IAJITIAN PECIIYBJIMKA
PECIIYBJIMKA UHI'YHIETUS

OPI'AH MECTHOI'O CAMOYIIPABJIEHH S
«AIIMUHUCTPAIIUSA I'OPOJIA KAPABYJIAK»

HNOCTAHOBJEHMUME

«[& »Qrmedps201Fr. Ne/66
7 —

r. KapaGynak

06 yrBepxcaennu AAMHHHCTPaTHBHOrO perjiamenra,

N0 npepocraBaennio OMC «“AAMHHHCTpauus ropoaa Kapa6ynax
MYHHUMNAALHOI yenyry «IIpucBoenue, nsmenenne H aHHYJIHpOBaHHe
A1pecoB obbexTam anpecannn na TeppuTopun MO «TI'opoackoii OKPpYT ropoj
Kapa6yaak»

B cootsercrauy ¢ QenepansHev 3akoHOM oT 27.07.2010 N 210-®3 "O6
OpraHM3alluM npenocTaBienus FOCYnapCTBEeHHBIX u MyHHLUHMNATBHBIX  yemyr”,
QenepansHbiv  3akoHoM oT 06.10.2003 N 131-®3 "O6 o0b6mmx NPHHIMNAx
OpraHu3alMu  MecTtHoro camoynpasneuus B Poccuiickoi Denepammn”,
focranosnennem Ilpasutenscrsa PY or 18.03.2013 r. Ne 39 «O paspabotke u
YTBEPKIEHHN aIMHHUCTPATHBHbIX PEIIIAMEHTOB HCNONHEHUSs rOCY1apCTBEHHBIX
byHKUMIT U A/IMHHHCTPAaTHBHBIX PerjiaMeHTOR TPEAOCTaBNCHHUS rOCY AaPCTBEHHbIX
yeayr», OMC «A,zwnuncrpauux ropozaa Kapa6ynai» MOCTaHOBJISET:

l. VrBepauts a[IMHHHCTDAaTHBHBIH  perjlament [0 mpenocrasneHuo
alIMUHHCTpauuel ropona Kapa6ynax MYHHUHMIIANBHON  yemyru «IIpuceoenwue,
H3MCHEHHE U aHHYJIHMpOBaHHe a/IpecoB obbekTaM aapecaruy Ha TeppuTOpH MO
«I"opoackoii OKpyT ropox Kapa6ynak» (Mpunoxenwe).

ePAL
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YTBEPXJIEH

ff""”ﬁ_p_ :}Mom CHHEM
OMC «AnmugrcTpaims i Ka

NpeaocTaBJaeHHsl MyHHIHNAAbLHOM yeayrd "'IIpucBoenne, uiMeHenne u
AHHY/IHPOBaHHE a/pecOB 00bEKTaM a/ipecallHi HA TEPPHTOPHH
MO «I'opoackoii oxkpyr ropoa KapaGynax»

1. Ilpeamer peryaupoBanus

AJZIMUHUCTPATUBHBIA periiaMeHT MpeaoCTaBICHHS MYHHIHUIIATBHOK YCITYTH
"IlpucBoenne, u3MeHEHHe H AHHYJIMPOBAHHE AAPECOB OOBEKTAM ajpecaluyd Ha
TEPpPHTOpHH TOpojcKkoro okpyra r. Kapabynak" (nanee - agMuHMCTpaTHBHABIN
PErIaMeHT) ONpejeliseT MOPAAOK IPHCBOCHHS, W3MEHEHWS M aHHYJIMPOBAHHS

ajipecoB 00BEKTaM ajipecallyi Ha TEPPUTOPUH FOPOICKOIO OKPYTa I. Kapabynak.

2. Kpyr 3asBuresei

3asiBlieHHe O MPUCBOCHHU O0BEKTY ajipecallMy ajpeca, H3MEHEHHH azpeca
WX 00 aHHYJIMPOBAaHHH ero ajpeca (nanee-3asBlIeHHe) MOAAETCS COOCTBEHHUKOM
obbeKkTa anpecandy Mo cOOCTBEHHONW WHMIMATHBE JTHOGO JIMIIOM, 00J1aIar0uM

OAHHMM H3 CIEAYIOUIMX BEILIHbIX MTPaB Ha 00BeKT aJipecalyu.

— MpaBO XO35MUCTBEHHOTO BeIEHHS;
— TMpaBo OMEPATUBHOTO YIPaBIEHHS;
— MPaBO MOXKH3HEHHO HACJIElyeMOro BIIaJCHHS;

— MpaBo MOCTOAHHOIO (HECCpOuHOro) NOAb30BAHMUA.



C  3asBnenuweM Brpase  oGpaTHThCS NIPEeJICTABUTEIH  3aABHTES,
ACHCTBYIOIIHE B CHJIy [OJHOMOYMH, OCHOBAaHHBIX Ha oopMIIeHHOH B
YCTQHOBJICHHOM  3aKOHOAaTenbCTBOM  Poccuiickoii  Menepauwm  mopsizke
JIOBEPEHHOCTH, HA yKa3aHWM (peJilepalbHOTO 3akoHa JMOO Ha  aKTe
YIOJIHOMOYEHHOIO Ha TO TrOCYJAapCTBEHHOIO OpraHa WM OpraHa MeCTHOTO
CaMoyrpaBlieHUs (1anee - MpeJCTaBUTEb 3aABHTEs ).

Or uMeHH COOCTBEHHMKOB TOMEINEHHH B MHOTOKBapTHPHOM JIOM€ ¢
3aiBJICHHEM BNpaBe OOpaTUThCA MpEJCTAaBHTENh TaKHX COBGCTBEHHHKOB,
YHONIHOMOYEHHBIH Ha MOAavy TaKOTo 3asBICHHMS NPHHATHIM B YCTAHOBIEHHOM
3aKOHOZaTensCTBOM Poccuiickoii  ®Deziepauyn  nopsjake pelieHHEM 06IEro
cobpaHus yKa3aHHBIX COOCTBEHHHKOB.

OT uMeHM 4IEHOB CaJOBOIYECKOrO, OrOPOAHHYECKOro W (WiM) AAYHOTO
HEKOMMEPYECKOro O0beMHeHHsl TpaXkJaH C 3asBIEHHEM BIpaBe OGPATHTHCS
NpeACTABUTENb  YKa3aHHbIX  YJIEHOB  HEKOMMEpPYECKHMX  OOBeJAMHEeHMiH,
YTIOJHOMOYCHHbIH Ha MOja4y TAaKOro 3asBICHHS NPHUHATHIM B YCTAHOBJIECHHOM
3aKOHOJaTeNbCcTBOM Poccuiickoii @enepanuu ropsjke pelieHHeM 06IIero

COGpaHHﬂ “JICHOB TaKOI'0 HEKOMMEP4YECKOIo OGBB}IHHGHI’I}I.

3. HanmeHoBaHHEe MYHHIHMNIANLHO#N YCIyTH

Haumenosanue MyHununanesoi ycimyru - "IlpucBoeHHe, H3MeHeHWe W
aHHYJIHpPOBaHHE a/ipecoB 00BEKTAM aZpecallii Ha TEPPHTOPHH FOPOJICKOro OKpyra

r. Kapabynak " (nanee - MyHHLHIIATBHAS yCITyTa).

4. HanmenoBanne oprana, npeocTaB/isi0lIero
MYHHIHOAJIBHYIO YCJIYTY

MyHuumMnaneHas yciayra npejocrapiseTcs AIMMHHCTPALMEd TrOpOACKOro
okpyra r. KapaGynak (nanee - AqMUHHCTpaLHs ).

3anpemaercs TpebGoBaTh OT 3asBHTENEH OCYIIECTBIEHHA NEHCTBHIA, B TOM



HHCIIe COINIACOBAaHHMH, HEOOXOMMMBIX [l MONYYEHHS MYHHLMIAIBHOI YCIYTH H
CBA3aHHBIX ¢ ODpallleHHeM B rocyJapCTBEHHBIE OPraHbl, HHBIE OpraHbl MECTHOIO
CaMOYTNpAB/ICHHsA,  OpraHW3alli¥, 3a HCKIIOYEHHEM TMONYYEeHHS  YCIyT,
BKIIIOYCHHBIX B [€PEYEHb YCIYr, KOTOpble SBIAIOTCS HEOOXOMHMBIMH |
00s13aTeIbHBIME JUISl IPEI0CTABIEHHS MYHULMIAIBHBIX YCIYT U NMPEN0CTaBISIOTCS

OpraHHU3alusMH, Y4acCTBYIOLIMMH B IPeJIOCTABICHUH MYHHLMITAJIILHBIX YCIIYT.

