe MpelocTaBlIeHne JOKYMEHTa, YA0CTOBEPAIOLIEro THYHOCTb,
He TpebyeTcs;

- y4YpeJMTeNbHBIH JOKYMEHT IOPHUAHYECKOro JIHIa, Jalolldid [paBo
JIEMCTBOBATH OT UMEHH IOPHIHYECKOro uia 6e3 10BepeHHOCTH;

7) JMOKYMEHT, MOATBEP)KAAIOLIMN MMOJHOMOYHMS JIMlA HAa OCYILIECTBICHHE
JIEWCTBUI OT UMEHHM 3asBUTEJIA, B CIyYae 110/1a4H 3asiBJICHUS Yepes3 MPe/ICTaBHTEeIs.

B kauecrtBe YKa3zaHHOI'o JOKyYMEHTA IpeaoCTaBJIACTCH



a) JOBEpeHHOCTb, O(OpMIIEHHAs B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepaunn (a5 GpusMuecKux Jini);

0) noBepeHHOCTh, OGOPMIICHHAss B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuu, nNOANMCAHHAA PYKOBOAMTENEM 3asABHTENS  WIIH
YIOJTHOMOYEHHBIM PYKOBOJAMTENEM JIMLIOM M CKpEIUIeHHas Me4aThbio 3asBHTENIS
(npM HaNMYUM TAKOBOW JUIS FOPUAMYECKUX JML). B ciydae eciu 10BepeHHOCTH
MOAIMUCAHA  JIMIOM,  YNOJHOMOYEHHBIM  pPYKOBOAMTEIEM  3adBUTENs, K
JIOBEPEHHOCTH IIPHKJIAJBIBACTCA JOKYMEHT, MOATBEPKJAIOIIUNA MOJHOMOYHS
TAKOro JMIa, JMOO €ero KOMus, YJAOCTOBEpEHHAs MOJMUCHI0 PYKOBOAMTEINS
3aBUTENIS M NeYaThio 3asiBUTENA (IIPU HAJTHYUH TaKOBOH).

JlokyMeHTBl JOJKHBEI OBITH MpejACTaBIeHBl Ha pycckoM s3bike. K
JIOKYMEHTaM, COCTaBJICHHBIM Ha HHOCTPAHHOM f3bIKe, AO/KEH OBITh MPHIOKEH
3aBEPEHHbIH B YCTAHOBJIIEHHOM [MOpAJKE IMepeBOJ Ha pPYycCKud s3bIK (C
NPOCTABJICHUEM arlOCTH/I KOMIIETEHTHOIO OpraHa rocy/1apcrsa, B KOTOPOM 3TOT
JOKYMEHT OBIII COCTaBJICH).

4.8.2. HcyepnbiBaroluii mepedyeHb JOKYMEHTOB (MX KONHHM WM
coJepiKalliecss B HUX CBEIEHHUs), 3alpalliuBaeMbIX M I0Jy4aeMbIX B MOpsJKe
MEXBEJIOMCTBEHHOI0 MH(MOPMALMOHHOIO B3aUMOJEHCTBHUS YIIOJIHOMOYEHHBIM
OT/JEJIOM, €CJIM OHM He OBUIM TNPEJCTaBIICHbl 3asiBUTENIEM I10 COOCTBEHHOM
HHHLHATHBE:

1) naHHble O rOCYJApCTBEHHOW PErUCTPALMU IOPUAUYECKOro JHLA HIH O
rocyapcTBEHHOH perucrpauiu GU3MYECKOro JMia B Ka4eCTBe HHANBHAYAIbHOTO
NpeanpHHAMATES,

2) cBefieHust M3 EIWHOroO rocynapcTBEHHOTO peecTpa HEIBHIKHMOCTH O
npaBax Ha HEJBHXUMOE UMYILECTBO;

3) npexBapuTenbHOE CcoOrjacue B MNHCbMeHHOH ¢dopMe VYnpaBneHus
denepanbHONH aHTUMOHOMONBHOMH ciy)0bl Poccuu no Pecny6nuke Wnrymerus;

4), Oyxranrepckuii OasaHc XO03sHCTBYlOIEro cyobekra, B OTHOILIEHHH
KOTOPOrO  WMEeTCsl HaMepeHWe TMpeJloCTaBUTh  TOCYJApCTBEHHYIO WM

MYHHLHITTAIIBHYIO npe(bepeﬂumo, 1Mo COCTOSIHHUIO HaA IMOCJIEIHIO OTqETHy}O Aary,



NpeJLIECTBYIOILYIO JlaTe MOJayM 3asBJICHHUsA, B Cly4ae, eClHM XO3AHCTBYIOLIHMH
cyOBeKT npejacraBiser rojoByio Oyxrantepckyio (GpUHAHCOBYIO) OTYETHOCTH B
uenssx  (GopMHpOBaHHMs — rOCYAapCTBEHHOro  MH(POPMALMOHHOIO  pecypca
Oyxrantepckoil (PpuHAHCOBOM) OTYETHOCTH, YIOJIHOMOYEHHBIH OpraH nojy4aer
Oyxrantepckuil OajsaHC X03sHCTBYIOLIEro CyOBEKTa U3 3TOr0 rocyJapCTBEHHOTO
MHQOPMALMOHHOIO  pecypca € MCIOJIb30BAaHUEM  €JIMHOM CHCTEMSI
MEXBEJJOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOIEHCTBHUS;

5) nepedeHb JML, BXOAALIMX B OAHY TIPYNNy JHI C XO3SHCTBYIOLIUM
cyOBeKTOM, B OTHOLUEHUM KOTOpPOr0 MMeeTcs HaMepeHHe TMpeloCTaBUTh
roCyIapCTBEHHYIO HIH MYHHULMIATBHYIO MpedepeHIInio, ¢ YKa3aHHeM OCHOBaHMS
IUTS BXOXKI€HUS TAaKUX JIULL B 9TY TPyTy.

4.9. VYnonHOMOYEHHBIM OTAeN NpH MNPeJOCTaBICHHH MYHHIHNAIBHON
ycnyru obsi3an codmoiats TpeboBanus, yctaHoBlIeHHbIe cTaThel 7 PenepanbHOro
3akoHa Ne 210-D3.

4.10. HcuepnpiBaromuii rnepevyeHb OCHOBAHMM JUIsi OTKasa B IpUEMeE
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl [IPEIOCTABICHHS MYyHULUIAIBHOR YCIYTH.

OcHoBaHusi Uil OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX Jisi
IpeloCTaBIeHUs MYHULUIATBHON yCIIyTH, 3aKOHO/1aTeJIbCTBOM He
IpeyCMOTPEHBDI.

4.11. HcuepnbiBaloluii  nepeyeHb  OCHOBAaHMH Ui OTKasa B
MpeAOCTaBICHUH MYHHIUIIAIILHOMN YCIIyTH:

1) HE COOTBETCTBHE MYHHULMNANBHOMN NpedepeHIInN LesIM, YKa3aHHbIM B I1.
4.2 AIMUHHCTPAaTUBHOIO PErjaMeHTa;

2) WCHOJIb30BaHHE MYHHIHMNAIBHOW TmpedepeHUHH B UeaX, He
COOTBETCTBYIOIIMX YKAa3aHHBIM B 3asBJICHHH O JIaye COTIACHsl Ha MpeIOCTaBIeHHE
MYHHLMIIATBHON npedepeHLHH LesM;

3) ecau npejocTaBieHHe MyHULMIATBHONW NpedepeHliun MOKeT NMPUBECTH
K YCTPAHEHHUIO WJTH HEJIOMYIEHUIO KOHKYPEHIINH;

4) mocrynieHue OT 3asBMTeNs NHCbMEHHOro oOpaieHus 00 OT3bIBe

3asBJICHUA O NIPEAOCTABJICHHH MYHHLI,HI'I&HBHOﬁ YCIYI'H;



5) nojiaya 3asiBJI€HHs JIUIIOM, HE YIIOJIHOMOYEHHBIM COBEpIIATh TAKOro poja
JIEUCTBHSL.

4.12. Pasmep njaThl, B3MMaeMOH 3a Ipe/IOCTAaBICHHE MYHHIMIATBHOH
YCIYTd, U c1ocoObl €€ B3UMaHus:

4.12.1. 3a npejocraBieHHe MyHHLMNalbHOH ycayru «llpenocraBnenue
MYHULIUTATBHON npedepeHinm) niaTa He B3MMaeTcs. '

4.13. MakcuMallbHbIi CPOK OXKH/IaHHs B OYEpe/IH MPH I10/1a4e 3asBJICHHSA O
MpeJIoCTaBNeHHH MYHHMIMIAJBHOM YCIyrH M [pH  TOJNy4eHHH pesylibTara
MpeIoCTaBIeH sl MYHHUIIMIIATBHOM YCIyTH cOCTaBlseT |5 MUHYT.

4.14. Cpok pervcTpaluy 3asBICHUSA O MPeJOCTABICHUH MYHHIM1AJIbHOK
yCIYTH.

4.14.1. 3asBieHHe W TpHnaraeMble AOKyMeHTHI, moctynupiue B OMC
«AnmunucTparms r. KapaGynak» 1o4TOBO# CBS3b10, PETMCTPUPYIOTCS B TeUSHHUE |
pabouero AHs C MOMEHTA MOCTYIUICHHS B JAMHHHCTPAIIMIO T, KapaOynax.

4.14.2. BasBiende 0 TPENOCTABICHAH MYHUIMIAIBHOH YCIyrH M
mpHnaraeMble JOKYyMEHTBI, MNPHHATBIE MPH JMYMHOM OOpalIeHHH, MOAJIeKAT
pEerucTpaLy B TeUeHUe 15 MHHYT.

4.143. Cpox ¥ MNOPSAOK PErucTpaluyd 3asBICHHS O INPEAOCTaBICHHH
MyHHIHOAIBHON yenyrn M®L] ocyiuecTBiseTcs B COOTBETCTBHH C PEr/IaMeHTOM
ero pabotsl. [lpu obpauwenun 3asButens B M®L[ obecrnieunBaercs nepenata
3asBICHHA B YMNOJHOMOYEHHbIH OpraH B IOpsifIkeé W CPOKH, yCTAHOBJICHHbIC
coryamieHseM o B3aumoeicTeuu Mexay MOLL 1 ynoJIJHOMOYECHHBIM OPraHoOM, HO
He Mo3/iHee CieAyIolero paboyero Hs CO JAHSA PEerucTpalyy 3asBICHUS.

4.15. TpebGoBanus K MECTY MPENOCTABICHUA MYHHIIHIIATBHOH yCIYTH.

4.15.1. Ilpuem rpaxaaH OCyIIECTBISETCA B CrelMaTbHO BBIACIEHHBIX UL
TUX Lesell  TNOMEIIEHUsX: [OMelleHne, B KOTOPOM IPeJOCTaBJIseTCA
MYHHLIMNAIbHAS YCIyTa, 3a/l OKHAaHus, MecTa JUIs 3aII0JIHEHNSA 3a[IPOCOB.

4.15.2. TTomernieHue, B KOTOPOM TpPeIOCTABISCTCA MyHHIHIIAJIbHAA YCIIyra,
3a7 OKMJAHWA, MeCTa JUIs 3anoJHeHWs 3ampocoB JOJUKHBI COOTBETCTBOBATH

C&HHTHPHO—BI’IHI{EMHOHOI'H'-IECKHM npaBujaM U HOpMaTHBaM.



4.15.3. Ilomelienue, B KOTOPOM IMPEAOCTABIACTCA MyHHUIMNIAJIbHAS yCIIyTa,
3aj1 OXKHMJIAHWs, MeCTa JUIs 3aMOJHEHHUA 3aiBlICHUH MO/KHBI ObITh 000PYA0BaHEI
CHCTEMOM oDecredeHHs MoKapHoi 0e30MacHOCTH.

4.15.4. BXoa ¥ BBIXOJ M3 IOMeIleHH 000pyAyIOTCS COOTBETCTBYIOIMMH
yKa3aTeJsiIMH.

4.16.5. Mecra, npenHa3HaYeHHbIE Ul O3HAKOMJICHMS TIpakiaaH ¢
MHGOPMALIMOHHBIMU MaTepUanamMu, 000py 1yrTcs HHPOPMaIIMOHHBIMH CTEH/IAMH.

4.17.6. Mecta 14 3an0JIHeHUS 3al1poCOB 000PYIYIOTCS CTYJIBAMH, CTOJIAMH
1 obecrieunBaloTcs OJaHKaAMM 3aMpocoB, MepevyHeM JOKYMEHTOB, HeOOXOIMMBbIX
JUIs npe/I0CTaBlIeHHUS MYHHULIHNTAJILHOM YCIIYTH, MUChbMEHHBIMHU
MPUHAATIEIKHOCTIMH.