S. PesyabTaT npejocTaBieHusi MyHHIHIIAIbHOI
yCJayru

Pe3ynbrarom npesocraBienus MyHUIMNATEHOM YCIIyTH SBISETCS:

~ pacmopsokeHue AJMHHHCTpalMM ropozickoro okpyra r. KapaGymak o
NIPHCBOEHMH MOYTOBOTO ajipeca;

- yBezilomyieHue 06 0Tka3se B IPHCBOEHHMH [10YTOBOTO ajipeca;

~ pacriopsbkeHne AJIMMHUCTpAlMM ropojickoro okpyra r. KapaGymak 06
M3MEHEHMH NTOYTOBOTO ajIpeca;

~ yBeJJoMIieHHe 06 0TKa3e B U3MEHEHHH [I0YTOBOIO aJIpeca;

— pacrnopsikeHue AJMHHHUCTPAalMH rOpoAckoro okpyra r. Kapabymak o6
aHHYJIMPOBAaHHUH MOYTOBOIO ajipeca;

— yBeZlomIieHHe 00 OTKa3e B aHHYJIMPOBAHHH [I0YTOBOIO aJpeca

6. Cpok npeocTaB/ieHHS MyHHUHNAJALHOH YCJIYrH

Pemenne o npucBoeHun 06beKTy afipecaluu agpeca, 06 H3MEHEHHH ajpeca
WIM aHHYJIMPDOBAaHMU €ro ajpeca, a TakKkKe pelieHHe 00 OTKaze B TaKoM
MPUCBOCHHUH, U3MCHEHUH WJIM aHHYJIMPOBAaHUM MPHHHUMAKOTCS YIMOJHOMOYEHHBIM
OpraHoM B CpOK He 0oniee 4eM JBeHajuaTh paboYux AHEH CO IHA MOCTYIIEHHS
3asBIICHUS.

B cny4ae npencraBneHus 3asBieHHs 4Yepe3 roCyJapcTBEHHOE Ka3eHHOE
ydpexzaerue "MHOro(pyHKIHOHAIBHBIH LEHTpP NPeJoCcTaBIeH s IoCy1apCTBEHHbBIX
M MYHHIHDANbHBIX ycnmyr" (nanee - M®LI) cpok, ykasaHHblli B ab3ane nepsom

HACTOSILEro MyHKTa, WCYMCIAETCS CO JHS Mepeiayd MHOro(yHKIMOHAIBHBIM



UCHTPOM 3afBICHUA M JIOKYMEHTOB, yKa3aHHbIX B IYHKTE 8 HACTOAIIEro

aIMHHHCTPaTHBHOIO perjiaMeHTa (1pu UX HaJIM4YMK), B AJIMUHHCTpALHIO.

7. Ilepedens HOPMATHBHBIX NPABOBBLIX AKTOB,
Pery/HpYIOIHX OTHOLUICHH, BOHHKAIOMIHE B
CBSH3H C NPEA0CTABIEHHEM MYHHIHNAJILHOH yCIyrH

IlepeyeHb HOpMaTHBHBIX NPaBOBBIX AKTOB, PeryJMpyiomux OTHOILEHHS,
BO3HUKAIONIME B CBA3H C TIPE/IOCTABICHHEM MyHULIMIIAIBHOMH YCIyr):

— ®enepanbHbiii 3akoH "O6 06mMX [PUHIMIIAX OpraHU3alMu MECTHOIo
camoymnpasieHus B Poccuiickoii Meznepanun”;

— ®enepanbubliii 3aKk0H "O COLMANBHON 3alMTe MHBATHIOB B PoccHiicKoi
Denepauyn";

- @enepanbHbiii 3akoH "O MOpsAKE PacCMOTPEHHs obpamieHui rpaxian
Poccuiickoit ®enepanun";

~ moctanosienue Ilpasutenscra Poccuiickoit ®enepaunu or 19 HOAOpst

2014 roma NI221 "O6 yreepxaenun Ilpasui NPUCBOEHHS, W3MEHEHUS U

AHHYJIMPOBaHHUS aJpecoB";

8. HcuepnbiBaommuii nepeyeHb JI0KYMEHTOB, HEOOX0AHMBIX
AJISi IPeIOCTaBIEHHS MYHHIIHNIAAbHOH YCJIYIrH

/s TIpeZocTaBNeHHs MyHHUMNANBHONR YCIYrH HeOOGXOMUMBbI cleayomnme
JIOKYMEHTHI:

—3asBlieHHe 10 opme, yTBepKAeHHOH npunokeHnem N | "®opma
3adABJICHHS O NMPHCBOCHHH OOBEKTY ajipecalluy ajpeca WM aHHYJHPOBAHHH €ro
afpeca" K mpukasy MmunucrepcTBa (uHaHCOB Poccuiickoii ®enepauun ot 11
nexabps 2014 roga N 1461 "O6 yTtBepxkacHun (GopM 3asBieHus o IIPUCBOEHHUH
O0BeKTy aJpecaluu ajipeca WiH aHHYIHPOBAHHH €rO ajipeca, pelleHus 06 oTKaze
B IPUCBOCHHH OOBEKTY anpecalliy azpeca Uik aHHYJIMPOBAHUM ero ajpeca”;

— [IpaBOyCTaHABJIMBAIOIIKE W (MJIM) [TPABOY/IOCTOBEPSIOLINAE JOKYMEHTHI Ha

00BekT (00BeKTHI) ajpecalium;



— KaZacTpoBble  macrnopra  OOBEKTOB  HE/IBUKMMOCTH,  CJIEJICTBHEM
npeobpa3oBaHus KOTOPHIX SBIISETCS obpa3oBaHHe OJHOrO U Gonee oOGBeKkTa
ajipecaly (B ciy4ae npeobpa3oBaHusi 06HEKTOB HEIBHKMMOCTH C obpa3oBaHHeM
0JIHOro U GoJee HOBBIX 06BEKTOB ajJipecaliuu),

~ PaspeliCHUE Ha CTPOHTENBCTBO 00BEKTa ajapecalu (NMpH NPHCBOCHHH
aJipeca CTposIIMMCs 00bEeKTaM ajipecalii) U (MIM) paspelienre Ha BBOA 0OBeKTa
aJipecallii B 3KCILTYaTallMIo;

— CXeMa pacroNoXeHusi 00beKTa aapecanMy Ha KaJacTPOBOM TUIaHE WK
KaJaCTPOBOM KapTe COOTBETCTBYIOLIEH TeppHTOpHH (B ciydae IIPUCBOEHHS
3eMENbHOMY Y4acTKy aapeca);

~ KaZlaCTpOBBIH Macmopt obbekTa ajpecaluy (B ciry4ae NPUCBOEHHS apeca
00BEKTY aJpecalluy, MOCTABIEHHOMY Ha KaJaCTPOBBIH y4eT);

— PCLICHHE oOpraHa MECTHOTO CaMOYNpaBJICHHS O [EPEBOJIE HKUIIOTrO
NOMELICHUA B HEXKHIIOE IOMELICHHE MM HEXHIIOr0 [OMELIEHHS B IKHIIOe
noMenieHHe (B Clly4ae MNPHUCBOCHHA [IOMEIIEHMIO ajpeca, H3MEHEHHs W
a@HHYJIHPOBAaHHKA TaKOTO ajpeca BCIE/ICTBHUE €ro MnepeBo/ia U3 KHIJIOro NOMeLeHHs
B HEXMIIO€ MOMELICHHE MITH HEKHIIOTO MOMELIEHHS B JKUIIOE TIOMELeHHE);

—aKT NpPHEMOYHOM  KOMHMCCHM T[IpH  NepeycTpoicTBe M (HIIH)
NIEPCIUIAHMPOBKE TOMEILCHUS, TMPUBOAALIMX K OOpa30BaHHIO OJHOro H Gosee
HOBBIX 00BEKTOB ajipecaluy (B ciiyyae npeobpa3oBaHus 06BEKTOB HEABHKMMOCTH
(nomemennii) ¢ o6pazoBaHueM 0HOro ¥ GoJiee HOBBIX 06BHEKTOB aZipecalyH);

— KaJlaCTpoBas BBINKCKA 00 00BEKTE HEIBUKUMOCTH, KOTOPBIA CHAT C ydera
(B ciy4ae aHHYNMpOBaHMS ajpeca OOBEKTa alpecallid 10 OCHOBAHHSM,
YKa3aHHbIM B noAnyHkre "a" myHkta 14 IlpaBun NpHCBOEHHS, M3MEHEHHS W
aHHYJTMPOBAHUS aJIpeCOB, YTBEPXKICHHBIX mnocTaHoBiIeHHeM [IpaBuTenscTBa
Poccuiickoit ®enepanmu or 19 Hos6ps 2014 rona N 1221 (nanee - [Ipasuna);

—yBeIOMIIeHHEe 00 OTCYTICTBHM B  TOCYJapCTBEHHOM  KajacTpe
HEJIBWKUMOCTH 3alpallMBaeMbIX CBEJEHHH MO 00BeKTy aapecanuu (B ciydae
aHHYJIMPOBAaHUS aJpeca oObeKTa ajpecallid MO OCHOBaHWSAM, YyKa3aHHBIM B

noarnyHkre "6" mynkra 14 [1pasun).



B cinyuae o6Gpasosanms 2 wiu Gonee 06BEKTOR aJipecallid B pe3ylbTaTe
npeodpa3’oBaHMs  CyIIECTBYIOIIEr0O  OOBEKTa  WIIH OOBEKTOB  ajpecaluu
TMPEACTABIACTCA OAHO 3ajBIICHHE Ha BCE OJJHOBPEMEHHO 00pa3yeMble 0OBEeKTh

aZpecalimu.

9. HcuepnbiBaommii nepeyenn AOKYMEHTOB,
NOJIEAHX NPEACTABICHHIO 3asiIBHTEJIEM CAMOCTOSTEILHO

Jis IpeslocTaBNeHns My HULMTIAILHOM YCITyTH 3asBHTENEM CaMOCTONTENBHO
NPEACTABNAETCA 3aABICHHE 110 (opMe, yTBepKAeHHOM npunoxeruem N | "®opma
3AABICHUA O MPUCBOGHUH OOBEKTy aJpecaliMu ajpeca WM aHHYJIUPOBAHHH €ro
azpeca’ K mnpukasy MunucTepcTBa duHaHCOB PoccuicKoil ®enepauun ot 11
nexabps 2014 rona N 1461 "O6 yreepkaeHnu ¢opM 3asBICHHS O NPUCBOEHHH
00BEKTy aJpecaliiu ajpeca Wid aHHYJIUPOBAHHH €r0 ajpeca, pemeHus o6 orkase
B IPUCBOECHHH OOBEKTY a/Ipecaliu ajipeca WK aHHYIMPOBAHHH €ro anpeca".

3asiBiienne HanpaBisercs 3asBHTENeM (IpEACTABHTENEM 3aiBUTENSA) B
aJIMMHUCTPALUIO HAa OYMaXHOM HOCHTE/IE MMOCPEACTBOM MOYTOBOIO OTIpaBNeHHS
C OIHCHIO BIIOXKCHMA M YBEJAOMICHHEM O BPYYeHHH MM [pECTABISETCS
3aABUTEJIEM JIMYHO WUIM B (OPME 3JIEKTPOHHOIO NOKYMEHTa C HCIOJIb30BAHHEM
HHQOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX CeTell OBIIEro MoNb30BaHUS, B TOM
yucne eepanbHOl roCyaapcTBEHHOM HH(MOPMAHOHHON cucTeMsl "EIHHBIH
[OpTall roCyAapCTBEHHBIX M MYHHUMNANbHbIX ycuyr" (nanee -Eamueii mopran)
WIM  moprana  (QenepanbHOH  MH(POPMALMOHHONW  aJpecHON  CHCTeMBI B
MH(OPMALMOHHO-TeIeKOMMYHHKALHOHHOM ceTn "MuTepHet” (nasee - OUAC).

3asiBiieHHe TpeNCTaBIseTCs 3asBATENEM (TIPeJICTABHTENEM 3asBHTENS) B
MO®IL[, ¢ KOTOpHIM OpraHOM MECTHOrO CaMOYIpaBIEHHS A JIMHHHCTpaLIHs
r.Kapabynax B ycranoBmenHom IIpaBuTenncTBoM PoccHiickoid Depepauuu
MOPsAZIKE 3aKJIFOYEHO COTIallleHHe O B3aUMOJICHCTBUH.

3asiBneHre npencraBnsercs B AamuHucTpanmio wim M®L] no MECTY
Hax0X/IeHUsi 0ObeKTa aJipecarym.

3asiBiieHHe MOJINMUCEIBAeTCH 3asgBUTENIEM JIHOO MIpCACTABHTEIIEM 3asiBUTEJIA.



Ilpu npencrasnenun 3asBneHMs mpeicTaBUTeNeM 3aSBHTENS K TaKOMY
SAIBJIICHHUIO NPHJIAraeTcs JI0BEPEHHOCTb, BBIJIAHHAS PEJICTABHTENIO 3asBHTENS,
odopmieHHas B mopsake, NIPETyCMOTPEHHOM 3aKOHOJIaTeILCTBOM Poccuiickoit
Denepaiium.

3adBIeHHE B (hOpPME IEKTPOHHOTO JOKYMEHTA NMOIHCHIBAETCS 3agBHTEIIEM
nub0  mpeicTaBHTENEM  3asBHMTENS € HCIIONB3OBAHHEM YCHIIEHHOM
KBaIM(ULMPOBAHHOM JIEKTPOHHOH TIOANHCH.

Ilpu npenocraBnennn 3asBneHus npencraBuTeNeM 3asBUTENs B dopme
JJICKTPOHHOIO JIOKYMEHTa K TaKOMY 3asBICHHIO NPHJIAraeTcs Ha/JIexkaliM
00pa3oM odOpMIEHHas JIOBePEHHOCTH B (opme 3neKTPOHHOrO nOKyMeHTa,
MOAMHUCAHHOTO  JIALOM,  BBIJABIIMM  (NOANHMCABIIMM)  JOBEPEHHOCTh, ¢
HCIIOTIE30BAHHEM  YCHIICHHOH KBAJIM(UIMPOBAHHOMH OJIEKTPOHHOH moAmucH (B
CITyHae, €CJu Npe/ICTaBHUTENb 3asBUTEIIS ACHCTBYET Ha OCHOBAaHHM JIOBEPEHHOCTH ).

B cnyyae npencraBnenns saspneHus mpu nuuHOM obpaleHun 3asBUTENS
WX TIPEACTAaBHTENIA 3aiBUTENs NPEABABIAETCH JIOKYMEHT, YIOCTOBEPSIONIMI
COOTBETCTBEHHO JINWHOCTD 3aABHTEII MITH NPEACTABUTEIIS 3as BUTEJIS.

Jluno, mmelomee npaBo JeiicTBoBaTH Ge3 JOBEPEHHOCTH OT HMEHH
FOPH/INYECKOrO JIMNA, NMPEeABABIAET JOKYMEHT, YOCTOBEPSIOIINI €ro JIMYHOCTD, U
COOOIIAeT pPEeKBH3WTBI CBMETENHCTBA O roCyJapCTBEHHOM  perucrpauuu
FOPHIMYECKOro JIML@, a Mpe/ICTaBUTe)b IOPHINYECKOrO JIMLA NPEABABIAET TaKkKe
AOKYMEHT, IMOATBEPXIAIOIMIMA €ro NOJHOMOYHS JEeHCTBOBATH OT MMEHH 3TOro
IOPHIMYECKOrO JIMLA, HJIM KOIMIO 3TOr0 JIOKYMEHTa, 3aBEPEHHYIO MeYaThio W

[IOANUCHIO PYKOBOJMTEIA 3TOI0 HPpUJIHYECKOro JUla.



10. UcuepnpiBaromuii nepevens AOKYMEHTOB, KOTOPbIe 3asiBHTEJIb BIIpaBe
NPEeACTABHTEL MO COOCTBEHHOH HHHIIHATHBE

3asBATeNnH (TpeCTaBHTENH 3asBUTENs) MpH MoJaye 3asBJCHUS BIIPABE
MPHIIOKHTL K HEMY JOKYMEHTBI, ykasaHHble B NOAnyHktax 2 - 10 myHkra 8
HACTOALIEr0  aIMHHUCTPATHBHOTO pErjaMeHTa, €ClM TaKHe JOKYMEHTBHI He
HAXONATCS B pacIOpsDKEHMM OpraHa rocyjapCTBEHHON BIIACTH, OPraHa MeCTHOTO
CaMOymnpaB/ieHHs NHOO0 M0/BEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHam WJIu
OpraHaM MeCTHOI'O CaMOyTpaB/IeHUs OpraHU3allMii.

JloKyMeHTl, ykaszaHHble B HOAMyHKTax 2 - 10 MyHKTa 8 HacCTOsIIEro
AIIMHHUCTPATUBHOTO pEriamMeHTa, Npe/cTaBiseMble B AJIMHHHCTPALMIO B (opme
JICKTPOHHBIX ~ IOKYMEHTOB, yIOCTOBEPAIOTCS 3asBUTENEM (MTpeJCTaBUTENEM
3asBUTEII) C MCIOJIb30BAHUEM YCHIIEHHOM KB (QULMPOBAHHOMN 3JIEKTPOHHOM
TMOJTHCH.