4.18.7. B coorBerctBun ¢ MexepanbibiM  3akoHoM oT  24.11.1995
Ne 181-D3 «O conmanbHoi 3ammTe wHBanmuaAoB B Poccuiickor Pexepaunn»
MHBAIUIaM obecreunBaloTes:

- yCJI0BHsi GecrpernsiTcTBEHHOr0 10CTyna K 00beKTy (3/1aHHI0, TOMEILEHHIO),
B KOTOPOM TMpEAOCTABISETCS MYHHLMNAJNbHAs yciayra, a Takke s
OecrnpensTCTBEHHOIO  [MOJIb30BAHUS  TPAHCIOPTOM, CPEACTBAMM  CBA3H H
uHpopMaL1H;

- BO3MOXHOCTH CaMOCTOSITEIILHOTO [epeBUIKEHUSI 110 TepPUTOPHUH, Ha
KOTOpPOH  pacrnojiodkeHbl OOBeKThl  (34aHMs, [OMELIEHMs), B  KOTOPBIX
NpeJOCTaBIsAETCS MYHHULMIANbHAS yClyra, a TakkKe BX0Ja B TaKHe OOBEKTHl U
BBIXO/Ia M3 HUX, NTOCAJKU B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKH H3 HEro, B TOM
qHCJIe ¢ HCIOIb30BAHHEM KPeCia-KOJsICKHU;

- CONMPOBOJKIEHHE HHBAIN/IOB, HMEIOIMX CTOHKHE paccTpoicTBa (PyHKIMH
3peHHS ¥ CAMOCTOSATEIBHOIO NEPeABUKEHUS;

- HaJuIexalilee pasMmelleHne oOOpy/JoBaHMs W HOcUTened HHPOpMalKH,
HeOOXO0/IMMBIX JiIs ofOecnedeHuss OECHpensTCTBEHHOro IOCTyNna HMHBAIHIOB K
oObekTaM  (3/1aHMSM,  TIOMEIIEHHsSM), B  KOTOPBIX  NPEAOCTaBISAETCS
MyHHIMIAJBHAsA yciayra, M K YCIyraM C Y4eTOM OrpaHHYeHHH HX

HKHUBHEACATCJIBHOCTH,



- nybnupoBaHue HEOOXOAMMOH U1t MHBAIH/IOB 3BYKOBOH H 3pHTENbHOM
uHQOPMALIMK, @ TAK)Ke Haunuceil, 3HAKOB M MHON TEKCTOBOH M rpaduueckoi
uHGOPMALIMK 3HAKAMH, BBITOJIHEHHBIMHA pelibe(HO-ToYeuHbIM WpudTOM bpaiiis;

- JIONYCK Cyp/ionepeBoi4HKa U TH(IOCYpONepeBO4HKE,

- JIOTYCK Ha 00BEeKTHI (37aHus, IOMEIIEHHs), B KOTOPBIX MPeA0CTaBIsACTCs
MYyHHULIMIIAJbHAS  yclyra, COOaKM-NIPOBOJAHMKA TpH HAJIWYUK  JOKYMCHTa,
MOATBEPKAAIOIIEr0 ee CrenuanbHoe o0ydeHHe M BblJaBaeMOro no ¢opme u B
Mopsijike, KOTOpbIE OINpezensioTes (eaepanbHbiM OPraHOM HCIOJHUTENBHOM
BIACTH, OCYIIECTBISAIOMNM  (QYHKIHH 1O  BbIpabOTKE W peanu3aliu
rocylapcTBEHHOM MOMMTHKH W HOPMAaTHBHO-ITPABOBOMY PEryJHPOBaHHIO B cepe
COLIMAJIbHOM 3allMTEl HACE/ICHNS,

- okazanme cotpyanukamu OMC «Aamuauctpanus r. Kapabynaxy,
MpeJIOCTaBISIOMAMA MYHHIHIAIBHYIO YCIYry, HWHBaJWJaM HWHOW TOMOIUH B
npeojosieHn 6apbepoB, MELIAIONMX MONYYEeHHIO HMH MYHHMIHMIAIbHOH YCIyTH
HapaBHe ¢ JIDYTMMH 3asBUTEJIMH B COOTBETCTBMM C  JIEHCTBYIOIIHM
3aKOHO/IATE/IbCTBOM O COLIMAJIbHOMN 3allUTe HHBAJIH/I0B.

Ha crosiHke (OCTaHOBKE) TPAHCHOPTHLIX CPEJCTB MECTa IMpPeJ0CTaBICHUS
MYHHIMIIAIBHOM YCIIyrH Bblaessercs He MeHee 10 npoueHToB MecT (HO He MeHee
OJIHOrO MecTa) Juist OecniaTHON NapKOBKHM TPAHCIIOPTHBIX CPEJICTB, YIPaBIIsSIEMbIX
unanugamu I, Il rpynn, a tawke uHBanuaamu Il rpynnsl ¥ TpaHCHOPTHBIX
CPEJICTB, MEPEBO3SMIMX TAKAX MHBAIMAOB W (MiM) jered-uHBanuuos. Ha
YKa3aHHBIX  TPAaHCIOPTHBIX  CPEACTBaX  J0JKeH  ObiTb  YCTaHOBIEH
ono3HaBaTebHbIH 3HaK « MHBanmua». YKa3zaHHbIe MecTa JUIA NapKOBKH HE JIOJKHBI
3aHMMAaTh WHbIE TPAHCIIOPTHBIE CPEJICTBA.

4.18.8. Teppuropusa, npuierawomas K  MeCTy npeILOCTaBneHﬁﬂ
MyHHLIHIAIBHOW  yciyrd,  obopyjayercs MecTaMH  JUIs  TapKOBKH
aBTOTPAHCIOPTHBIX cpeiacTB. JlocTyn 3asBuTeNneidl K MapKOBOYHBIM MeCTaM
ABJsieTcst OecriaTHbBIM.

4.18.9. Iomerenue s npuema 3asBUTeNeH JOKHO ObITh 000py10BaHO

TabNHYKON ¢ yKa3aHueM HoMepa KabuHera.



4.19. TlokazaTenu JOCTYIHOCTH U KauecTBa MyHUIIMIAJIBHON YCIYTH.

4.19.1. Toka3zaTessiMi JOCTYITHOCTH MYHHLIMIIAJIBHOH YCIIYTH SIBJISIOTCS

- uHdopMUpOBaHHEe 3asgBUTENECH 1O BONpPOCaM  MPEAOCTABICHHSA
MYHHMIIMNAIBHOM YCIIyrH, B TOM YHCJIE O XOJ€ NPel0CTaBIeHHs MyHHUIHIAIbHON
yciyru, B (popMe YCTHOTO HIIM MUCBMEHHOro WH()OPMHPOBaHHs, B TOM 4YHCIE
MocpeICTBOM O(GHLHANBHOTO caiita, EAMHOro ¥ peruoHajibHOrO NOPTAJIOB;

- JIOCTYNHOCTh (hOpMBbI 3asiBIE€HHUs, pa3MelleHHoro Ha EjxuHom ¥
PErMOHATBHOM [OpTajlax, B TOM YHMCJE C BO3MOKHOCTBIO MX KONUPOBaHUA H
3arMOJIHEHHSI B 3JIEKTPOHHOM BHUJIE;

- BO3MOKHOCTB IOJTyYeHHUs 3asiBUTeNIeM MyHHLIMNaabHOH ycyrd B MOLL;

- BO3MOYKHOCTB TMOJIyYeHUs MYHUIMITAIBHON yCIIyTH B SIeKTPOHHOMN dopme
nocpencTBoM EauHOro 1 pernoHanbHoro nopTalios.

4.19.2. TokaszarensiMi KadecTBa MYHHIIUNIATbHONW YCITYTH ABJAIOTCA:

- cobmofieHHe JIOJDKHOCTHBIMHM JIMLIAMH  YNIOJIHOMOYEHHOTO —Oprasa,
MPeJ0CTABISIOMMUMHA  MYHULHMIAIBHYIO  YCIYry, CpPOKOB  IpeIOCTaBICHHsA
MYHULIMIIAJIBHOW YCIIYTH,

- coOJIIO/IeHHE BPEMEHH OXH/IaHUs B OUEPE/IH MPH 110/J1a4e 3asBICHHS O
[PeJIOCTABICHUH MYHHULMIAIBHON YCIYrH W [pH [OJyYeHHH pesyibTaTa
MpeoCTaB/IeH s MyHHIUITAIBHOM YCIIyTH;

- OTcyTcTBHE OOOCHOBAaHHBIX kano0 3asBUTENEdl HAa  Ka4yecTBO
npefocTaBieHuss  MyHHIMNAnpHOW  ycnyrw,  gaeiictBus  (OesjeiicTsue)
JIOJDKHOCTHBIX JIHI[ YTIOJTHOMO4YeHHOro oprana, M®LL 1 peiieHnid, NpuHUMaeMBbIX
(oCyIIeCTBIISIEMBIX) B X0JIe MIPeA0CTAaBICHUS MYHHLUIIAIILHOH YCIIyTH.

4.20. OcoOEHHOCTH TMPENOCTABICHUS MYHULMINAIbHOW YCIYyrH B
MHOTO()YHKIIMOHAJIBHBIX ~ IEHTpaX MpeloCTaBIeHUsl TOCYJapCTBEHHBIX U
MYHULMINATBHBIX YCIIYT.

4.20.1. MO®IL] npepoctaBiseT MYHHIMNAIbHYIO YCIYTy IO TPHHIMITY
«OJIHOTO OKHa», MPH 3TOM B3aMMOJIEiCTBHE C YNOJIHOMOYEHHBIM OpPraHoM
NPOUCXOAUT ©Oe3 ywacTHsi 3asBUTENs, B COOTBETCTBHH C HOPMaTHBHBIMH

NPaBOBBIMH aKTaMH W corjiamieHuem o zaumoerncTeuu ¢ MOLL



4.20.2. M®L] npu npeiocTaBieHUH MYHHIIMNAIBHON YCIIYTH OCYIII€CTBIsAET
CllelyIolIHe aIMUHHCTPAaTHBHbIE ITpoLeypbl (1eHCcTBuUA ):

- HH(OpMHpOBaAHHUE O MPEJOCTABICHHH MYHHLIMITAILHONH YCIIyTH;

- NpPUEM 3asBJIEHUs M JOKYMEHTOB Ha IPEJOCTaBJICHUE MYHHLMNAIbHOU
YCIIyTH;

- BblJlaua pe3yJibTaTa MpeAoCTaBIeHUsl MYHUIUNIAJIbHOH YCITYTH.

4.21. Oco0eHHOCTH MpeIOCTaBICHUS! MYHULMMNAJIBHONW YCIYrd B
JNIEKTPOHHOU (hpopme:

4.21.1. Tlpu npepocraBieHUH MYHULHUNAIBHOW YCIYrM B 3JIEKTPOHHOM
dopme 3asBuTENIO OOEcreunBaeTcs:

- nosydyeHue HUHGOOPMALMH O TOPSJIKE W CPOKax IpeoCTaBIeHus
MYHHULHTIATBEHON yCnyrd (B TOM 4Hcie mocpecTBoM opunmansHoro caiita OMC
«Anmunuctpanms r. Kapabynak»);

- 3aIMCh Ha MPUEM JUIs [TOJJa4y | 3a1poca o MpeJoCTaBlIeHuH MY HHITUIAIbHOM
YCIyTH;

- ¢popMupoOBaHKe 3anpoca o NpeJoCTaBIeHMH MYHHIIMIAILHOM YCITyTH;

- OIulaTa rocyIapCTBEHHOM MOLUIMHBI 3a IPeI0CTABIeHHe MYHULIUITAILHOM
yCIyru MW yIulaTa HWHbBIX [JlaTeked, B3MMaeMblX, B COOTBETCTBUE C
3aKoHo/1aresbecTBoM Poccuiickoin Menepanuu;

- [10JlyYeHHEe CBEJEHUH O XOJie BBIMOJHEHHUS 3anpoca O [peJloCTaBICHUU
MYHHULIMIIATBHOH YCIIYIH;

- [0JIly4eHHUe pe3yJibTaTa NpeoCcTaBIeHUs MyHHIIUIIAJIbHON YCIIYTH;

- OCYLIECTBJICHHE OLIEHKM KayecTBa MPEJOCTaBIeHUs MYHHIUNAIbHOU
YCIIyT'H;

- jgocynebHoe (BHecyneOHOe) oOxanoBaHHE pelIeHHH U JIedcTBUM
(Oe3ieHcTBUI) YIOJTHOMOYEHHOTO OpraHa, ¥ ero paboTHUKOB, a Takke M®IL[ u ero
pabOTHHUKOB.

4.21.2. dopmupoBaHHe 3asiBKM OCYIIECTBIISIETCS MOCPE/ICTBOM 3aTlOJTHEHHS
37eKTPOHHOH (opMBI 3asBKM Ha EJMHOM M peroHanbHOM mopranax 0Oe3

He0OXOIMMOCTH JIONOJTHUTEIBHON 101Iauy 3anpoca B Kakol-1ubo nHoi dopme.



Ha Enaunom W perdoHaipHOM ropTanax, oQHUHMaIbHOM — calTe
YIIOJIHOMOYEHHOI0 OpraHa pa3MenialoTcs o0pasibl 3aloJHEHHsS JJIEKTPOHHOH
GopMBI 3asBKH.

®dopmaTHO-0rHYecKas poBEpKa copmMupoBaHHOM 3asBKH
OCYILECTBIISIETCS TOCIIE 3aM0JIHEH S 3asBUTENIEM KaXK/10r0 U3 0JIed JIEKTPOHHOM
dopmbl 3asiBKU. [Ipy BBISIBIEHUN HEKOPPEKTHO 3aIlOJHEHHOIO MOJIs 3JIEKTPOHHOU
(GOpMBI 3a9BKM 3asBHTE]Tb YBEJOMISETCS O XapakTepe BbISBIEHHOH OIIMOKH M
MopsijIke ee YCTpaHeHHs TOCpPeACTBOM HMH(OPMAIHOHHOIO  COOOIIEHHs
HEMOCPEICTBEHHO B DJIEKTPOHHOH (hopMe 3asBKH.