AJZIMHHHUCTpalMs He BhpaBe TpeGOBaTh OT 3asgBHTENeEi NpeCTaBIeHUs
AOKYMEHTOB M HH(OPMALMM MIIM OCYIIECTBIEHUS AHCTBHH, NPEeACTABICHHE WIH
OCYIICCTBIICHHE, KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH TPABOBBEIMH
aKTaM¥,  pEryjJMpylOIlMMM  OTHOLUEHHWS, BO3HHMKAIOUIME B  CBS3H  C
MPEeI0CTaBICHHEM MYHHULMITAIBHON YCIYIH;

— NPEIACTaBIeHHs JIOKYMEHTOB ¥ HWH(OpPMALWH, KOTOpble HAXOIATCH B
PacriopsKeHHUH rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBIIeHHUs 1
[IOZIBEIOMCTBEHHAIX OPraHOB, 332 HCKJIOYEHHEM JOKYMEHTOB, MpPELyCMOTPEHHbIX
JacTeio 6 crateu 7 @enepanbHoro 3akosa "O6 opraHu3auuu NpeaoCTaBleHuUs

rOCyIapCTBEHHBIX W MyHHILIHTAJIBHBIX YCIyr".

11. McuepnbiBalomuii nepeyeHb OCHOBAHMI ISl 0TKA3a B npueme
MIOKYMEHTOB, HeOOXOIUMBIX /I/ISl IPEAOCTABICHHS MyHHIHNAILHOHN YCAYTrH

OcHoBanueM AJId  OTKasa B [IpMEeM€ 3asiBJICHUS O NNpeaoCTaBICHUH
MYHHIIHIIAIbHOH YCIYIrH ABJACTCA HaJMYME€ B TaKOM 3asiBIIEHUH IMMOYHUCTOK,
[IPHITHCOK, 3@4YE€PKHYTBHIX CJIOB M MHBIX HCHP&MCHHﬁ, HCITIOJTHEHHE 3asiBJICHUSA

KapanjauioM, HECOOTBETCTBHE 3asBJICHHS YCTAHOBIIEHHOM opMme.



12. McuepnbiBaomuii nepevens ocHOBaHMI 1UIst NPHOCTAHOBJIEHHSA HJIH
OTKAa3a B NPeA0CTABJICHHH MYHHIHNIAILHOM yCayru

IIpuocranoBnenne  npenocrasienus MYHULHMIANBHOH  YCIYTH  He
PeyCMOTPEHO.

B npucBoenun, wu3MeHeHuu 00beKTY  ajapecanWd agpeca WM
aHHYJIHPOBAaHUH €r0 aJipeca MOXKeT OBITh OTKA3aHO B CIIydasX, eCIIq:

C 32iBJICHHEM O NPUCBOEHUHM OOBEKTY a/[pecaluy agpeca 0b6paTHIOCH JTHLIO,
HCYKa3aHHOE B ITyHKTe 2 HACTOSILETO a/IMHHHCTPATUBHOTO PErIaMeHTa;

OTBET Ha MEXBEIOMCTBEHHBIH 3alpOC CBHAETENBCTBYET 00 OTCYTCTBHH
NOKyMEeHTa W (MiM) MHOOPMALMH, HEOOXOOMMEIX A MPHCBOCHUS OOBEKTY
aZipecallii aJpeca WM aHHYJIHPOBAHMA €ro aipeca, W COOTBETCTBYIOLIHH
AOKYMEHT He OB MpejcTaBleH 3asBUTeNeM (MpeACTABHTENEM 3asBUTEJNA) IO
COOCTBEHHOM MHHIHATHBE;

AIOKYMEHTbI, 00A3aHHOCT MO NPENOCTABIEHUIO KOTOPBIX IUIS MPUCBOEHHUS
OOBEKTY ajipecallidl ajpeca WM aHHYIHPOBAHHS €ro ajgpeca BO3JIOXKEHa Ha
3aABUTENIA (NMPE/CTaBUTENs 3asBHUTENs), BHIJAHBI C HapyIlIeHHEM MOpsIKa,
YCTaHOBJICHHOTO 3aKOHO/1aTebcTBOM Poccuiickoii Menepaumu;

OTCYTCTBYIOT Cily4ad M YCJIOBHS /Ul NPUCBOEHHUS OOBEKTY ajpecaluu
aJipeca uiii aHHYJIMPOBAHHUS €ro ajipeca, yKa3aHHble B MyHKTax 5, 8 - 11 u 14 - 18

[IpaBu.

13. Ilopsjok, pa3mMep H OCHOBAHHSI B3HMAHHUS rocyjapcTBeHHOH NOILTHHBI
HJIH HHOH I/IaTbi, B3HMAEMOii 32 NpeJoCcTaB/JeHHe MyHHITHNATLHOMN yCayru

Mynununansnas ycinyra npeaocrasisercs 6e3 B3MMaHUS MUIAThL

14. MakcumaibHbIH CPOK 0KHAAHHS B OYepeH NpH nojave 3asiBJIeHHSA 0O
NpeAOCTaB/IEHHH MYHHIHNIAJBHOH YCIYrH H NPH NOJIyYeHHH pe3y ibTaTa
NpeA0CTABIEHHS MYHHIHIIAAbHOH YCIIyTH

BpeMﬂ OXXHIaHHsA B Oo4Yepeau NpH moJavye 3asBICHHSA O TNPeaOCTaBICHHHA



MYHHULMIQTLHOR yCIYrH W [pPH MOIyYeHHH pe3yibTaTa IpeJOCTAB/ICHHS

MYHHLMNAIBHOHN yCIIYTH HE JOJDKHO TpeBBIAaTh 15 MHUHYT.

15. Cpok 1 nopsiiok perncTpannu 3asiBjieHus o NnpeaoCcTaABICHHH
MYHHIHIAJILHOH YCIYIH H IOKYMEHTOB, B TOM YHCJIE B 3J1eKTPOHHO# ¢opme

3asiBeHHE MOJIEKHUT PErHCTPALMN B TeuyeHHe | pabouero aHs mocie ero
MOCTYIICHHS NOIKHOCTHBIMM JIMIIAMH, Ha KOTOPBIX 00S3aHHOCTH 10 PErHCTPALHH
3a5BJICHHUS W NIPEAOCTaBICHUIO MYHHLIMIIATBHON YCIYTIH BO3IOXKEHBI A0KHOCTHOM
HHCTPYKIIUEH (Jiaee-yrnoqHOMOYeHHBIE JO/KHOCTHBIE JIHLA).

Peructpauusi  3asenenus, noctynuBmero B (opme 3IEKTPOHHOTO
AOKYMEHTA, OCYILECTBIIAETCA CNELHATMCTOM AIMHHHCTPALMH HE NO3/Hee OJHOI0

pabouero JHs, cleyromero 3a THeM MOCTYIIEHUS 3aSBICHHUS.

16. TpeGoBanus K NOMEIEHHAM, B KOTOPbIX npeaoCTaB/IsAeTCH
MYHHUHOAJbHAS yCJyra, K 3aj1y OXKHAAHHSA, MeCTaM I 3aN0JHeHHS
3asiBJICHHH 0 NPe0CTABICHHH MYHHIMNIAABLHOM YCIyrH, HHPOPMAHOHHBIM
CTeHJam ¢ 00pa3uaMH HX 3aN0JIHEHHS H NepeYHeM JOKYMEHTOB,
HeOOXOHMBIX /LISl IPEIOCTABICHAS MYHHIHIIAJbLHOM YCIyrH

TpeboBanus k MecTam NpeIOCTABIEHNS MyHUIIUTIATEHON YCITYTH:

MOMEIUCHHE JUIS NPEIOCTABICHUsS] MYHULIMNAIBHOM yCIIyrd pa3sMelIlnaercs B
3M1aHWM  AJIMHHUCTPAllM¥, B TELIEXOJHOM MOCTYIHOCTH IS 3asiBHTENel OT
OCTaHOBOK OOLIECTBEHHOI'O TPAHCIIOPTA;

— BXOJl B 3/1aHHe JIOJDKEH ObITh 000pYy/f0BaH BBIBECKOW ¢ HaMMEHOBaHHEM
AJIMUHUCTpALUH;

— NpUieraiomas K 3[aHHI0 TEeppUTOpHs JOKHAa ObITh 060pyjoBaHa
NMapKOBOYHBIMU MECTaMH, ABISAIOLUMHUCS OeCIIaTHEIMU TS 3asiBUTEJICH:

— NPH NPEIOCTaBICHHH MYHULIMIAIBHOM YCIYTH WHBAJIM/AM JIOMKHBI OBITH
obecriedeHsl ycloBHs Ul GECTpensTCTBEHHOTO TMOMYYeHHS MYHHLMNATBHOMH
YCIyrd B COOTBETCTBHH C TpeboBaHMsIMH cTaThbi 15 ®enepansHoro 3akona "O
COLIMANTBHO#M 3alIuTe HHBATUAOB B Poccuiickoit Menepanun';

— B 3J1aHUH AZIMHHHCTPAIMH JIOIDKHO GBITH MpPeaycMOTpeHo 060pyaoBaHHe

10



AOCTYMHBIX MECT OOLIECTBEHHOIO MOJIb30BAHUSA U XpaHeHHs BEepXHeH ONeKIbI
3asBUTENICH;