4.21.3. Ilpn popmupoBaHuH 3asBKU 0beCrieYHBaeTC:

1) BO3MOXKHOCTE KOMMHPOBAHHUA U COXPAHEHHS 3as9BKH,

2) BO3MOXKHOCTH Ie4aTH Ha OyMaKHOM HOCHTEJIEe KOIMHM 3JIeKTPOHHOH
(hopMBI 3as1BKH;

3) coxpaHeHHe paHee BBEICHHBIX B 2JIEKTPOHHYIO HOpMY 3asiBKH 3HAYEHHH
B JII0OOH MOMEHT 110 JKEJIAaHHIO MOJIB30BATENs, B TOM YHCJIe IIPH BOSHUKHOBEHHH
owMboOK BBOJA M BO3Bpare /Ulsl [MOBTOPHOIO BBOJA 3HAYEHHH B 3JICKTPOHHYIO
(dhopMmy 3asiBKH;

4) 3anojHeHue noJsied 3MeKTPOHHON (OpMBI 3asBKM JI0 Hayaja BBOJA
CBEJIeHH 3asBHMTENleM C KCIOJIb30BAaHMEM CBEJCHHH, pa3MElIeHHbIX B
denepanbHOi rocyaapcTBeHHOH MH(pOpMaLMOHHON cucteme «Exanmnas cucrema
uaeHTHGUKAMKU KW ayTeHTHQUKauuu B HHPpacTpyKType, oOecneuuBarolleH
HH(OPMALIMOHHO-TEXHOJIOTHYECKOe B3auMOJIeHCTBHE HHDOPMALIMOHHBIX CHCTEM,
MCIOJIb3YyEMBIX JUIS IPEIOCTABIEHHS IOCY IaPCTBEHHBIX H MYHHULIMIIAIBHBIX YCIIyT
B DJeKTpOHHON dQopme», W cBeneHui, onybiukoBaHHBIX Ha EjauHoM W
pErMOHAJILHOM TOPTalaxX B YacTH, Kacarolleics CBeIeHHH, OTCYTCTBYIOIIHX B
yKa3aHHOi CHCTEME;

5) BO3MOKHOCTB BEpPHYTBCS Ha JIF000# M3 3TarnoB 3arnoJHEeHUs 3JIeKTPOHHOM

¢opmel 3asiBkM 6e3 moTepu paHee BBeJIeHHOH WH(OPMAaILUK;



6) BO3MOKHOCTB JJOCTYyNa 3asBUTENs HA EJIMHOM M pernoHaasHOM nopTanax
K paHee I0JaHHbIM MM 3asBKaM B TEYEHHE HE MEHEEe OJHOro rojaa, a TaKxke
4aCTUYHO CHOPMHUPOBAHHBIX 3a[IPOCOB — B TEUEHUE HE MEHEee 3 MecALEeB.

4.21.4. CdopmupoBaHHas M TNOJANKMCAHHAs 3asiBKa HalpaBiIseTcs B
YIOJIHOMOYEHHbIH OpraH nocpeacTBoM EAMHOro U peruoHaibHOro nopTaios.

Y1osiHOMOYeHHBIH opraH obecneynBaeT NpueM 3asiBKM HEOOXOAMMOH J1is
MPeJOCTAaBICHUS! MYHHMIMIAIBHOW YCIyrM, M perucrpauuioo 3asBku 0e3
HeoOXOIMMOCTH TMOBTOPHOTO TPEJCTABIEHUS 3asiBUTEIEM TAaKOW 3asiBKM Ha
OyMaXHOM HOCHTesle, eClii HHOEe He YyCTaHOBJEeHO (e/lepajbHBIMU 3aKOHAMHU M
NPUHUMAEMBIMU B COOTBETCTBUM ¢ HUMM akrtamu lIpaBurensctBa Poccuiickoi
Qenepaunn, 3akoHamMu PecnyOnuku WHrymerus, W TNpUHHMaeMbIMH B
cooTBeTcTBHM ¢ HUMH akTamu [IpaBurenscrBa Pecnybnuku Uurymmerus.

[IpenocraBnenne MyHHIIMNIANIBHONW YCIyrH HAYMHAETCA ¢ MOMEHTa NpHeMa
M PperdcTpaldd YMOJHOMOYEHHBIM OpraHoM 3asiBKH, HeoOXOAMMOH Juis
NpeJI0CTaBICHUS MYHHULIMIIAILHON yCIIyTH.

4.21.5. Onnara yciyr OCyIIECTBIs€TCS 3asiBHUTEIEM C HCIOJb30BaHUEM
EaMHOro M perdoHalbHOrO MOpPTajloB 110 TPEJBAPUTENIBHO  3aI0JHEHHBIM
pekBusutam. [Ipesocrasienue uHGopmaLu 00 oruiate yciayr ocylIeCTBIsSETCS ¢
HCIOJIb30BaHMEeM  MH(popManuu,  cojepxauieics B l'ocynapcTBeHHOM
UH(POPMALIMOHHOM CUCTEME O IOCYJapCTBEHHbIX U MYHHUIMIIAIbHBLIX IJIaTEKaX,
eClli MHOE He NMPeyCMOTPeHO ¢eiepabHbIMU 3aKOHAMHU.

[Tpu onnate ycnyru 3asBuTennto odbecrneuyuBaeTcs BO3MOKHOCTb COXpaHEHHs!
MUIATeKHOrO0 JIOKYMEHTa, 3alOJHEHHOr0 MJIM 4YaCcTHYHO 3aroJIHEHHOIO B
COOTBETCTBHH C MPaBHJIAMHU YKa3aHUsi HHPOpPMALIMH B PEKBU3UTAX PacropsKeHHH
0 TMepeBojie JEHEXHBIX CPEJCTB B YIUIATy IJiaTexed B OIOKETHYIO CHCTEMY
Poccuiickoit  Menepanuu, yTBepXKJIeHHBIMH  MHHHCTEPCTBOM  (DUHAHCOB
Poccuiickoii Menepanuu, B TOM YKiciie B €IMHOM JTMUHOM KaOMHETe rpax/aHuHa —
uHpopMaMoHHOH  mojcucteme  Exaunoro  moprana,  obecreduBaroiei
oToOpa)keHHe TEeKYIIero cratyca MpeoCcTaBIeHHs YCIyr U COXpaHEHUEe MCTOPUH

obpaleHuii 3a MOJy4eHHeM YCIyr, BKJIIOYas XpaHEeHHe pe3yJibTaTOB TaKHX



oOpalleHHi U 2JIEKTPOHHBIX IOKYMEHTOB. B naTe)xHOM JOKyMEHTE yKa3bIBaeTCs
YHUKAJIbHBIM HMACHTH()UKATOD HAYMCIACHHMA M MIACHTHDHUKATOP IUIaTesbLIHKA.
Kpome Toro, 3asBuTe/i0 obecrneduBaeTcss BO3MOKHOCTL [€4aTH Ha OyMaKHOM
HOCHUTEJIEC KOMKUH 3all0JTHEHHOT'O IU1aTeXKHOI0 JIOKYMEHTa.

4.21.6. 3asBUTEllb, COBEPLIMBIUMN OIJIATy YCIYr C HCIOJIb30BaHHEM
EJIMHOrO M perMoHalbHOr0 MopraioB, MH(opmupyercs o coseplieHHH (akTa
OIJIAThl YCIYT MOCPeACTBOM EMHOIO U pernoHabHOIO NMOPTAJIOB (B TOM YHCIIE B
eIHHOM JIMYHOM KaOMHeTe) C MCMOJIb30BaHHEM WH(OpPMAaLMH, MONYYEHHOH B
yCTaHOBJIEHHOM Tmopsisike u3 [‘ocyaapcTBeHHON MH(OPMaIMOHHOM cuéTeMbl 0
rOCYAapCTBEHHBIX U MYHHIMMANBHEIX TJ1aTeXax.

4.21.7. 3agBuTeq0 B KayecTBe  pe3ysibTara  MpeAoCTaBIEHUS
MYHHIMIAIBHOH ycnyrn obecrnieunBaeTcs Mo ero BeIOOpPY BO3MOKHOCTB
MOJy4eHHUs:

1) 92JNeKTPOHHOro  JAOKYMEHTa, [OAMMCAHHOIO  YMOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM C HCIOJIb30BAHHEeM YCHJIEHHOH KBaTH(HUIMPOBaAHHOM
NIEKTPOHHOM MOIUCH;

2) nokyMeHTa Ha OyMa)KHOM HOCHTeJe, MOATBEePIKAAIOLIEro COoJAepKaHue
9JIEKTPOHHOI'0 JAOKYMEHTa, HAllPaBIeHHOr'0 YII0JIHOMOYEHHBIM OpraHoM, B MOLI.

B cnyuae ecnu (¢eaepasbHbIMU  3aKOHAMM WM IIPUHUMAaeMbIMH B
COOTBETCTBHH C HUMU HOPMATUBHbLIMH [PABOBbIMM aKTaMM HE YCTAHOBJIEHO
TpeOoBaHHEe O HEOOXOAMMOCTH COCTABJIEHHMS JOKYMEHTa HCKJIIOYMTEILHO Ha
OyMa)kHOM HOCHTeNe, 3asBUTEN0 ofecrneyuBaeTcs BO3MOXKHOCTH BbIOpATh
BapUaHT TIOJIyYeHHsI pe3ysibTaTa MpeAoCTaBIeHHs MYHULHMIAJIbHOW YCIYr'd B
GopMe  3IEKTPOHHOTrO  JOKYMEHTa,  MOANUCAHHOIO  YMOJHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM C KCIOJIb30BaHHEM YCHIICHHOW KBaJM(DUIMPOBaHHOM
3JIEKTPOHHOW TMOJMUCH, HE3aBUCUMO OT (opmbl WM cnocoba obpaiueHus 3a
MYHHULHMIIAJIBHON YCIIYyTOMH.

4.21.8. Tlpu npenocraBieHHWH MYHHLMIAJIBHON YCIYTH B 3JEKTPOHHOM

qupme 3AABUTEITIO HAMTPABJIACTCSA!



- yBeZIOMJIEHHE O TpHEME M PEerucTpal{H 3anpoca W MHLIX JOKYMEHTOB,
HEOOXOMUMBIX JUIS [PEeAOCTaBIEHHS MYHHLMNAIBHON YCJYIH, coJepiKallee
cBefleHuss O (akre npuUeMa 3amnpoca M JIOKYMEHTOB, HEOOXOAHMBIX A
Npe0CTaBICHU MYHHIMIIAIBHON YCIYTd, M Ha4alle poLe/ypbl Pe0CTaBICHHs
MYHMLMIIAIBLHONH YCIIYyrd, a TakKe CBEIeHUs O JaTe M BpPEMEHH OKOHYAHHA
NpeloCTaBACHU MYHULMITAIBHON yciyru 1100 MOTUBUPOBAHHBIH OTKa3 B IpHEMe
3anpoca M MHBIX  JIOKYMEHTOB, HEOOXOAMMBIX Ul  [PEJOCTaBICHHsA
MYHULIMIIAJIbHOU YCIIYTH;

- yBeJJOMJIEHHE O pe3yJbTaraXx pacCMOTPeHHs NOKYMEHTOB, HEOOXOIMMBIX
178 TpeJOoCTaBlieHUs MYHULMNAIBLHOM YCIyrH, coJepikailee CBeJIeHHs O
MPHHATHH MOJONKUTENBLHOTO PEIeHHUs O NPeI0CTaBIIEHUH MY HHIIMITAJIEHOH YCITyTH
M BO3MOYKHOCTH TOJIYUHTh Pe3yJibTaT MpeAoCTaBiIeHUs MyHHULMNAIBHON YCIyTrH
1100 MOTHBHPOBAHHBINH OTKa3 B MPEIOCTABIEHUH MYHHIMNIATBHON YCIYTH.

4.21.9. 3asBuTenio odecrevynBaeTcs BO3MOKHOCTh OIIEHUTh AOCTYIHOCTE U
KaueCTBO MYHHIMNAJIBHONH yCIyrd nocpeAcTBoM EAMHOrO M pernoHaibHOro
[OPTAJIOB.

4.21.10. TIpepocraBiieHne MyHUIMNIAILHONH YCIyrH B 3JISKTPOHHOIH (popme
OCYLLECTBIISETCS C MCIOJIb30BAHUEM 3JIEKTPOHHOW IOANMKMCH B COOTBETCTBHH C
TpeGoBaHUSIMHU (pejlepalibHOrO 3aKOHOAATE ILCTBA.

B cnyuyae ecnu npu oOpallleHUd B 3JeKTPOHHOH (opme 3a MosiydeHHeM
MYHHLMIANBHOW YCIyrd HACHTHQUKAUMS M ayTeHTH(UKALUS 3aABUTENS —
dbu3nueckoro nMUa OCYLUECTBISIOTCA € HCIOJIb30BAHHEM €MHOH CHCTEMbI
HIeHTH(GUKALMK ¥ ayTeHTU(UKALMKU, TAaKOH 3asBUTENIb BIPaBe HCIOJb30BATh
MPOCTYIO 3JIEKTPOHHYIO TMOANUCH MPU YCIOBUH, YTO MPH BbIAY€e KJl0Ya MPOCTOH
JIEKTPOHHOM TMOJAMMCH JTMYHOCTh (PHU3UYECKOro JIMIA YCTAHOBJIEHA NPH JIWYHOM
npueMe.

4.22. [IlpenocraBneHue MYHMUMNAJIBHOW YCIYrd B YIPEKIAKOLIEM

(MpOaKTHBHOM) peXXMMe HE MPelyCMOTPEHO.



V. CocTas, 10¢/J1€10BATEJIbHOCTH H CPOKH BBLITIOJIHEHHS
AJIMHHHCTPATHBHBIX NPOUEAYP, TPeOOBAHMS K MOPSIAKY HX BbINOJIHEHHS, B
TOM YHe/Ie 0CO0EHHOCTH BBINMOJHEHHS a/IMHHHCTPATHBHBIX Npoueayp B

3JIeKTpoHHOH dopme

5.1. HcuepnplBarolluii nepevyeHb a/IMHHHUCTPATHBHBIX IIPOLEAYP.

5.1.1. TlpemocTaBieHue MyHMUMIAJIBHON YCIyrd BKIiouaer B ceb
CNIeyIOIINe aIMUHUCTPATHBHbIE POy bl

- MPHEM W PerucTpalus 3asBIeHHUs O MPEJOCTABIEHHH MYHHLUNAIbHOK
YCIyTH;

- mpoBepKa TNpeACTaBIEHHbIX JOKYMEHTOB W MpPHHATHE pelIeHHs O
[pe0CTaBJIeHNH MyHULIUNIAILHON YCIIYTH;

- ¢opMHpOBaHME W HanpaBJeHHE MEXBEJOMCTBEHHBIX  3alpOCOB,
noJly4eHHue Ha HUX OTBETOB,;

- HampaBieHHe (BblJava) 3asBHUTENIO  JOKYMEHTOB, ABJIAIOLIMXCS
pe3yJIbTaToM IPeIOCTaBACHHS MyHHIIMIATBHOH YCITYTH.