—MeCTa HMHQOPDMMPOBAHHS, TNpeNHA3HAYECHHbIE JUIN  O3HAKOMICHHS
3asBUTEICH c HHOPMALMOHHBIMH MaTepHaiamH, obopyayroTcs
HH(POPMALMOHHBIME CTEHIAMH, THCEMEHHBIMU CTOIAMH H CTYJIBSIMH;

UHpopMaHonubie CTeH b 10KHEI COZIepXkaTh
CIEAYIOLIYIO HH(DOPMALHIO:

— 4Yacel paboTel AZIMHHHCTpALIHK;

— rpaduk npuema rpaxaan I naBoii AJZIMUHHCTpALHH;

— MePEYCHb NOKyMEHTOB, HEOOXOIUMBIX IS IPEJOCTABIEHUS

— MYHHULIMNIAJILHOM YCIyT'H;

— 06pas3sibl 3ar0IHEH s 3aABICHHUIA;

— TEKCT HaCTOALIEro a/IMUHUCTPATHBHOTO perjaMeHTa;

— O10K-cXeMa NpeoCTaBIeHus MyHUIIHIATBHOM yeayru (mpunoxenue N 2
K HacTOsIIIEMY a/IMAHUCTPATHBHOMY PerjiaMeHTy);

— aJpec OUUMATHLHOTO caifTa AZIMHHUCTPALIHH B CETH "Unrtepuer";

— azgpec Equnoro noprana, IMoprana ®UAC B cetn "HurepHer";

— NEPEYCHBb YCIIYyT, KOTOPbIEC SBISIOTCH HEOOXOMMMBIMU U 0Os3aTeNbHBIMU
A7s PEJIOCTABIICHHS MYHMIIMTIABHBIX YCIIYT;

— MeCTa OXM/IaHMS JOJDKHbI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM,
AOJIKHEI OBITH 0GOPY10BAHBI CTYNBSMH (KPECENBHBIMH CEKIHSMH) WIH CKaMbAMH.
KosnnyectBo MecT oxuianus onpeaensieTcs HCXOAs U3 HX (axkTHueckoi Harpy3ku
M BO3MOXHOCTEH MX pasMELICHMs B 3/1aHHH, HO HE MOXKET COCTABJIATh MeHee 3
MECT;

— pabouee MeCTO CrHeUHaIWCTa, NPENOCTABIAIOLIErO MYHHIHTIATBHYIO
ycnyry, obopyayercs rnepcoHalbHBIM KOMITBIOTEPOM ¢ BO3MOMXKHOCTBIO JOCTyTa K
MH)OPMALHOHHBIM 0a3aM JlaHHBIX, MEYaTAIOIMAM H KOIMPYIOLIMUM YCTPONCTBaM,
NMO3BOJIAIOLIMM CBOEBPEMEHHO M B IIOJIHOM oOOBeMe MOJy4Yarh CIPaBOYHYIO

HHOOPMALMIO W OPraHM30BaTh MNPEIOCTABICHHE MYHHIMNATLHOM YyCIyTH B
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MOJTHOM 0OBeMe;

— B He/AX 00ecreYeHust KOH(UAEHIMATEHOCTH CBEJICHHM O 3asABHTEJNie He

AOIYCKACTCA ONHOBPEMEHHOE KOHCYJNBTHPOBAHHE M (M) MpHeM IByx u Gonee

3a8BHTEJIEH OJIHUM CINELHATUCTOM.

17. TpeGoBanus k nopsiaky HH(OPMHPOBAHHSO NPEIOCTABICHHH
MYHHUHNAABHOH YCJIYIH

Hndpopmaumio o nopsizike npeaocTaBnenus MyHHIMNATBHOMN YCIYTH MOXHO
MOTY4YHTh:

— HEIOCPE/ICTBEHHO B MOMEIICHHH AJMHHHMCTPALMKM HA WH(POPMAIHOHHBIX
CTeH/jax;

— C MCIOJIb30BAaHHEM CPEJICTB Tele(OHHOM CBSI3H;

— C  HCNOJb30BaHHEM HH(OPMALMOHHO-TEJIEKOMMYHHKALIMOHHOM  CEeTH
"HHTepHeT» (3MeKTPOHHBIA afpec oMHUUMANLHOTO caiiTa AMHHHCTpALIWH:

www.mokarabulak.ru; snekTponHBIii  anpec Iloprana aapecHolf cucremsr:

www.fias.nalog.ru ; snextpounslii anpec Exunoro noprana: www.gosuslugi.ru );

— NPH JINYHOM KOHCYNIbTHPOBAHHH CMIELMATMCTOM AIMHHUCTpPALIUH;

— npu obpaienun B MOPLI;

— B THCbMEHHO# (popme 1pu obpalieHuu B A IMHHUCTPALIHIO;

Hudopmais o0 MecTax HAaxXoXIeHUs AJIMHHHCTPALUH ¢dunnanos
MHOrOQYHKLMOHAIBHOTO LEHTpPa, HOMEpax TenedoHOB s crpaBoK, rpadukax
TNpHeMa 3asBHTENIeH, afipecax 3JEKTPOHHOH MOYTHI MPECTABIEHA B IIPHIIOKEHHH
N 1 k HacTosiuIeMy aJIMHHHCTPATHBHOMY PEryIaMeHTy.

OrBer Ha nucbMeHHOe oOpallieHMe 3agBUTENs  IPEelOCTABISETCS
Anvunuctpaimeil B coorBerctBuM ¢ (DelepalbHBIM 3akoHOM "O nopsaKe
paccMoTpenus oOpaienui rpaxaan Poccuiickoit ®enepannn” B Tedenne 30 muei
CO JIHS PEruCTpalMu MMCbMEHHOTO O0paIleHus.

[Ipu HH(pOPMHUPOBAHUH MOCPEACTBOM 3JIEKTPOHHOH MIOYTHI

COOTBBTCTBY&OU.H&I:I OTBET Ha oﬁpameHHe 3a4dBHUTEJIA  HalpaBIIACTCS Ha
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SNIEKTPOHHBIH a/IpeC 3asBHUTENSA B CPOK, HE npesbimaonmi 30 gHel ¢ MoMeHTa
MOCTYMJIEHHs OOpalleHus.

Ipn napopmupoBanmu no renedony 6o B cilydae JHYHOro oOpaieHus
3aABUTENICH JIOJUKHOCTHbBIE JIMLA O6S3aHBl, B COOTBETCTBHH C MOCTYTTHBLIAM
obpaliieHreM, IpefoCTaBIsT: HHQOPMALIHKIO MO CJIEIYIOLIMM BOITpOCaM:

HHQOpMAaLMIO O BXOAANIEM HOMepe, MOx KOTOpBIM  3asiBIECHHE O
[IPENIOCTABICHUM  MyHMLMIAILHOW YCITyTM 3aperMCTPHPOBAaHO B  CHCTEMe
JIEJIONPOU3BO/ICTBA;

CBEICHHS O HOPMATHUBHBIX NMPABOBBIX aKTaX IO BONPOCAM MPENOCTABIEHHS
MYHHULMIAIBHOH YCIyTH;

fepeyeHb HEOOXOAMMBIX AOKYMEHTOB I MONYYEHHS MyHHLHIATBHOMN
YCIYTH.

MHble  BOmpockl  paccMaTpHBAlOTCS  TONBKO — HA  OCHOBAHHH

COOTBETCTBYIOILErO MHCBMEHHOI0 O6paleHus.

18. Tloka3zaTe/in 10CTYNHOCTH H KAYECTBA MYHHIMNAILHOM yCaAyrH

Ilokasarensmu jocTymHOCTH W KayecTBa MyHMLMMATbHOI yCIyTH
SBJISIIOTCS:

AOJs TpaXJaH, MCHONB3YIOIIHX MEXaHH3M MOJNY4YeHHS MYyHHIMNAIbHOM
YCIyTH B 3JIeKTPOHHOH (opMe (MoKasaTesib onpe/ienseTcs KaKk OTHOIICHHE YHCIa
3aABHTEJIeH, MOJNYYUBIIMX MYHHUHNAIBHYIO YCIYTy B 3JIEKTPOHHOH (opme, K
00IeMy KOJIHYECTBY 3asBHTENICH, KOTOPHIM IMpPEIOCTABISIACE MyHHU LM BHASA
ycnyra, yMHoKeHHOe Ha 100 mporieHToB);

AOTs CirydaeB NMPENOCTABICHUSA MYHHIMIIANLHON YCIYIH B YCTAaHOBJIEHHBIN
CpoK (mOKasaTenb ONpeAeNnsieTcss KakK OTHOLIEHHWE KOJMYEeCTBA  CIyYaeB
MpPEIOCTaB/ICHHUS MYHHIHMNAIBHOH YCIYyrH B YCTaHOBJICHHBIH CPOK K OOIIEMy
KOJIMYECTBY 0OCIIYHEHHBIX 110 MYHHLHMIIAILHON yCIyre 3asBUTENEH, YMHOKEHHOE
Ha 100 npouenToB);

nons  00OCHOBaHHbIX kano6 K OOLIeMy KOJMYECTBY OOCITyKEeHHBIX
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3asBUTENICH MOJJAHHOMY BH/lY MYHHUIHIIAILHOM yciyru (nokasatess onpeensercs
KaK OTHOLICHHE KOIMYECTBA OOOCHOBAHHBIX KAN00 K o0ImeMy KonH4YecTBy

00CITy)KEHHBIX 3agBHUTENEH [0 AaHHOMY BHIY MYHHWIMNATBHOW YCIYTH,

yMHoxeHHOe Ha 100 nporeHToB).

19. TpeGoBauus, yaurhiBaomme 0cobeHHOCTH npeaocTaBIeHHs
MYHHUHNAJLHOH YCIYIH B 2JIeKTPOHHOI opme, a Takke 0coGeHHOCTH
MPEAOCTAB/ICHHS MYHHIHIAILHOH YC/IyTH B MHOTO(YHKIHOHAILHOM neHTpe

s monydenus MyHMOMNANBHOM YCIIYyTH 3asBUTENIAM NpeJoCTaBISeTCs
BO3MOXHOCTb  TIDE/ICTaBHTh 3aABIEHHE M JOKYMEHTBI, HEOOXOAMMBIE LIS
IpENIOCTaBIICHAS MYHMIMIIATIBHOM yCyrH (cozepikanipecss B HHX CBe/IeHus), B
(GopMe  SNEKTPOHHOrO  JOKYMEHTa,  MOMNHCAHHOIO COOTBETCTBYIOIIEH
3JIEKTPOHHOM MOANMKCEIO, Yepe3 Eaunbiii rnopral.

KavecTBo npeacrasnennsix SJICKTPOHHBIX JOKYMEHTOB JIOJKHO MO3BOJNSTH
B MOJTHOM OOBEME NMPOYHTATH TEKCT JIOKYMEHTa pacrno3HaTh €ro peKBU3UTHI.

Ilpu wanpabnenuyn 3asBieHMs W JJOKYMEHTOB yepe3 EnuHBIN 3asBUTENIO
obecneunBaeTcs:

nonmydeHHe HMHGOpMAalMM O [OpSAKE M  CpOKax NpeloCTaBICHUA
MYHHULHIIAIBHON YCIIYTH;

(opmupoBanue 3arpoca o npeaocTaBneHuu MYHHLHMIIATBHON yCIIYTH ITyTEM
3aMOJTHEHUS 3JIEKTPOHHOM (OpMBbI 3asiBIICHUS;

NOJTy4CHHE pe3ylibTaTa NPe/JOCTaBICHU MyHHLIUNIAIBHOH YCIIyTH;

MOy 4eHHE CBE/IEHUH O XOJIe PacCMOTPEHHUS 3asABJIEHHS O NPEIOCTABICHHUH
MYHULHMIATBHOM YCIIyTH;

OCYLIECTBICHHE OLEHKH KavyeCTBa NPENOCTABICHHS MYHHIMIIATLHON
YCIIyrH;

AocynebHoe (BHecyneOHOe) obxanoBaHHe pemleHWH ¥ IelcTBM
(Ge3neficTBUS) aAMHHUCTPALIMH AIMHHHCTPATUBHOTO OKPYTa, JOIKHOCTHOI'O JIHIA
AIMUHHUCTPALMH 3 IMHHHCTPaTHBHOT'O OKpyra MO0 MyHHIIMITABHOIO CITyKaIlero.

3asBUTEM0 B KadyecTBe pe3yibTaTa MNpENOCTABICHHS MYHHLUTNIATHEHOH

YCIyra 0becrne4uBaeTcs rmo ero BoiG0pY BO3MOXHOCTh MONYYEHHS:

14



3JIEKTPOHHOIO JIOKYMEHTa, MNOAITUCAHHOTO YNOJTHOMOYEHHBIM
AOTIKHOCTHBIM  JIHLIOM C HCMONIb30BAHMEM YCHJIEHHOH KBATH(HIMPOBAHHOM
IEKTPOHHOM MOMIHCH;

AOKyMeHTa Ha 6yMa)kKHOM HOCHTee.

B cinyyae ecnm 3asBienme u mpuiaraembie JOKYMEHTBI TpPEeACTaBJIEHbI
3ajBUTEINIEM (NPEJICTABUTENEM 3asIBHTENS) JIMYHO depes MHOTrO(YHKIHOHAIbHBIH

LHEHTP, 3asiBUTEJIIO BBIJAETCH pacIiuCKa B IMOJIYYE€HHWH 3asaBJICHHSA U AOKYMEHTOB.

20. CocTaB aJMHHHCTPATHBHBIX Npoueayp no npeJocTaBJIeHHI0
MYHHUHNAJILHOH YCJIYIH

[Ipenocrasnenne MyHMUMIANLHOM yCIyrH BKmOuYaeT B cels CIeyIonue
a/IMHHHCTPATHBHBIE NPOLIEYPHI:

—NpHeM, TNEpBHYHAs TpOBEPKA W  perHcTpalusi  3adBICHHA O
TPEAOCTaBICHME MYHUIIMNTATBHON YCITYTH M NPUIIOKEHHBIX K HEMY JIOKYMEHTOB;

— NPHHATHE  YMOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  pELIeHHS O
NPHCBOCHUH OOBEKTY ajipecalliy azpeca, H3MEHeHHH aipeca WK aHHYJTMPOBaHHs
€ro ajipeca Jmbo pewmenus o6 oTkase B MPHCBOCHHH OOBEKTY afpecal ajipeca,
M3MEHEHHM ajipeca WM aHHYJIHPOBAHKS €r0 aapeca;

—3alpoc OTCYTCTBYIOIIMX JOKYMEHTOB M HejocTaroumeil MHpopMauuu B
pamMKaxX MeXBEJIOMCTBEHHOTO H BHYTPHBE/IOMCTBEHHOIO B3aMMO,IeHCTBHUS;

— MOATOTOBKA TMpOEKTa PpAacHOpsKEHHsT O [PUCBOCHHM (W3MEHEHUH,
aHHYJIMpOBaHWM) anpeca obbekTy aapecauuu Jubo pemieHus 06 OTkase B
NPHCBOCHHH, M3MEHCHHH OOBEKTY ajpecallidl ajpeca MM aHHYJIHPOBAHHS €ro
aznpeca;

~ Bbl/laya (HalpaBieHHe) 3asBUTE/IO KOIMH PACTOPSIKEHHS O NPUCBOCHHUH
(M3MEHeHHH, aHHYJIMpOBaHHH) aJpeca OOGBEKTY ampecauud JUGO peueHus: 06
OTKa3e B TPHCBOCHWMH, HW3MEHEHMH OOBEKTY ajpecauud ajpeca WIH

aHHYJIMPOBaHMs €ro ajipeca.
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21. locie10BaTEILHOCTH BHINOJIHEHHS AIMHHHCTPATHBHBIX NPOLEAYP NPH
NPeJOCTABIEHHH MYHHIIHNAALHON YCIIYIH

Ilocne0BaTENBHOCTE ~ aJIMHHUCTPATHBHBIX MPOIEAYP IPEAOCTABICHHUS
MYHUIMNIAIbHOK yciyrH mnpuBeaeHa B Onok-cxeme (mpunoxenue N 2 K

HACTOALIEMY aZIMUHMCTPATHBHOMY PErJlaMeHTY).

22. TpeGoBanus K NOPAIKY HCTIONHEHHS A AMHHHCTPATHBHBIX npoueayp

3asB/IeHHE HE MOKET OBITh OCTAB/IEHO 6€3 PACCMOTPEHHS HIIH PACCMOTPEHO
C HapyleHHEM CpOKa IO MNPHYMHE MPOJOKHTENBHOIO OTCYTCTBHUS (OTHYCK,
KOMaHIHWpOBKa, Oone3db ¥ T.A.) WIH YBOJBHEHHS JIOJDKHOCTHOTO JIMIA,

OTBETCTBEHHOT'O 3a MPEJOCTABIEHHE MyHHLUIATLHON YCIYTH.

23. ®opMBI KOHTPOJISI 32 HCIIOJIHEHHEM AAMHHHCTPATHBHOIO PerjiaMenTa

Texymuidi KOHTpONB 3a COOJIONEHMEM M MCIIONHEHHEM OTBETCTBEHHBIMH
AODKHOCTHBIMM JTHIIAMH AJIIMHHMCTpAllWd aJIMHHHCTPAaTHBHOIO pernaMeHTa M
HHBIX HODMATHBHBIX IIPaBOBBIX 4KTOB, YCTAHABIMBAIOUIMX TpeOOBaHUS K
MPEAOCTABICHUIO MYHHIIMNAIBHOW YCIIyTH, a Takoke MPHHATHEM HUMH pPelIeHHi
ocymecTBiser I7nmaBa AJMMHMCTpalMH, TIyTeM TNpPOBEJIeHHWA IUIAHOBHIX M
BHETUIAHOBBIX ITPOBEPOK TOTHOTHI M KauyecTBa MpejOCTABICHHS MYHHUIMIATIbHON
YCIYTH.