5.1.2. AJIMHHUCTPaTHBHbBIE [POLEAYPI B  JJIEKTPOHHOH  (opme
OCYIIECTBISIOTCS C Y4eTOM I10JI0KeHHH rmyHKTa 4.21 HacTosALIero Peryiamenra.

5.2. TlpueM JOKyMEHTOB M perucrTpalusi 3asBJIEHHS O INPEeJOCTABJIECHHH
MYHHLMIIAJIBHOM YCITYTH.

OcHOBaHMEM Ul Ha4yajga aJMHHUCTPATHBHOW TNPOLEAYpbl ABIACTCH
MOCTYIJIEHWE 3asBICHUS O TMPENOCTaBIEHHH MYHHLUUNAIBHOH yCIyrd B
YIOJHOMOYEHHbBIH OpraH.

JIOJPKHOCTHBIM  JIMLIOM, OTBETCTBEHHbIM 3a TIpHEM M PErucTpaluio
3agBJE€HHs O NPeJOCTaBICHUH MYHMIMINAJBLHON YCIIYyTH, SBISETCA CrEHHaIuCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3@ [JCJIONPOW3BOJCTBO, HIIH
CMIENMANNCT YIMOJHOMOYEHHOI0 OpraHa, OTBETCTBEHHOTO 3a IMpe/0CTaBJIeHHE
MYHHULIMTIATBHOMN YCIIYTH.

KpuTepuii NMpUHATHS pellleHHs: HaJuuyMe 3asABJICHHSA O MPEeNoCTaBICHHH

MYHHLUNATBHOM! YCIyTH.



Pesynbrar BBIIIOJIHEHHSI aJIMHHHCTPAaTHBHOM MpOLEAYPHI:
3aperuCTPUPOBAHHOE 3asBICHHE O NPEJOCTABICHUH MyHHLIUIATEHOM ycﬁym.

Crnoco6  ¢ukcauun  pesyibTaTa  BBINOJHEHHS  aJMHHHCTPATHBHOH
nmpoLeAypsl: (pakT PerdCTPaLUy 3asBIEHUS O NPEAOCTABICHHH MYHHLHNATLHOM
yCIyru (UKCHpYeTcss B CHCTEME 3JIEKTPOHHOTO AOKymeHTooGopora, nnbo B
)KypHaJie BXOJSIIEeH JOKYMEHTAlM) YIIOIHOMO4YEHHOr0 OpraHa.

[Ipuem wu perucrpauus JokymeHtoB B MOL[ ocyumectsisiercs B
COOTBETCTBHM C PErJiaMeHTOM ero paboTel. 3asBlieHHe, MOCTYIHBILIEE B M®I],
repeaeTcs B YNMOJHOMOYEHHbIH OpraH B CPOK, yCTAHOBIEHHBIH COIJIALICHHEM
mexay MODL] 1 ynoaTHOMOYEHHBIM OPraHoOM.

3aperncTpUpOBAHHOE 3asBlIeHHE O TIPEJ0CTABICHUH MYHHIMITAIBHOMN
yCIyr¥ W TpuiaraeMbele K HEMy JIOKYMEHTBI TIepealoTCsl  CIEeNHauCTy
yI0JHOMOYEHHOTO OPraHa, OTBETCTBEHHOMY 3a NPEIOCTABICHHE MyHHINTTATLHOH
YCIIYTH.

5.3. TlpoBepka MpeACTaBIEHHBIX NOKYMEHTOB M NPHHATHE pPEIIEHHs O
NpejoCcTaBleHud MyHULIUNIAIBHOM yCIyTH.

OcHOBaHWEM JUIS Hauyaja BBINOJHEHUs aJMHHHMCTPATHBHON MpOLEIYypbI
SBJISIETCS 3aPerMCTPUPOBAHHOE 3asiBIIEHUE O I1PEJIOCTABICHAM MYyHHUHIIAIbHOMH
yCIYyTH.

JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBITOJIHEHHE
aJIMHHUCTPATHBHOM NPOLIEY Pl ABIACTCA CIICLUAJIUCT YIIOJIHOMOYEHHOr0 OpraHa,
OTBETCTBEHHBIN 3a MPE0CTaBICHUE MyHHUIIMIIAIbHOH YCIIYTH.

Conepkanue aJMMHUCTPATHBHBIX JEHCTBHM, BXOMALIMX B  COCTaB
aJIMUHUCTPATUBHOM IPOLIETYPBI:

- mpoBepka  IPeJOCTABIEHHBIX  JOKYMEHTOB  Ha  COOTBETCTBHE
JNeHCTBYIOLIEMY 3aKOHOIATEIbCTBY;

- IPUHATHE peIIeHHUs! O MPeI0CTaBIeH!H Uik 00 oTKase B Mpel0CTABIEHUH
MYHUIUTIAIBHOM YCIYTH;

- HampaBJieHHe MeXBeJOMCTBEHHBIX 3allpOCOB M MOJyYeHHWE OTBETOB Ha

HHX?



- ohopMiieHHE JOKYMEHTOB, SIBJISIOLUMXCSA PE3YJIbTATOM IMPeI0CTaBICHHS
MYHHULMNAIBHOHR YCITyTH.

Kpurepuil nNpuHATHS pelIeHMs: HaJlu4uue JOKYMEHTOB M CBEJCHHIA,
NpeyCMOTPEHHBIX MYHKTOM 4.8 HacTosiero PeriamenTa.

PesynbTaTroM aJMHHUCTPATUBHOH MpOLEAYphl SBJISETCS MOATOTOBKA M
perucrpaims  JIOKYMEHTa, SBISIOLIErOCS  pe3yJbTaTOM  IpeJoCTaBlIeHHUS
MYHULUNIAIBHOR YCIIYTH.

MakcumanbHblii  CPOK  BBIIIOJHEHHS AJMHHHCTPATHBHOH TPOLELYPHI:
MOArOTOBKA M  pEerucTpalys  JIOKYMEHTa, SBJSIOIIErocss  pe3ylbTaToM
NpeAOCTaBIeHUs  MYHHUIUMIANBHOM  YCIYyrH, OCYLISCTBIsAeTCS B  CPOKH,
yCTaHOBJICHHBIE MMYHKTOM 4.6 HacTosmero PernamenTa.

5.4. ®opmMupoBaHHE M HaNpaBlICHHE MEKBEIOMCTBEHHBIX 3alpocoB,
nojy4yeHHe Ha HUX OTBETOB:

OcHoBaHMeM Ui Havaja BBINOJHEHUS AJMHHUCTPATUBHON MPOLELYPb
SABJISICTCS MOCTYIUICHHE CIICLHAIUCTY YIOJHOMOYEHHOIO Opraia, OTBETCTBEHHOIO
3a  (opmuMpoBaHME M  HamNpaBlICHHE  MEKBEJOMCTBEHHLIX  3alpOCOB,
3aperucTPUPOBAHHOIO 3asBJICHUS O MPEeOCTABICHHH MYHULIMIIAILHON YCIIYTH.

JIOJDKHOCTHBIM JIMLIOM OTBETCTBEHHBIM 3a (hOpMHpOBaHHE U HANpaBleHHE
MEKBEJIOMCTBEHHBIX 3alPOCOB, M10JIyYeHHE HAa HUX OTBETOB SABISAETCS CIELHATUCT
YIOJHOMOYEHHOr0 OpraHa, OTBETCTBEHHBIM 3a MPE0CTaBICHHEe MYHH LKA bHOM
YCIYTH.

AZIMMHMCTpAaTHBHBIE  JEWCTBUsA, BXOsIIHE B COCTAB  HACTOSILEH
aJIMHHHCTPATUBHOMW IMPOLIEAYPbI, BBIIOJIHSEMbIE CIIELIMAIUCTOM, OTBETCTBEHHBIM
3a (hopMHpOBaHHE M HANpaBJICHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB:

- TIPOBEpKAa TPEJICTABICHHBIX JOKYMEHTOB HAa COOTBETCTBUE MEepeyHsM,
yKa3aHHBIM B ImyHKTax 4.8.1 - 4.8.2 nacrosiero PernamenTa;

- TNPH OTCYTCTBMH JIOKYMEHTOB, KOTOpbIE MOTYT OBLITH TpeiCTaBlIeHbI
3afBUTEJIEM 10 COOCTBEHHOH WHHMIMaTHBe — (OpMHpOBaHHE M HaNpaBlieHHE
MEeKBEIOMCTBEHHBIX 3allpOCOB — B TeueHHe |4 kaneHAapHBIX JHEH ¢ MOMEHTa

NOCTYIUIEHHA 3ape€rucTpHpoOBaHHOIO 3asiBJICHHUSA K ClICHHANHCTY



YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a (OPMHPOBaHHE, HANpaBleHHE
MEKBEJIOMCTBEHHbIX 3aIIPOCOB;

- mepejaya 3asBlAEHUA O [PEJOCTABICHHH MYHHULMIIAIBHOH YCIYIH,
MpUJIaraeMsIX K HeMy J0KYMEHTOB, OTBETOB, M10JIyYeHHBIX Ha MEKBEIOMCTBEHHBIC
3aMpOChl, CIELMATUCTY YINOJIHOMOYEHHONO OpraHa, OTBETCTBEHHOro 3a
Mpe0CTaBlICHUE MYyHHIMIAIBHOM yCIyrd — B Te4eHHe 5 paboynX JHel ¢ MOMEHTa
MOCTYTJIEHHSI OTBETOB HA MEXKBEIOMCTBEHHBIE 3aAIIPOCHI.

KputepreM Juisi MPUHSATHS PEILEHHs O HalpaBJICHHH MEXBEIOMCTBEHHbBIX
3aNpOCOB SBJSETCS HelpejCcTaBleHue 3asiBUTENeM JOKYMEHTOB, KOTOpble OH
BIIpaBe MPEJCTABUTH M0 COOCTBEHHON WHMIMATHBE, YKAa3aHHBIX B MyHKTe 4.8.1.
HacTosero Pernamenra.

PesynbpraTaMu BbINOJIHEHUS JaHHOHW aJMHHHMCTPATHBHOH IPOLEAYpbI
SABJISAIOTCSA: MOJIYYEHHbIE OTBEThl HAa MEXBEJOMCTBEHHBIE 3AMPOCHI, COACPIKAIIHE
JIOKYMEHTBl WM CBEIEHHs M3 HHX, yKa3blBalOIMe Ha OTCYTCTBHE (Hajuyue)
OCHOBAHHMM JUIsl OTKa3a B MPeJ0CTaBIeHHH MYHHUIMIIAJIbHON YCIYT'H, YKa3aHHBIC B
nyukre 4.10. HacTosero Pernamenra.

Cnoco6  ¢ukcanuu  pesyibTara  BbIIOJHEHHS  aJMMHUCTPATHBHOM
[poLe/lypbl: MOJyYeHHBIH OTBET Ha MEKBEJIOMCTBEHHbIH 3a11POC PErHCTPUPYETCS
B JKypHajle perucTpallid OTBETOB HAa MEKBEJOMCTBEHHbIE 3alpoChl H
nproOIIaeTCs K JOKYMEHTaM 3asBUTE]IS.

ITocine perucTpalivi NOJYyHYEHHbBIE OTBETHI HAa MEKBE/IOMCTBEHHbIE 3aI1POCHI,
a TaK)ke 3aperdcTPHUPOBAHHOE 3asBICHHE O IPEJOCTABIECHHH MYHHIMIAILHOH
YyCIyrH W TpuiaraeMple K HeMY JIOKYMEHTHI [€pelaloTcs CHEeUHATHCTY
YIIO0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPE0CTaBIeHHe MyHHIMITATbHOM
YCIIyTH.

5.5. TloaroroBka ¥ HarmpaBjieHHe (Bblgada) 3adBHTENIO JIOKYMEHTOB,
IBISIOMIMXCS Pe3yIbTaTOM MPEeOCTABIEH!S MyHHIIMITANBLHON YCITYTH.

OcHoBaHHE JUIS Hayaja BBIMOJHEHUS aJMHUHUCTPATHBHOM IIPOLIELYDPEI
ABJISIIOTCS  3aPErHCTPUPOBAHHBIE  JIOKYMEHThI,  SIBJISIOLIMECS  Pe3yJbTaToM

NpeAoCTaBIeHUs] MYHUIIMIAILHOH yCIIyTH.



JIOIPKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a HampaBlieHHe (BblAady)
pesyjbTaTa IpeJOCTaBICHHA MYHUIMNAILHOH YCIYrH, SBISETCH CIeNHaTuCT
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPe/I0CTaBICHHE MYHULUIIANBHOM
YCIYTH.

CoctaB  aJMMHUCTPATHBHBIX  JEHCTBHMH, BXOAAIIMX B  COCTaB
aJMHHHUCTPATUBHOU MpPOLEAYPBl, BBINOJIHAEMbIX OTBETCTBCHHBIM JOJKHOCTHBIM
JIMIIOM: ompejelieHue criocoba HanpabieHUH (BbIAa4yM) 3asBUTENIO pesyJibTara
NpelOCTaBlIEeHHs MYHHIMNAIBHOW yCIyrH, MOcIe 4Yero — olecneveHue
HanpasleHHH (BbI1a4M ) 3asiBUTEII0 pe3ylibTaTa NpeoCTaBIeH s My HUIIMNIAIbHOH
YCJIyTH B COOTBETCTBMM C BOJIEU3bSBIIEHUEM 3asIBUTEJIS, YKA3aHHBIM B 3asBJICHUH
— B TeyeHue 1| paboyero JHA C€O JHA TIOANMHCAHHS PYKOBOJHTE/IEM
YIOJTHOMOYEHHOr0 oOpraHa, Ju0O JMIIOM, €ro 3aMelallUM, [A0KYyMEHTa,
ABJISAIOIEr0Cs PE3yJIbTATOM MPeIOCTaBIICHHS MyHHIMNAABHOH YCIYTH.