[InaHoBble  MpOBepKH  MONHOTBI W KayecTBa  NpEJOCTABIICHHUS
MYHUIIATIATEHON YCIIYTH TMPOBONATCS HAa OCHOBAHHH COOTBETCTBYIOIIMX IUIAHOB
paboTel AnMHHMCTpalM. BHeNIaHOBEIE TNPOBEPKH IONHOTHI M KA4ecTBa
NpPeI0CTaBIeHUs] MYyHHIHMIAIBHOM YCIYyrd MPOBOJAATCA HAa OCHOBAaHUHM KaJlOObI
3asBUTENIA, a TAKKe HHBIX oOpallieHuii rpaxk/iaH, uX o6beAMHEHHH 1 OpraHH3alHii.

JIO/DKHOCTHBIE JIHIA, y4acTBYIOLIME B MPEAOCTABICHHH MYHHLMIAIbHOMN

YCIyTH, HECYT NEePCOHAJIbHYHO OTBETCTBEHHOCTH 3a HCIIOJIHEHHE
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aIMHHUCTPATHBHBIX IpOUEAYP W COONIO/IEHHE CPOKOB, YCTAaHOBJIEHHBIX
aJIMUHACTPATHBHBIM PErjiaMeHTOM.

[lepcoHanbHas OTBETCTBEHHOCTh YKA3aHHBIX JIMI[ 3aKperseTcs B WX
JOJDKHOCTHBIX HHCTPYKLIMSX.

B ciy4ae BeisiBleHMs HapylIeHH# MpaB rpax[aH NpH TNpeIOCTABICHUH
MYHHLMIIATBHON YCIYI'd K BAHOBHBIM JO/DKHOCTHBIM JIMLIAM NMPUMEHSIOTCS MEpHI

OTBETCTBEHHOCTH B NOpSJIKE, YCTAHOBIICHHBIM 3aKOHOIATENLCTBOM PoccHiickoit

Depepauuu.

24. locyneGubiii (BHecyaeOHbINH) nopaioK 06:Ka0BaHUS 3asiBHTEIEM
pelieHHH H JeicTBHil (Oe3aelicTBHA) Oprana, npeacTaBisIoNIero
MYHHIHOAJIBHYIO YCIYTY, A0JKHOCTHOTO JIHIA, NPeJACTaBISIONEero
MYHHUHIAIBHYIO YCJIyry, JH00 MyHHIHNAJBHBIX CJYKAMIHX

3asBuTeNs MOKeT 0OpaTHTBCS ¢ kanoboi, B TOM uMcie B ClEIyIOIMX
cllydasx:

— HapyllieHHWe CpOKa perucTpalMy 3asBICHHs 3asBUTENS O NPENOCTaBIEHUH
MYHHIUIIAIBHOH YCITYTH;

— HapylIleHHe CPOoKa MMpeI0CTaBIeHUs MyHULIMNAIBHOM YCITyTH;

TpeboBanue y 3asgBHTENs NOKYMEHTOB, He IpeIyCMOTPEHHBIX HOPMATHBHBIMH
NpaBoOBEIMK akTaMu Poccuiickoii Menepalini, HOPMATHBHEIMMU NPaBOBLIMH aKTAMH
Pecrybnuxu Unrymerns, MYHHIUTIAJIbHBIMH NpaBOBLIMH aKTaMu
AIIMHHHCTpALMM 1Sl TPEIOCTABIEHHUS MYHHLMIATBHON YCIyTH;

OTKa3 B IpHEMe JIOKYMEHTOB, IpeJOCTaBlIeHHe KOTOPBIX MPEeIyCMOTPEHO
HOpDMAaTHUBHBIMH MpaBOBBIMH akTaMH Poccuiickod ®epnepaiyiu, HOpMATHBHBIMH
MpaBoBLIMU akTaMH Pecry6nuku MHryierns, MyHHIMNAJbHBIMA NPaBOBBIMH
aKTaMu AZIMUHUCTPALUH IS IPEOCTABICHHS MYHHLIUIIAIBHOM YCIIyTH;

OTKa3 B MPEJOCTaBIE€HHH MYHHIMNAIBHON YCIIYT'H, €C/TH OCHOBAHHUS OTKa3a
He NpelyCMOTpeHbl (eiepallbHBIMH 3aKOHAMH U MPHHATHIMA B COOTBETCTBHH C
HAMHM HMHBIMH HOPMATHMBHBIMHM IpaBOBbIMM aktaMu Poccuiickoit dDenepainuu,
HOPMaTHBHBIMH NpaBOBbIMH akTaMu Pecriy6nuku UHrymerus, MyHUALMIIATBHBIMYA

IIPABOBBIMH aKTaMH AJIMHHUCTPALIUH,
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3aTpebOBaHUe ¢ 3asBHTENs NpPH IPEOCTABICHHN MYHULIUNAIBHON YCIyTH
fTaThl, HETIPeAyCMOTPEHHOH HOPMATHBHBIMM NPABOBBIMH akTaMM Pecry6auku
WHryeTus, MyHHIMIATBHEIMA IPABOBEIMH AKTAMH AJIMAHHCTpALIMK;

OTKa3 AJIMHHHCTpAlWM, JODKHOCTHOTO JIHLA AJIMUHHCTpAllMH B
HCIPAB/ICHAN JIONYILICHHBIX ONEYaTOK M OMMOOK B BBUJAHHBEIX B pe3yibTaTe
NPEAOCTABNCHHA MyHUUMNANBHON YCIYyrH  JIOKyMeHTax Jubo HapylieHHe
YCTaHOBJIEHHOI'O CPOKa TAKMX UCTIPABJIEHUIA.

Kanoba nogaercs B AJIMHHHCTPALIMIO B IPOM3BOITBHOM MUCHMEHHOMH topme
Ha OyMakHOM HOcHTelIe, THGO B HNEKTPOHHOM thopme.

JKano6a Moxer ObITH HampaBlieHa MOCPEJICTBOM TOYTOBOH CBS3H, C
ucnonksopanueM cetd "Hureprer", opmumanbHOro caifta AIMMHHMCTpaLuH,
Enmnnoro moprana, M®LI, ¢ kotopeim AIMHHHCTpalMeH 3aKII0ueHo CoraleHuHe
O B3aHMO/ICHCTBHH, a TAKXKe MOXKET OBITh IPHHATA Ha INYHOM NPHEME 3asBUTES.

Kanoba nomkHa coaepxars:

HaHMCHOBaHHE OpraHa, MPEAOCTABIAIONIEr0 MYyHHUMNAIBHYIO YCIyTy,
AOTPKHOCTHOTO JIHLA OpraHa, NpeIoCTaBIISIONIEro MyHHIMIAIBHYIO YCIyry, 160
MYHUIHTIAIBHOTO  CITy)KAlllero, peileHuss W jedcTsus (Oe3seiicTBHE) KOTOpBIX
obxamyrorcs;

bamunuio, UM, oTYECTBO (MOCEaHEE - IpA HAJIMYUM), CBEJICHUSA O MECTE
KATENIBCTBA 3a’ABUTENS - (PU3MYECKOro JiMna Jubo HauMeHOBAaHUE, CBENECHHS O
MECTE HAXOXICHHs 3asBUTEJIS- IOPHIAMYECKOTO JIMlA, a TaKke HOMep (HOMepa)
KOHTaKTHOro TenedoHa, ajpec (ampeca)deKTPOHHONW MOYTHI (NMPH HATHYMH) H
TNOYTOBBIH &/Ipec, MO KOTOPHIM JO0JDKEH OBITh HANPABJIEH OTBET 3aSBUTETIO;

CBENICHHS 00 oOxalyeMbIX pelleHWsX H JeicTBHAX (Oe3neicTBum)
AJIMUHUCTPALIMH, IOJDKHOCTHOT'O JIMLA AJIMHHHCTPALIHH;

JOBO/IbI, HA OCHOBAaHMM KOTOPHIX 3asiBUTEb HE COTJIACEH C pEIIEHHEM U
JEHCTBHEM (Ge3neiicTBrEM) AJZIMMHUCTpALIKH, JOJKHOCTHOTO TMia
AIMHHHCTpalMH. 3asBHTENEM MOIYT OBITh [IPEICTABIEHSI NOKYMEHTBI (mpH
HAJIMY¥MH ), TIOATBEPXKIAIOIINE NOBOIBI 3aABUTENS, THO0 MX KOMHH.