Pe3ynbTaTOM BBINOJHEHHs a/IMHHHCTPATHBHON NPOLIEAYPHI SBIISETCS:

- BblJaya  3agBUTENIO  JIOKYMEHTa, SBJISIOLIErOCs  pe3ysbTaToM
MpeI0CTaBICHUs MYHULMNAIbHOW YCIYyrH, B YNOJHOMOYEHHOM OpraHe WIH B
M®IL;

- HalpapjieHWe JOKYMEHTA, SIBJISIOLIErocs pe3yJjbTaTOM IMPeaoCTaBICHU
MYHHULMIAJIBHOW  YCIIyTH, 3aiBUTEIIO I[OYTOM  3aKa3HbIM  IHCBMOM  C
YBEJIOMJICHHEM I10 IOYTOBOMY aJipecy, yKa3aHHOMY 3asiBUTEJIEM JIJIsi 9TOH LEJIH B
3asBJICHUH;

- MOJyuYeHHEe pe3ysibTara [peJoCTaBICHUs MYHHUIMNAIBHOH YCIYrH
nocpeacTBoM EAMHOro ¥ perioHaibHOIO MOpPTAoB.

MakcumanbHbIi  CPOK  BBIMOJHEHHS AJAMMHUCTPATUBHOH  IPOLELYPBbI
cocrainsier | paboumii JAeHb €O JOHA NOANMCAHHWS  YTIOJHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM JIHOO JIMIIOM, €r0 3aMEeLIal0 1M, IOKYMEHTa, SBJISIOLIErocs
pe3yJabTaTOM MpeI0CTaBIeHUs MYHHUIIMITAIBHONW YCITYTH.

Cnoco6  (uKcaumu  pe3yJibTara  BBHIMOJHEHHS  aJMHMHHUCTPaTHBHOM

MpoLeypHhI:



- B Clyyae BblJJa4d  JOKYMEHTOB, SBIIIOLIUXCS  pe3yJIbTAaTOM
[peaocTaBlicHUA M}/HHHHHaﬂbHOﬁ YCIyrd, JJHYHO 3asBHTCIIIO, 3alIHCh O BblAA4YE
JIOKYMEHTOB 3asiBUTEJIIO TOJTBEP/KJACTCS 3alMChI0 3asiBUTENA B JKypHale
PEruCTpaluy pa3pelleHui;

- B CJy4Yae HamnpaBlIeHUS 3asBUTEIIO JOKYMEHTOB, SABJIAIOIUXCA
pe3yJbTaTOM IpejoCTaBIeHUs] MYHMUMIAIBHON YCIyrd, MO4YTOH MOJy4YeHHe
3aBUTEJIEM JOKYMEHTOB 3allMChi0 O Bbljaye/mepenaye JOKYMEHTOB 3asBUTEIIIO
NOJATBEPIKIAETCS 3alKMChI0 B JKYpPHAJle PErucTpaluy paspelleHMid, [10YTOBBIM
yBeJJOMJIEHHEM;

- B Clyyae BbIIaYM  JIOKYMEHTOB, SBJSIIOUIMXCA  Pe3ysIbTaTOM
NpeaoCTaBICHHUS MYHHUUIIAIBHON yeinyrd, B M®L], 3aruch 0 BhIa4Ye TI0OKYMEHTOB
3aiBUTENNI0  oToOpa)kaeTcs B COOTBETCTBHM € TOPSAAKOM  BEACHHA
JoKyMeHTooOopoTa, npuHATEIM B MOLI;

- B Cly4yae HampaBlIeHHMs JIOKYMEHTOB, SBJISIIOLIMXCA pe3yslbTaToM
NpEAOCTaBJICHUA MyHHHHHaﬂbHOﬁ YCIIYIH, IIoCpeaACTBOM E,IIHHOFO HIIA
PEruoHaJILHOI'O IopTala, 38._1'IMCI: O BbIAA4EC JOKYMCHTOB 3asBUTECIIIO OTOGIJa)KaCTCH

B JInunom kabunere EQMHOrO MM pernoHalbHOro MOPTAaIoB.

VI. ®opMbl KOHTPOJISI 32 HCIOJIHEHHEM A AMHHHCTPATHBHOIO
perjiamedTa

6.1. Tlopsipok ocyuiecTBiaeHHs] TEKYLIEro KOHTPOJIA 3a COOMIOJECHHEM H
MCIIOJIHEHMEM  OTBETCTBEHHBIMM  JIOJUKHOCTHBIMM  JIMLIAMM  TIOJIOKEHHH
Hacrosiiero PersaMeHTa U HOPMaTHBHBIX ITPAaBOBBIX AaKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHHUS K NMPEAOCTABIECHUIO MYHULMNAIBHOM YCIYrH, @ TaKXKe NPUHATHEM
MMH pelleHHi.

Texkymui KOHTpOJIb 3a COOJIIOZIEHHEM W HMCITOJTHEHUEM OTBETCTBEHHBIMH
JIOJDKHOCTHBIMH JIMII@aMH TIOJIOKeHWI HacTosiniero PermameHTa ¥ HOpMaTHBHBIX
MPaBOBbIX AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHHS K  MPeNOCTABICHHIO
MYHHULMNIANBHOH ycityru ocyiectsiusercs 3amectureneM OMC «AamMuHucTpanus

r. Kapabynak», KypupyIomuM yrnoaTHOMOYEHHBIH OT/el.



6.2. TTopAn0K 1 MEPUOAHYHOCTD OCYIIIECTBICHHS MJIAHOBbLIX W BHEIIJIAHOBBIX
NPOBEPOK MOJHOTBI M Ka4yecTBa MPEJOCTABICHUS MYHHLMIAIBHOH YCIyrH,
nopsiiok ¥ (GopmMbl  KOHTPOIS IOJHOTBI W  KayecTBa TMPEIOCTABICHHA
MYHHILMIANBHOI yCIIyTrH, B TOM YHCJIE CO CTOPOHBI IpaXiaH, UX 00beAMHeHHH U
OpraHu3aLuii.

[lnaHoBble  NPOBEPKHM  [OJHOTHBI M KadecTBa  IpeloCTaBlIeHHM
MyHMIMTANBEHONH ycuyrd mpoBojstes 3amecturenieM OMC «Aamunuctpanus
r. Kapabynak», KypHpYyIOLIHAM YIIOJTHOMOYEHHbIH OTJCI.

[TepnOANYHOCTH MPOBEAEHMS IUIAHOBBLIX MPOBEPOK IOJHOTHI M KayecTsa
NpeAoCTaBIeHHsT MYHHUIMIIAIBHONH yCIIyrdH YCTaHaBIWBAaeTCs B COOTBETCTBUM C
pemennem [ nasbl ropojackoro okpyra r. Kapabynak.

BrennaHoBele  TMPOBEpKH MMOJIHOTHI M KayecTBa  TMPeAOCTaBICHHS
MYHHIMIIAIBHOH YCIIyTH MPOBOAATCSA HAa OCHOBAHWH pernenus [ 1aBbl TOpOACKOro
okpyra r. KapaOynak, Ha OCHOBaHMM >ano0 3asBHTeNied Ha pEIICHHA HIH
neiictBusi  (Ge3jieficTBHE) JOJKHOCTHBIX  JIMIL  YMOJIHOMOYEHHOTO OpraHa,
NPUHSITBIE WM OCYLIECTBICHHBIE B XOJi€ TPEJOCTABICHHS MYHHUMIANbHOH
yCIYyTH.

B ciaydae 1poBeJleHMS BHEIUIAHOBOM IIPOBEPKM 1O KOHKPETHOMY
obpalllennio, oOpaTuBLIeMycsi Hanpapisgercs HHpopMauusi O pesysbTaTax
POBEPKH, MMPOBEICHHON MO OOpallleHHIo U O Mepax, NMPUHATBIX B OTHOLICHHH
BUHOBHBIX JIHIL.

PesynbraThl IpoBepKH 0GOPMIIAIOTCS B BUJIE AKTa, B KOTOPOM OTMEYarOTCs
BBIABJIEHHBIE HEJIOCTATKU M YKA3bIBAIOTCS MPEATOKEHHS 110 HX YCTPAHEHHIO.

[lo pesynpbraTaM TpOBEJCHHS MPOBEPOK IMOJHOTHI M  KayeCTBa
MpeoCTABIEeHHs] MYHUIIMIATBEHOH YCIyTH, B ClTydae BbIsBJI€HUs HApyIEHWH TpaB
3agBUTENIeH BUHOBHBIE JINIA TIPHBIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKkoHo1aTesbeTBOM Poccuiickoi Menepanum.

6.3. KOHTpOJIB 3a OJHOTO# ¥ KaueCTBOM IPeJI0CTaBjIeH!si My HULMITAJIBHOM
YCIIYTH CO CTOPOHBI IPaXkKaH, UX 00beIMHeHHH OpraHu3alni OCyIIeCTBISETCS C

HCTIONB30BAHMEM  COOTBETCTBYIOILIEH  WHpOpMaluu,  pasMeliaeMoil  Ha



opuLHAILHOM caiiTe, a Takike B (OpMe MUCBMEHHBIX M YCTHBIX OOpalleHHH B
ajipec yroJIHOMOYEHHOI0 OpraHa.

6.4. OTBEeTCTBEHHOCTb JOJUKHOCTHBIX JIML YIOJHOMOYEHHOIO OpraHa 3a
pelieHust ¥ JeicTBus (OesnedcTBue), NpUHUMaEMble (OCYIIECTBIAEMbIC) HMH B
X0Jie MpeJI0CTaBIeHUs] MyHULIMIIAIBHON YCIYTH. |

JIOJDKHOCTHBIE JIMIA YIIOJHOMOYEHHOI0 OpraHa HeCyT IEepCOHAJIbHYIO
OTBETCTBEHHOCThH B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit denepanun
3a pelieHus U aeicTBus (6e3neiicTBUs ), NpUHUMAaeMble (OCyIeCTBIIsSieMbIe) B X0/1e
NpeJ0CTaBIeHUsI MyHUIUITAIBHON YCIYTH.

[lepcoHanbHass OTBETCTBEHHOCTh CIIELIHAMCTOB 3aKpeIiseTcs B HX
JOOMIKHOCTHBIX MHCTPYKUHAX B COOTBETCTBHHU ¢ TpeOOBaHUAMHM 3aKOHO/AATE/ILCTBA

Poccuiickoit ®enepaunm.

VII. Mocynebnsblii (BHecyaeOHbIH) NOPAAOK
oOskajioBaHus pelieHuii u aeiicTeuii (Oe3geiicTBus) oprauna,

NPeoCTABJSIOIEro MyHHUHNAJBHYIO YCIYIY, J0JKHOCTHbIX JIHIL,

MYHHUHIAIBHBIX CJYKAUHX, MHOTOPYHKIHOHAJLHOIO HEHTPa, padOTHHKA
MHOIoOQ)yHKUHOHAJIBHOIO LEHTPA, 2 TAKIKE OPraHu3anHi,
npeaycMoTpeHHbiX 4acTbio 1.1 crarsu 16 @epepajibHOro 3aKoHa
Poccuiickoii ®epepanun ot 27.07.2010 Ne 210-®3 «O06 opranusanuu
npeaocTaBJAeHHs TOCY/IaPCTBEHHBIX H MYHHIHNAJBHBIX YCJAYI», HIIH HX
paboOTHHKOB

7.1. 3asBuTeNb KMEET MPaABO Ha jocyaedHoe (BHecyaeOHoe) obxkanoBaHue
neiictBuil (Oe3/elcTBHsI) M pelleHui, MPUHATHIX (OCYHIECTBISIEMBIX) B XO[€
MpeJIoCTaBIEHUs] MYHHUIUMITAILHON YCITYTH.

7.2. 3asBUTENH MOKET OOpPATHTECSA C kanoboii, B TOM YHCIE B CASAYIOLINX
CIIyvasx:

- HapylIeHHe CpOKa PerucTpal|d 3ampoca O MNpeaoCTaBJIEHHH YCIIYTH,

3anpoca, ykazaHHoro B cratke 15.1 ®exepanbHoro 3akoHa PoccHiickoi



Pepepaun ot 27.07.2010 Ne 210-03 «O6 opranusanud NpejaoCcTaBlIeHUs
rocy/IapCTBEHHBIX U MyHULIHIIAJIBHBIX YCIIyI»;

- HapylIeHHe CpoKa NpeloCTaBlIeHUs MYHHUMNalbHOH ycinyru. B
yKa3aHHOM ciyyae jocyneGHoe (BHecyaeOHoe) oOkaioBaHHe 3asiBUTENEM
peureHuii  u  gedcTBui  (GesneiicTBUA) MHOro(QyHKUMOHAIBHOTO  LEHTPA,
pabOTHHKA MHOTO(QYHKLUMOHAIBHOIO LEHTpa BO3MOXKHO B Cliy4ae, €CJIM Ha
MHOTO(YHKI[MOHAIIBHBIN 1IeHTp, pelieHus u aeiictBus (Oe3nelicTBHE) KOTOPOro
o0xanyroTed, BO3JIOKeHa (YHKUMS 10 MPeJoCTaBIEHHIO0 COOTBETCTBYIOLIUX
roCyZapCcTBEHHBIX MM MYHHIMITAJBHBIX YCIIYyT B MOJHOM 00BeMe B MOpS/IKE,
onpezeNieHHOM dYacThio 1.3 crateu 16 ®enepansHoro 3akoHa Poccuiickoi
®enepanmn ot 27.07.2010 Ne 210-d3 «O6 opraHu3anyu [peloCTaBICHUS
rocyapCTBEHHBIX M MYHHULIMITANBHBIX YCIIyI»;

- tpeboBaHMe Yy 3asBUTENs JOKYMEHTOB MM uWH(popmanuu Jubo
OCYILIECTBJICHHS AEHCTBHMH, NpeJiCcTaBlieHHe WM OCYIIECTBIICHHE KOTOPBIX HE
MpeyCMOTPEHO HOPMATHBHBIMH MpaBoBbIMM akTamMu Poccuiickoit ®Menepaunw,
HOPMATHBHBIMH NIPaBOBbIMH akTaMH PecnyOnukn UHrymerus, MyHHIMITAITBHBIMHA
npaBoBbIMH akTamu roposaa KapaOynak s npeaocraBjieHUs MyHHIHIIAIbHON
yCIyri;

- OTKa3 B NIpHEMe JOKYMEHTOB, [1PeJ0CTaB/IeHHe KOTOPLIX MPe1yCMOTPEHO
HOPMATHBHBIMH TPaBOBBIMU akTamMu Poccuiickoii @ejiepaiind, HOPMATHBHBIMH
npaBoBbiMH akTamu PecnyOnuku WHrymerus, MyHHUHUNAIbHBIMA TPABOBBIMU
aktamu ropona KapabGynak s npeocTaBieHUs MYHULMIAIBHOH YCIYrH, Y
3asiBUTEIs;

- OTKa3 B NPEOCTABICHHH MYyHHIIUIIAIbHON YCIIYTH, €CJIM OCHOBAaHHUsA 0TKa3a
He TMpelycMOTpeHbl (peiepanbHbIMH 3aKOHAMHM M TIPUHATHIMU B COOTBETCTBHHU C
HAUMH HHBIMH HOPMATHBHBIMHM MpaBOBbIMH akTamu Poccuiickoi ®@enepanuu,
3aKOHAMH M MHBIMH HOPMATMBHBIMM [PaBOBBIMM akTamu PecrnyOnnku
UurymeTus, MyHHLIHNAIBHBIMH [paBoBbIMM akTtamu ropona Kapabynak. B
yKa3aHHOM ciy4dae jocyjebHoe (BHecyneOHoe) oOxanoBaHWe 3asiBUTENIEM

pemwenuii W jeiictBuii  (Oe3jeiicTBHS) MHOro(QyHKIHMOHAJIBHOTO  LEHTPA,



paboTHHKa MHOTO(YHKLHOHAJIBHOIO ILIEHTPa BO3MOXHO B Ciy4yae, eCIH Ha
MHOro()YHKLIMOHAIBHBIH LEHTP, pelieHus: u aeicteusa (6e3neicTBrHe) KOTOPOro
o0xanylorcs, Bo3sokeHa (yHKUMS IO IPEAOCTaBJIEHHIO COOTBETCTBYIOIHX
rocyapcTBEHHBIX WM MYHHLHNAJbHBIX YCIYr B MOJHOM 0oObeMe B MOpsaKe,
onpeneneHHoM d4acteio 1.3 craren 16 @exnepanbHoro 3sakoHa PoccHHCKOH
Genepaunn ot 27.07.2010 Ne 210-d3 «OO6 opranusaunu npeioCTaBlIeHHs
rocyJapCTBEHHBIX U MYHHULIMIAJIBHBIX YCIIyI»,

- 3aTpebOBaHNe ¢ 3asiBUTENS NPU NPEJOCTABIEHUN MYHHULMITAIIBHOH yCIIyrH
MJaThl, He MPeIyCMOTPEHHONH HOPMATUBHBIMH IPABOBBIMHM aKTaMHu PoCCHECKOM
desepaniy, HOPMATHBHBIMU MpPaBOBbIMH akTamu Pecnybnuku HWHrymerus,
MYHHIMIIAIEHBIMHA TIPABOBBIMU aKTaMu ropoja Kapabynak;

- OTKa3 opra"a, MpeJOCTABIAIOLIEr0  MYHHUIMIAIBHYIO  yCIIyTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MNPeAoCTaB/sIOUIEro MYHHIMIATBHYIO YCIYTY,
MHOTO(QYHKIHOHAJIBHOTO LEHTpa, paboTHHKAa MHOTO(GYHKIHOHAIBHOrO LEHTPA,
opraHu3alMii, npeaycMoTpeHHbIX JacTbio 1.1 craten 16 ®enepanbHoro 3akoHa
Poccuiickoit  ®enepauun ot 27.07.2010 Ne 210-®3 «O06 opranusaunu
PeJOCTaBIEHUs] TOCYNapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYD», HIH HX
paGOTHMKOB B MCIIPABIIEHNUH JIOMYIIEHHBIX MU ONEYaToK M OLKMOOK B BbIAHHBIX
B pesylbrare MpeoCTaBIeHUs] NOCYIapCTBEHHOH WM MYHUUMIIQIBHOH yCIyTrH
JIOKyMeHTax JiM60 HapylleHHe YCTAHOBJIEHHOTO CpOKa TakuX McrpasjieHuid. B
YKa3aHHOM cjlyyae jocynedHoe (BHecyaeOHOE) OOKalOBaHHE 3asiBUTENIEM
pemieHudt u  jgeicrBui  (Oe3gelicTBHA) MHOrO(QYHKIHMOHAJIBHOIO  LEHTPA,
paboTHHKAa MHOTO(QYHKLIHOHAJIBHOIO IEHTPa BO3MOXKHO B Cllyyae, €C/d Ha
MHOTO(QYHKIIMOHAJIBHBINA LIEHTP, pelleHus U jaeicTus (Oe31eHCTBHE) KOTOPOTo
00XaTyrTCs, BO3JMOKeHa (YHKUMS [0 [PeJIOCTaBIEHHIO COOTBETCTBYIOLIMX
MYHUIMMATBHBIX YCIIYT B MOJIHOM 00BeMe B MOPsIKe, OMpeIeIeHHOM YacThbio 1.3
cratbi 16 DenepansHoro 3akoHa Poccumiickoii ®enepauuu ot 27.07.2010
Ne 210-®3 «OO6 opraHuzallii MpPeJOCTaBICHHs TIOCY/apCTBEHHBIX H

MYHHUIHIAITBHBIX YCIIYT®]



- HapylleHHe CpOKa WM IOps/IKa BbIJa4YM JOKYMEHTOB I10 pe3yjibTaTaM
NpeaoCTaBICHUs MYHHUUMITAJIBHOH YCIIYTH;

- NPUOCTAHOBICHHWE MPENOCTABICHUS MYHHULMMAIBHONW YCIYrd, €cjH
OCHOBaHHSI MPUOCTAHOBJICHUS HE IpPeayCMOTpeHbl (eiepalbHBIMH 3aKOHAMU U
NPUHATBIMH B COOTBETCTBUM C HUMH HOPMATHMBHBIMM IIPaBOBBIMH aKTaMH
Poccuiickoit ®enepauuu, 3aKOHAMM M HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH
PecnyOnuku WHrymerus, MYyHULUUIAQJIbHBIMK TMPABOBBIMU aKTaMU [opoja
Kapabynak. B ykasanHoM ciyuae jaocyjebHoe (BHecyaeOHOe) oOxkaloBaHHE
3asgBUTEJIeM pelleHuid U jgeidictBuid (Oe3neilcTBUsi) MHOrOQYHKLMOHAIBHOIO
LIeHTpa, paboTHUKA MHOTO()YHKIIMOHANIEHOT'O LIEHTPA BO3MOXKHO B Clly4ae, eciii Ha
MHOrOQYHKIMOHANILHBIH LEHTP, pelleHuss U JeHcTBUs (Oe3/eiicTBHE) KOTOPOro
o0xkanyloTcsi, BO3NOXKeHAa (YHKUHMS MO TPEJOCTaBICHUIO COOTBETCTBYIOLIHX
roCyIapCTBEHHBIX MW MYHHUMMNAIBHBIX YCIYI B MOJHOM oObeMe B MOpsiKe,
onpeneneHHoM 4acTtelo 1.3 craten 16 @epepanbHoro 3axkona Poccuiickoi
G®epepauun or 27.07.2010 Ne 210-®3 «OO opranu3auuu npeaocTaBIeHUs
rocylapCTBEHHBIX M MYHULMIIAIBHBIX YCIIyT»);

- TpeboBaHUe Y 3asgBUTENS [PU NPEAOCTABIEHUM IOCYAAPCTBEHHON WM
MYHULIMIIAJIBHON YCIIYIH JOKYMEHTOB MWIM HHGMOpPMALMH, OTCYTCTBHE U (MIIM)
HEeJIOCTOBEPHOCTb KOTOPBIX HE YKAa3blBaJIUCh IpPU IEePBOHAYAJIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX /IS NIPEOCTaBICHHS IroCy1apCTBEHHON HIIH
MYHULMNAIBHOW yciyrd, Ju0O B MNpeaOCTaBICHUH TOCYJApCTBEHHOW WIIH
MYHULMNAIBHON YCIIYTH, 3a UCKIIIOYEHUEM CIIydaes, MPEAyCMOTPEHHBIX ITYHKTOM
4 yactu | craten 7 @eaepanbHoro 3akoHa Poccuiickon ®@enepauuu ot 27.07.2010
No  210-®3 «O6 opraHM3alMM TNpeAOCTaBICHHS T'OCYAapCTBEHHBIX W
MYHUUIHMMAIBHBIX ycnyr». B yka3zaHHoM ciydae mocyaeGHoe (BHecymeOHOe)
o0xamoBaHHe  3asiBUTEJEM pelueHui U geiictBuii  (Oe3neicTBUSA)
MHOrO(YHKIMOHAJIBHOTO LeHTpa, paboTHHKAa MHOrO()YHKIIMOHAJIBHOIO IeHTpa
BO3MOKHO B Cllyyae, €Cid Ha MHOro()yHKIHOHAJILHBIA LEHTp, pelleHus |
neictBust  (OesneiicTBue) KoToporo oOXanyroTcs, BO3NOXKeHa (YHKIHS MO

NMpeAoCTABIIEHHID COOTBETCTBYIOMHUX TOCYAApPCTBEHHBLIX HIIM MYHHIMIIAIBHBIX



yclyr B MNojJHOM oObeMe B IOpsAjKe, onpejeseHHOM 4YacTbio 1.3. craten 16
®enepanbHoro 3akona Poccuiickoit ®enepauun or 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy Mpe0CTaBIIEHUS IOCY IapCTBEHHBIX U MYHHULIMITAIBHBIX YCIYI».

73. Ecam xanoba mnojaercs 4epe3 IpeACTaBUTENS  3asBUTEI,
NPEACTABIAETCS JOKYMEHT, MOATBEPXKIAOIIUH [TOJTHOMOYUS HA OCYLIECTBIIEHHE
JNEHCTBUI OT UMEHHU 3asiBUTEIA:

- odopmieHHass B COOTBETCTBUM C 3aKOHojarenbCcTBOM Poccuiickoi
Dejiepalluy JIOBEPEHHOCTD (18 (PU3UUECKUX JIULL);

- odopmileHHas B COOTBETCTBMM C 3aKoHOjarenbcTBOM Poccuiickoit
Qesepanin I0BEpEHHOCTh, 3aBepeHHasi MedaThio (MpH HAJIUYMM) 3a9BUTENS H
MOAMCAHHAS €r0 PYKOBOAMTENIEM MM YIOJHOMOYEHHBIM 3TUM PYKOBOJMTEIEM
aMLIOM (JUIs IOpUIMYECKHX JIHLL);

- KOMUs pelleHHs O HasHauyeHuH uiau o0 wu3bpanuu nubO mpukaza o
Ha3HaYeHUH (hU3nUecKoro JuIa Ha A0DKHOCTh, B COOTBETCTBHH € KOTOPBIM TaKoe
¢usnueckoe Mo obnajzaeT npaBoMm JIeHCTBOBAaThH OT MMEHH 3asBuTels Oe3
JIOBEPEHHOCTH.

7.4. Kanoba nopaercs B NUCbMEHHOH GopMe Ha OymMa)XKHOM HOCHTele, B
2]EKTPOHHON (opMe B oprad, NpeJOCTaBIAIOIMNA MYHULMIAIBHYIO YCIyry,
MHOTrOQYHKIMOHANBHBIH LEHTp 100 B COOTBETCTBYIOLMI OpraH MeCTHOro
CaMOyTIpaBJIEeHUs], ABJSAIOIIMICS ydpeauTesleM MHOro(yHKIHOHAIBLHOIO LEHTpa
(nanee - yupeauTeslb MHOroyHKLMOHAIBHOIO LIEHTPA), 4 TAKXKE B OPraHU3alluH,
npeaycMoTpeHHbie yactbio 1.1 crateu 16 PenepanbHoro 3akoHa Poccuiickoi
®enepaunn ot 27.07.2010 Ne 210-®3 «O0 opraHusauuvu MnpeaocTaBlIeHHs
roCyJapCTBEHHBIX M MYHHMLIMIAIBHBIX yciyr». JKanoObl Ha pelleHHs U IeHCTBHA
(Oe3pmeiicTBUE) PYKOBOJAMTENS OpraHa, MNpeJ0CTaBIAIOMIEr0 MYHHUHMNAIBHYIO
yCIyry, MOJIaloTCs B BBILLECTOSLIMI opraH (Mpu ero HaJIM4YKMK) JudO B cilydae ero
OTCYTCTBHUSI PacCMaTpUBAlOTCS HENOCPEeJCTBEHHO PYKOBOAMWTENEM Oprasa,
NPeI0CTABIISIONIEr0 MYHHUIIMNIANBHYIO yciuyry. JKanoObl Ha pelieHus U JIeiCTBUS
(besneiictBue) paboTHMKAa  MHOrO(QYHKIIMOHAJIBHOIO  LIEHTpAa  MOJAKTCS

PYKOBOJHUTEIIO 3TOr0 MHOIOQYHKIHOHAIBHOrO 1eHTpa. JKanobbl Ha perieHus U



nerictBus (6e3aeiicTBrE ) MHOTO(YHKIIHOHAIBHOTO LIEHTPA MOJAIOTCS YYPEUTETIO
MHOrO()YHKIIMOHAIIBHOTO LIEHTPa MJIHM JIOJDKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBoBbIM akToM PecnyGnuku Murymerus. JKanoOsl Ha peeHus
u peiicteus (6esnelicTBue) pabOTHUKOB OpraHu3allui, NpejlyCMOTPEHHBIX YaCThIO
1.1 crateu 16 MenepanbHoro 3akoHa Poceuiickoit ®enepaunn or 27.07.2010 210-
®3 «O6 opraHM3alMH NPENOCTABICHHUS TOCYJAapPCTBEHHBIX M MYHHLHMIIAJIbHBIX
YCIIy», NOJAIOTCS PYKOBOJMTENSAM 3TUX OpraHU3alui.

7.5. JKanoGa wHa pemenus u jgedcrBus  (Oe3zelicTBHE) Oprasa,
MpeIoCTABISAIONIEr0 MYHHIUNAIBHYIO YCIyTy, AOJKHOCTHOIO JIMI@ OpraHa,
MPeIOCTABAIONIEr0 MYHHLMNANBHYIO YCIYry, MYHHIMNAIBHOIO CIYXaIlero,
PYKOBOJAHWTENIE ~ OpraHa, MNpeAOCTaBJIAIONIEr0  MYHHUHMMAIBHYI  yCIyTy,
HampaBisieTcs MO 1o4YTe, 4epe3  MHOropyHKUMOHANBHBIM  HEHTP, ¢C
HCTIONB30BaHMEM HMH(OPMAIIMOHHO-TEIeKOMMYHHKallMOHHOH ceTH «MHTepHeT,
oQUIMANBHOTO caiiTa OpraHa, NpPeJOCTABJISAIONIEr0 MYHULMIIAIBHYIO YCIyTY,
e/IMHOrO MOopTajla TOCYJApCTBEHHBIX W  MYHHIHMNANBHBIX  yciyr Jubo
PErMOHANIBHOIO MOPTaia FOCY1apCTBEHHBIX M MYHHIMIANBHBIX YCIYT, a TaKke
MOKeT ObITh NPHHATA TPH JIMYHOM NpHeme 3asBuTens. JKanoba Ha pemwieHus
neiicrBus  (GesgelicTBue)  MHOro)yHKUMOHAIBHOIO  LEHTpa, paboTHUKA
MHOrO(p)YHKIIHOHAJILHOTO LEeHTpa MOXeT ObITh HamnpaslieHa [0 [o4re, ¢
MCIOJIb30BaHHEM MH(OPMAIlMOHHO-TEIEKOMMYHHUKAMOHHOH ceTu «MHTepHeT»,
opHIHaIbHOrO caifTa MHOrOoQYHKUHOHAJIBHOIO LEHTPa, €JAMHOro rnopraia
rocyJJapCTBEHHbIX W MYHHUHMNAIBHBIX YCIYr JHOO peruoHalbHOro noma.ﬁa
roCyJapCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT, @ TAK/KE MOKET ObITh NPUHATA MPH
JTUYHOM TpueMe 3asBuTess. JKamoba Ha pemeHns W JedcTBus (OesneiicTBue)
opraHu3aluii, npeaycMoTpeHHbix 4acTeio 1.1 craren 16 ®enepanbHoro 3akoHa
Poccuiickoii ®enepauuu ot 27.07.2010 Ne 210-d3 «OO6 opranu3anuu
MPe/OCTaBIeHHs] TOCYapCTBEHHBIX M MYHHIMIAJBHBIX YCIyr», a TaKkKe HX
pabOTHUKOB MoOJKeT OBITH HampaBieHa [0 [OoYTe, C MCIOJb30BaHHEM
HH(pOPMAIIMOHHO-TEIEKOMMYHHKALIMOHHONH ceTtd «MuTepHeT», oQHIHMATBHBIX

caliToB 9THX OpraHu3alui, eJAWHOro TIopTaja TOCYJapCTBEHHBIX H



MYHULMIAIBHBIX YCIyr JIMOO PEeruoHaJbHOrO [opTaja rocyJapCTBEHHBIX H
MYHHULMIIAIBHBIX YCIIYT, @ TakKKe MOXeT ObITb NpUHATA NPU JIMYHOM I[pHEME
3asABUTEIIA.

7.6. B cnyyae nojaud xanoObl IpH JIMYHOM IIpUEME 3asiBUTEJb
NPEACTABIAET JAOKYMEHT, YJIOCTOBEPSIOUMH €ro JIMYHOCTb B COOTBETCTBHM C
3akoHolarenbcTBOM Poccuiickoii denepanuu.

7.7. llpm nopaue xanoObl B 3EKTPOHHOW (opme, JOKYMEHTHI
MpeJoCTaBNASAIOTCS B (OpPME  DJEKTPOHHBIX  JIOKYMEHTOB, IOJANMCAHHBIX
DJIEKTPOHHOU IOJINMCBHIO, BHUJ KOTOPOH MpejycMOTPeH 3aKOHOAATelbCTBOM
Poccuiickoii @eznepauyu, NMpH 5TOM JOKYMEHT, YAOCTOBEPSIOLIHH JINYHOCTD
3asfBUTEJNA, HE TpedyeTcs.

7.8. B ciayuyae ecnu paccMOTpeHHE MOJAHHOM 3asgBUTENEM JKanoObl He
BXOJHMT B KOMIETEHIHIO OpraHa, pe0CTaBsI0Iero My HUIIHIIAIbHYIO YCIYTY, TO
Takas xanoba B TedyeHue 3 pabounx JHElH CO [HS ee perHCTpalliy HalpaBIseTcs B
YIOJHOMOYEHHBIH Ha ee paCCMOTPEHHE OpraH, 0 YeM 3asiBHTelb HHpOpMUpyeTcs
B MUCbMEHHOM (hopme.

7.9. Cpok paccMOTpeHUs KajJoObl HCYUCISNETCS CO AHS PEerucTpaluu
’KaJo0bl B yNOJHOMOYEHHOM Ha €€ pPacCMOTPEHHE OpraHe, NpeJoCTaBiIsIOLIEM
MYHULUTNAIBHYIO YCIIYTY.

7.10. XKanoba noiKHa cofiepKaTh:

- HaWMEHOBAaHHME OpraHa, NMpeAOCTABIAIILECI0 MYHHLHUIAIBHYIO YCIYIY,
JNOJDKHOCTHOTO JIMI|a OpraHa, MpeaoCTaBlIfoNero MYHHLMIAIBHYIO YCIYTY,
MYHHLMMAIBHOTO  CIIy)Kallero, MHOrOQYHKUHOHAJIBbHONO  LEHTpa,  ero
pykoBoauTess M (MiK) paboTHHKA, OpraHK3al|ii, MpeyCMOTPEHHBIX YacThio 1.1
crarbu 16 ®enepanbHoro 3akoHa Poccuiickoit ®eaepauun ot 27.07.2010
Ne 210-®3 «OO6 opraHusanvd MpejoCTaBIeHUs] TOCYJapCTBEHHBIX H
MYHMLMIAJIBHBIX YCIYr», UX pyKoBojuTened u (Mnu) pabOTHUKOB, pelieHus U
neiictBus (Oe3aeiicTBHE) KOTOPLIX 00KaNyOTCS;

- pamMuIHIo, UM, OTYECTBO (NOCJIe/IHee — NPHU HAJIHYUH), CBEACHHS O MecTe

HKHTECIIBCTBA 3a8BHUTCIIS — {bH3H1{ECKOI‘0 Juua nubo HauMEHOBaHHe, CBEJIEHUA O



MECTe HAXOXK/ICHHS 3asBUTEJIS — IOPUMYECKOro JIMLA, a Takxke HoMep (HoMepa)
KOHTaKkTHOro resnedona, ajapec (agpeca) 371eKTPOHHON MOYTHI (IPH HAIHYHH) H
NOYTOBbIH a/ipec, 10 KOTOPbIM JI0JKeH ObITh HAaNpaBJieH OTBET 3asBUTEIIIO;

- cBeJieHus 00 oOxkanmyeMblX pelieHusX 1 feiicTBusx (Oe3neiicTBUM) opraHa,
NPEeOCTaBSIOIEI0 MYHHMLUMIAIBHYIO YCIYry, €ro JOJDKHOCTHOIO JIMIIA,
MHOTO(YHKIMOHAIIBHOIO LEHTpa, paboTHUKA MHOrO(YHKIHOHAIBHOIO LEHTPa,
OpraHu3ali, rnpeaycMoTpeHHbIX 4acTbio 1.1 crateu 16 denepanbHoro 3akoHa
Poccuiickoii ®enepauuu ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
[Mpe0CTABIEHUS TOCY/IAPCTBEHHBIX U MYHHIIUIAIbHBIX YCIYT»;

- JIOBOJIbl, HA OCHOBAHHUM KOTOPBIX 3asiBUTENIb HEe COTJIaceH C pellleHHeM W
neiicteueM (Oe3zedcTBHEM) OpraHa, MpeJoCTaBISIIONIEr0 MYHHLMIAIBHYIO
YCIyTy, €ro JOKHOCTHOTO JIHIa, MHOrO(YHKIMOHAIBHOIO LIEHTpa, paboTHHKA
MHOTO(YHKIIHOHAJILHOTO LIEHTpa, OpraHu3anui, mpeaycMOTpeHHBIX YacThio 1.1
cratbm 16 ®epepanbHoro 3akoHa Poccuiickoit Penepaumu ot 27.07.2010
Noe  210-03 «O6 opraHu3anuu NpeloCTaBlIEHUs TOCYJIapCTBEHHBIX W
MYHULMNAIBHBIX YCIYI», HX paOOTHUKOB.

3asiBUTE]IEM NpeCTaBIsIOTCS JIOKYMEHTBI (npu HAJIMYUH),
[OATBEPIKAAIOLUE JOBO/IbI 3asiBUTENs], MO0 UX KOMUHU.

7.11. 3asiBUTENIb UMEET MPABO HA MOJyuyeHHe HHGOPMALUU U IOKYMEHTOB,
HeoOXOAMMBIX JUJIsl 0OOCHOBAHHS U PACCMOTPEHUS JKaN00bI.

7.12. XKanoba, noctynusiias B oprat, peocTaBIAIMUI MYHULUIIATIbHYIO
YCIYTy, NOJIEKUT PErMCTPaLliK HE I03/Hee Clie/lytouero padboyero a4 co aHs
ee MOCTYIJICHHUA.

7.13. XKanoba, noctynusiuas B oprat, Npe0CcTaBIsIOINI MyHHLMIAIBHYIO
yCIIYry, MHOTOQYHKIMOHAIBHBIH LEHTP, YYPEAUTETH MHOro(h)yHKIHOHAIBHOIO
[IEeHTpa, B OpraHu3aluM, npeycMoTpeHHbIe 4acThio 1.1 ctateu 16 denepansHoro
3akoHa Poccuiickoit ®eaepauun ot 27.07.2010 Ne 210-D3 «O6 opraHusaiuu
Mpe/IOCTaBIeHUsI TOCYJApCTBEHHBIX W MYHHUMINANBHBIX  ycuayr», Jubo
BBILIECTOSIMAN opraH (MpHU ero HaJIM4YMM), MOJIEKHUT PACCMOTPEHHUIO B TeYeHHe

MATHAALUATH paﬁoqnx IHeH co IHs ee perucTpanuu, a B ciay4ae o0kanoBaHus



oTKasza oprasa, IIPeI0CTaBIAIONIErO MYHHIHUTIATBHYIO ycayry,
MHOTO(GYHKLHOHAILHOIO LEHTpa, OpraHu3aluii, npeaycMOTPeHHBIX 4acThio 1.1
cratbd 16 ®enepasbnoro 3akona Poccuiickoit ®enepauun or 27.07.2010
Ne  210-®3 «O6 opranu3auuu [pejOCTaBIE€HUS TOCYJAPCTBEHHBIX U
MYHHLHMIAJIBHBIX YCIyr», B TIIpHEMe JIOKYMEHTOB Yy 3asBuTels Jubo B
MCIIPABJICHHM JOMYLIEHHBIX ONEYaToK M OWMOOK WM B ciydae 00kKaloBaHHs
HapylleHUss YCTAHOBIIEHHOIO CPOKAa TAKUX HUCIpaBJIEHUH - B TEYEHHE IATH
pabouux qHEH cO JIHS ee perucTpaLuy.

7.14. Ilo pesynpraTaM paccMOTpeHHs KajoObl B COOTBETCTBHH C YaCTHIO
7 craten 11.2 ®enepansHoro 3akona Poccuiickoii ®enepauuu ot 27.07.2010
No  210-®3 «O06 opraHM3anuu npeJlOCTABIEHHS TOCYJAApCTBEHHBIX U
MYHHIHUIATBHBIX YCIYT» MPHUHUMACTCS OJIHO U3 CIEAYIONUINX PelleHHI:

- Kanoba ynoBieTBOpsAETCS, B TOM 4Hciae B (OpME OTMEHBI NPHHATOrO
pelleHus, HCINPABICHHUA MIOMYLICHHBIX OMEYaTOK W OWMOOK B BBHIJIAHHBIX B
pesyiabTaTe MNpeAOCTaBICHHs MYHHLMMAIBHOH YCIyrd JAOKyMeHTaX, BO3Bpara
3aABUTENII0 JICHEKHBIX CPEJCTB, B3MMaHME KOTOPBIX HE [PeJyCMOTPEHO
HOPMATUBHBIMHM TpPaBOBBIMH akTamH Poccuiickoil MDejepaiinu, HOpMATHBHBIMH
npaBoBbIMH akTaMu PecnyGnuku MHrymietus, MyHUUMNAJILHBIMU [1PaBOBBIMH
aktamu ropoja KapaGynak;

- B Y/JIOBJIETBOPEHHH KaJ100bI OTKA3bIBACTCS.

7.15. He nosjpnee jHs, cheaylounlero 3a JHeM [PUHATHASA peLICHHS,
3asBHTEJIIO B TMCbMEHHON (POPME H 110 JKEJAHUIO 3asiBUTEIs B JJIEKTPOHHOH hopMme
HarnpaB/sAETCs MOTUBHPOBAHHbBINA OTBET O PE3yJbTaTaX pacCMOTPEHHS KalO0bI.

7.16.1. B ciydae npusHaHHs KanoObl MojulieXalled yIOBICTBOPEHHUIO B
OTBETE 3asBUTEJIIO, YKa3aHHOM B NMyHKkTe 7.16 HacToswero PernamenTa, naercs
uHboOpMaLMs O JACWCTBHSX, OCYIIECTBISEMBIX OpPraHOM, MPEAOCTABIAIONIMM
rOCy1apCTBEHHYIO YCIIyTy, OpraHoM, TMpeJ0CTaBIAIOUMM MYHHLHIAILHYIO
yCIayry, MHOTO(YHKIIHOHAIBHBIM LEHTPOM nubo opraHu3alu1en,
npeaycMoTpeHHOM 4acTeio 1.1 crarem 16 MenepansHoro 3akona Poccuiickoid

®enepatuu ot 27.07.2010 Ne 210-®3 «OO6 opraHu3ainuu MpeaoCcTaBiIeHus



rOCyJapCTBEHHBIX M MYHHLMIAJIBHBIX YCIYI», B LeISAX He3aMeLIHTEIbHOrO
YCTPaHEHHsl BbIABJICHHBIX HApyIUEHHH NpPH OKa3aHHHM TOCYAapPCTBEHHOW WM
MYHUUHUIAJIBHOH YCIIyI'H, @ Takke MPUHOCATCA HM3BHHEHHS 3a JOCTaBJIEHHBIE
Hey100CcTBa M yKasblBaeTCs MHpOpMalMs O JajbHEHILMX AEHCTBHAX, KOTOpBIE
HEOOXO0IMMO COBEPIUHTH 3asABUTENIO B LEJSIX [0Jy4YeHHs rOCYIapCTBEHHON Wi
MYHHLMIIATBHON YCITYTH.

7.16.2. B cinyyae npu3HaHHs ano0bl, He MOJJIeXKAILeH YI0BIETBOPEHHIO B
OTBETE 3asiBUTEJIKO, YKa3aHHOM B MyHKTe 7.16 Hacrosimiero PernamenTa, narores
apryMEeHTHPOBAHHbIE Pa3bICHEHMS O NPUYMHAX IPUHATOrO pelIeHHs, a TAKKe
HH(pOpMaIHs O rMopsaKe 00KalOBaHUS IPUHATOTO PelleHHs.

7.17. Tlpu y/nOBJIETBOPEHHH Kano0bl JOKHOCTHOE JIALO NPHHHAMAET
HCYEPIIBIBAIOIIME MEPEI 10 YCTPAHEHHUIO BLISBIEHHBIX HApPYyIIEHHH, B TOM YHCIIE
MO BbIZAY€ 3aABHTENIO pe3yibTaTa MYHMIMNAJIbHOH YCIYrH, He MO3/Hee INATH
pabo4yux JAHeH cO JHS NPHHITHS pELIEHUs, €CIH HHOe He YCTAHOBJEHO
3aKkoHoarenbeTBOM Poccuiickoi Menepanuu.

7.18. B oTBeTe nmo pesynabTaraM paccMOTpeHHs KanoObl yKa3bIBAIOTCS:

- HAMMEHOBaHHME OpraHa, JIOJUKHOCTb, (aMWiIUs, MMs, OTYECTBO (IpH
HaJIMYMK) UX JOJDKHOCTHBIX JIULL, IIPUHSIBIIMX PelleHHe 10 xKalobe;

- HOMeEp, JlaTa, MeCTO NPHUHATHS peLIeHHUs, BKJIIOYas CBEJCHHS O
JOJDKHOCTHOM  JIMIe, pelieHue wiuM  Jiedicteue  (OGesneiicTBHE)  KOTOPBIX
o0xanyroTCs;

- (amunusa, uMs, OTYeCTBO (MocleaHee — @pH Hajdu4uu), Jubo
HauMEHOBAHHUE 3asABUTEIA;

- OCHOBAHMA IS IPUHSATHUA PeLeHus 110 xanobe;

- IPUHATOE 110 Kanode peleHue;

- B clyyae eciii xkanoba npu3HaHa 0OOCHOBAaHHOM — CPOKH YCTpaHEHHs
BBISBJIEHHBIX HapylIeHWH, B TOM 4YHCle CPOK TpeJOCTaBICHHUS pe3ybTara
MYHHULIMTIAIBHOU YCIIYTH;

- CBCCHHA O MOpAaKe o0xanoBaHus [IPHHATOIO 110 xanobe PELICHHA.



Orser mo pesyabTaTaM pacCMOTpeHHMs KanoObl  MOJNHUCHIBAETCS
YNOJIHOMOYEHHBIM Ha PacCMOTpeHHE XKajo0bl JOKHOCTHBIM JIMIIOM OpraHa,
NPe0CTABIAIOIINI MY HUIIMITAIbHYIO YCIIYTY.

7.19. Opran oTka3blBaeT B YJOBJICTBOPEHHH JKAIOObl B CIEYIOIIUX
cllyydasx:

- HaJM4Me BCTYIHUBIIETO B 3aKOHHYIO CHJIY pelleHUs cyla, apOuTpaKHOro
Cy/la 110 ’anobe 0 TOM Ke NPEMETE U 110 TEM Ke OCHOBAHUSIM;

- noja4a kajao0bl JMIOM, MOTHOMOYMSI KOTOPOTO HE MOATBEPKIEHBI B
NnopsiAKe, yCTAaHOBJIIEHHOM 3aKoHOo1aTeibecTBOM Poccuiickoiit ®enepanuu;

- Haju4yHMe peleHus 1o kajode, NMPUHSATOTO paHee B COOTBETCTBHH C
TpeOOBAHUSAMH HACTOAIIErO pa3jieNa B OTHOIIEHHH TOTO JKe 3aABHUTENS U 10 TOMY
XKe MpeaMeTy Kanoosl.

7.20. PaccmoTpeHnHe oTenbHbIX Xkanod 1 obpaiienuii (Janee - obpaiiesus):

7.20.1. B ciywae, ecnim B mAcEMeHHOM OOpallleHHH He yKa3aHbl (paMuiIus
rpakJaHHHA, HanpaBuBINEro obpalleHHe, MM TOYTOBBIH ajgpec, M0 KOTOPOMY
NOJKeH OBITh HamnpaBjieH OTBeT, OTBeT Ha ofbpalieHue He gaercs. Eciu B
YKa3aHHOM  oOpallleHMM  CcOJepKaTcs CBeJeHHs O  [0JroTaBINBAEMOM,
COBEPILIAEMOM MJIM COBEPIIEHHOM [TPOTUBOIIPABHOM JIESIHUH, & TAKXKE O JIMLE, ero
MOArOTaBJIMBAIOLIEM, COBEPLIAIOLIEM HIIM COBEpLUMBILEM, OOpallieHHe MO/UIEKHUT
HaNpaBJIEHUIO B IOCY/1apCTBEHHBII OpraH B COOTBETCTBUM C €0 KOMIIETEHLIUEH;

5.20.2. JIo/KHOCTHOE JIMLO NPH TMOJYYEHHH MUCBMEHHOrO o0palleHus, B
KOTOPOM COZIepKaTCs HELleH3YpHbIe JIHOO OCKOPOUTENbHbBIE BBIPAKEHHS, YIPO3bI
KHU3HH, 3/I0POBBIO H UMYILIECTBY JIOJPKHOCTHOTO JIMLIA, @ TAKXKE YJIEHOB €ro CEMbH,
BIIpaBe OCTaBUTh OOpaiieHue Oe3 OTBeTa MO CYHIECTBY MOCTABIEHHBIX B HEM
BONPOCOB M COOOLIMTH TrpaXKIaHWHY, HanpaBHBIIeMy OOpalleHue, o
HEJIOIYCTUMOCTH 3J10YNOTpeOIeH s [TPaBOM.

7.20.3. B ciyuae ecim TeKCT NMUCbMEHHOro OOpallleHHs He MOJJIAeTcs
NPOYTEHHIO, OTBET HA OOpallleHHe He aeTCsi U OHO He MOJJIE)KUT HANPaBJICHHIO HA
paccMOTpeHHEe B rOCYIapCTBEHHBIH OpraH, OpraH MeCTHOTO CaMOYIIpaBJIeHHs HIIH

JAOJDKHOCTHOMY JIMIY B COOTBETCTBHUH C UX KOMI’IETEHLIHEF{, O YEM B TEUYECHHE CEMH



JIHEH CO JHS perucTpalyy obpalieHus cooduaerces rpakaaHuHy, HarpaBUBLIEMY
obparenue, eciiy ero (paMuiIns U NMOYTOBLIH apec MOAAAIOTC MPOYTEHHIO;

7.20.4. B ciyyae eciid B IMCbMEHHOM 00pallleHHH rpax/IaHuHa COACPIKUTCS
BOIIPOC, Ha KOTOPbIH €My HEOJHOKPATHO JlaBaJIiCh [MMCbMEHHbIE OTBETHI I10
CYLWIECTBY B CBSI3M C paHee HalpasisieMbIMH OOpallleHWsMH, M IIPU 3TOM B
oOpallleHHH HEe NMPUBOAATCA HOBbIE JIOBO/bI MJIM 00OCTOSTENBCTBA, PYKOBOAUTENDL
rocyZapCTBEHHOIO OpraHa ujm opraHa MECTHOIO CaMOYIIPaBIE€HUs, JOJDKHOCTHOE
aMo M0 YyNOJIHOMOYEHHOE Ha TO JIMIO BIpaBe I[PUHSThL pelleHHe o
0e30CHOBATENLHOCTH O4YepeHOro oOpallleHuss W TpeKpallleHuH TMepernucku c
rpak/IaHMHOM 110 JJAaHHOMY BOTIPOCY IPH YCIOBHM, YTO yKazaHHOe oOpallleHue u
paHee HampapiseMmble oOOpallleHHss HanpaBlsJIMCh B OAWH M TOT IKe
rocyapCTBEHHBIH OpraH, OpraH MECTHOI'O0 CaMOYTIPABIEHUS HIIH OJTHOMY ¥ TOMY
Ke JOKHOCTHOMY JsHily. O JaHHOM pelIeHMH YBEJIOMIISETCS TpaxIaHHH,
HanpaBUBIIHI 00OpalleHue.

7.20.5. B cnyuae eciiv OTBET IO CYLIECTBY IOCTaBJIEHHOrO B OOpalleHHH
Bolpoca He MOXKeT ObIThb JaH 0e3 pasriamieHus CBEJIEHHH, COCTaBJIAIOLIUX
rocyJapCTBEHHYIO MJIM MHYIO OXpaHsieMyio ¢efepajibHbIM 3aKOHOM TaiiHy,
rpakJlaHiHy, HanpasuslieMy oOpatleHue, coo0laeTcsi 0 HeBO3MOMKHOCTH J1aTh
OTBET I10 CYUIECTBY [IOCTABIEHHOI'0 B HEM BOIPOCA B CBSA3U C HEJOINYCTUMOCTHIO
pasriaileHus yKa3aHHbIX CBeJleHUM.

7.21. B cinydae ycTaHOBJICHHS B XOJ€ WM [0 pe3ylbTaTaM pacCMOTPEHHS
KanoObl NPU3HAKOB COCTaBa AJAMHUHUCTPATHMBHOI'O INpPaBOHApPYLUCHHS WK
NpecTyIUICHHs, A0HKHOCTHOE U0, paOOTHHK, Ha/eJCHHbIE MOJTHOMOYHAMH IO
PacCMOTPEHHUIO Kaso0, He3aMeUTMTENIbHO HAMpPaBIsAiOT UMEIOLLIMEeCs MaTepHalbl B
OpraHbl MPOKYpaTyphl.

7.22. Bcee pewienusi, neiictsus (6e3zneiicTBue) oprana, €ro A0JKHOCTHOTO
JUna 3asBUTENb BIIpaBe OCMOPHTh B CYJIeOHOM TMOpsJIke B COOTBETCTBHM C
3akoHo/aresbcTBOM Pocceuiickoit Menepannn.

7.23. Undopmauuss o0 nopsake MOAaYH M PACCMOTPEHHS KaIOOBI

pasmMelacTCcsa  Ha HH(I)OpMalIHOHHOM CTCHAEC B MeECTE€ [MpeaoCTaBJICHHA



MYHHLHIIATBHOM yCIyrd W B MH(OPMALHOHHO-TEICKOMMYHHKALMOHHON CeTH

«HuTeprer» Ha opuunanbHOM caiite, EAMHOM M pernoHalbHOM MopTae.



IMpuwioxenne Ne 1
K AJIMAHHCTPATHBHOMY PerJiaMeHTy
MpCAOCTABIICHAA MYHHIHIAILHOH ycayrn «IIpesrocTasienne MyHuuunansroit npedepenuumy

Pexomennyemas gopma 3asenenus
O NPEAOCTABICHUH MYHHLIMIIATIbHOM NpedepeHIIny yTeM nepeiayu
MYHHLMIIAILHOTO MMYLIECTBA B apeH 1y (6e3B03Me31HOe MOb30BaHHe)

(Ha bnianke 3asBUTEIIS, €CIM MMeeTCs GUPMEHHbI G1aHK)

I'aBe roposickoro okpyra r.Kapa6ynax

oT
azipec (3JIeKTPOHHBIH ajpec) :

TEIL.

3ASBJIEHUE |

3asBUTEND

(pupmenHoOe HanMeHOBaHKE (HAMMEHOBAHHKE),
OpraHH3allMOHHO-NpaBoBas GopMa - JUIs IOPHIMYECKHUX JTHIL;
(hamuTHs, MMsl, OTYECTBO M MACTOPTHBIE JAHHBIE — JUTA WHIHBHIYAITBHBIX

npenpUHUMaTesiei) '|

[Mpoury npepocraButh MyHHLMNANLHYIO NpeepeHIMIo MyTeM nepenayu B
apeHny (0e3Bo3Me3/IHOe MONTb30BaHKe) 06HEKTA MYHHIIMIATBHOTO MMYIeCTBa:
HEIKHIIOE MOMEILEHHE (3/1aHKe), PacIONOKEHHOE 110 aJpecy:

AU UCTIONIB30BaHKA B LIEISIX

npezarnoaaraeMelid CPOK HCITOJIb30BaHMsI

[Ipunoxenue:

Cornacho [epeqHIo JIOKYMEHTOB, YCTaHOBJIEHHOTO ITYHKTOM
4.8. 1 AAMMHHCTPATHBHOIO PeryIaMenTa O IIPeAOCTABICH UH MYHULIMNAJIBHOMK YCIIyrH
«IIpenocraBnenue MyHUIMNATLHON NpedepeHLnn.

[loamnuce

« » 20 r.
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