JKanoba nopneXUT pacCMOTPEHHMIO B TeYeHHe MATHANALATH paboumx JAHel co
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AIHA €€ perucTpauid, a B ciydae OOXalOBaHHS OTKa3a AJMHHHCTDALHH,
CheLMalnucTa aJIMHHACTPAllMM, B IMpHEMe JOKYMEHTOB Y 3asBHTENs MO0 B
HCIIPABJICHUH JIOMYIICHHBIX OMNEYaTOK W OIMOOK HIHM B ciydae 06KaloBaHHS
HAapylICHHUs yCTAHOBIEHHOINO CpOKa TaKHUX HCNPABICHHWH - B TeYyeHHEe MNTH
pabo4ux nHel co HA ee PErucTpalyH.

[lo pesynbraTam paccmoTpenus xanobel AZIMUHHCTpALHS TPUHUMAET OIHO
U3 CJIEIYIOLIUX pelleHH:

~ YAOBNETBOpSAET *anody, B ToM umcie B (opMe OTMEHBI MPHHSTOrO
PCIICHHASA, MCIPABICHUA JOMYIIEHHBIX AJIMHHUCTpAaLMel One4aTtoKk ¥ OmUGOK B
BBIJAHHBIX B pe3yNbTaTe NMpeIOCTaBICHHS MYHWIMNAIBHOM YCIYTH JOKYMEHTaX,
BO3BpaTa 3ajBHTEINO NCHEXKHBIX CPEICTB, B3MMaHHE KOTOPBIX HEe IPEAdyCMOTPEHO
HOpPMAaTUBHBIMH  NpaBOBBIMM  akTaMH CyObekToB Poccuiickodt  ®enepanuu,
MYHHIATIATBHBIMU NPABOBBIMH aKTaMH, a TAKXKe B HHbIX dopMax;

— OTKAa3bIBAET B y/IOBIIETBOPEHHH Kal00bI.

He nosjnee ams, cneayiomero 3a gHeM NPHHATHS pElUEHHS, 3aSBUTENIO B
NMCBMEHHOH (opMe M 1O IKeJaHUIO 3aSBUTENS B 3JIEKTPOHHOK (opme
HallpaB/IAETCs MOTUBUPOBAHHBIH OTBET O Pe3yJIbTATAX PACCMOTPEHHS KANOOEI.

Otser B 3nekTpoHHON (opMe npencrasuser co6oii daiin dopmara PDF
(311eKTPOHHEIH 06pa3 OKYMeHTa), 3aBepEeHHbIH yCHIICHHOM KBaJIMQUILIUPOBAHHOM
SJIEKTPOHHOM MOANKCHIO JIKLA, YIIOTHOMOYEHHOIO 3aBEPATh AHAJIOTHYHBIE KOMUH
Ha OyMa)KHOM HOCHTENeE.

WHauBHyanbHbIe NPEANPUHUMATENH U IOPHIHYECKHE JIHIIA, yKa3aHHbIE B
MyHKTE 2 HACTOALIETO aJMMHHMCTPATMBHOIO pEraMeHTa, BIpaBe obpaTHThECS B
(henepanbHBIi aHTUMOHOMONBHBIN OpraH M €ero TEPPHTOPHAJIbHBIE OpPraHsl C
kanoboii Ha jgeictBus  (GesmeiicTBHe) U (WuH) pelleHusl, TPUHSATHIE
(ocymecTsnsieMble) B XOAe  MpPEOCTABICHHS  MYHHIMNATBHOM YCITyTH
AIMHHHCTpanWeil, a Takke JOIDKHOCTHBIM  JIMIIOM AJIMMHUCTpALIHH,

MYHHMLMIAJBLHBIM CITyKaLUM.
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§ 1. Ilpuem, nepBu4nas npoBepka u PerucTpanus 3asiBJIeHHs 0
PEAOCTABICHHH MYHHIHTIAJILHON YCIYTH H NPHJIOKEHHBIX K HEMY
AOKYMEHTOB

OcHoBanWem s Hauana aJIMUHHCTPAaTHBHON IMIPOLEAYpPBl  ABIAETCA
obpallieHHe 3asiBUTENs C 3asBIEHHEM O NPEIOCTaBlIeHHH MYHMIHITAIBHOH YCITyrH
B AMuHKCTpanmio, MOL] uiu B 31eKTpOHHOI ¢opme uepes Eaunsiii nopran.

OTBEeTCTBEHHBIMM 32 BEITIONIHEHHE aJIMHHHCTPATHBHOH  mpoLeaypsl
ABIIAIOTCS CNCIHATHCTBI, B 10DKHOCTHbIE 00S3aHHOCTH KOTOPBIX BXOIHT IIPHEM H
PeTHUCTpallks 3asiBJICHUH

Creunanmict, ocymectsusiommii npuem, NPHHUMAET 3asBJICHUE, NIPOBEPSET
NPaBHJIBHOCTH €ro 0hopMIIeHHS.

Ilpu obpamenun 3asButens yepes Eaunsiii NOpTaJl 3asBJICHUE HE I103/IHEE
pabovero s, creaylomiero 3a  jHeM NOCTYIUJICHHS, PErHCTPUPYETCs
CreLHaTHCTOM A IMUHUCTPALHH.

B ciy4ae ecnu npu mOCTYIUIEHHWH 31€KTPOHHOTO obpalleHus 3asBHUTEIIs
SJICKTPOHHBIC NOKYMEHTBI, yKa3aHHbIe B moanmyHkrax 2-10 myHkTa 8 HacTosiero
aAMHHUCTPaTHBHOIO DETJIAMEHTa, HE MOANKCAaHbl B YCTAHOBJIEHHOM MOPSA/IKe
COOTBETCTBYIOLICH 5JICKTPOHHOM NOANKCHIO, CIEUHATHCT AIMUHHCTPAIIMH B J1€Hb
PETHCTpalK 3asBIICHUA YBEJIOMJISET 3asiBUTENs uepe3 JWYHbIH KabuHeT o
HEOOXOIMMOCTH TPeIBABICHHS OPUrMHAJIOB YKA3aHHBIX JIOKYMEHTOB B CpPOK He
no3iHee Tpex paboumx nHeH CO JHS PervCTpalid 3asBIEHHS W MPHIAraeMbIX K
HEMY IOKYMEHTOB, a TaK)XX€ O MECTE H BPEMEHH HX IpeIbsiBICHHS.

3asBUTENH (ynosmHOMOYeHHBI#H NIpe/ICTaBUTEh) obecrnieunBaet
MPEICTABICHHE OPHTMHAJIOB JIOKYMEHTOB B AJIMHHHCTPAlHIO B J€Hb H BpeMms,
YKa3aHHbIC B yBEIOMIICHHH, JIUOO B MHOE MPHEMHOE BpeMs, HO He Mo3JIHee Tpex
paboumx JHEH CO IHS peruCTpalliy 3asBlICHHS.

[Tpn HanmMu ocHOBaHMIA A7 0TKa3a B pHeMe 3asIBIICHHSA, TAKOE 3agBJICHHE
W TIpujlaraéMble K HEMy JOKYMEHTBI (B Cilydae NpEJACTaBICHHs IOKYMEHTOB,

yKa3aHHBIX B MOAMyHKTax 2 - 10 myHkta 8 Hacrosimero aJMHHUCTPATHBHOIO
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PErIaMEHTa, MO  WHMUMATHBE  3asBUTENs, IPEACTaBHTENS  3asABHTENs)
BO3BpAllAlOTCA  CHCLUMATMCTOM, OCYILUECTBIAIOIIMM TIPHEM, C pa3zbsiCHEHHEM
IIpHYHH BO3BpaTa U cnocoba yCcTpaHeHHus 3aMeqaHHii.

Ilpu HaaexameM ohOpMIIEHHH 3asBICHHS CTIELHANHCT, OCYIIECTBIAIOLIH
IpUeM:

B TOM cCiiydae, €ClM 3asBlICHHE M JIOKyMEHTBI, yKa3aHHbIE B MyHKTE 8
HACTOAIIET0 aAMMHHUCTPAaTHBHOTO perilaMeHTa, TMpeJCTaBIfIOTCS 3asBHTENIEM
(mpeicTaBuTeNeM  3agBMTENsA) B AJMHMHHCTPALMIO  JIMYHO,  CHCIHAJHCT,
NPUHSBIIWH 3asBJICHHE, BBIAACT 3aBHTENIO WM €ro MPEICTABUTENIO PACIIHCKY B
MOJTy4eHWH NOKYMEHTOB C yKa3aHWEM MX MepevHs M JaThl ModydeHus. Pacrnucka
BBIZACTCS 3aABUTENIO (IIPENCTABHTENO 3asBHTENs) B NEHb MONYYEHHS TAKUX
JIOKYMEHTOB;

B TOM Ciy4ae, €ClM 3asB/I€HHE M JOKYMEHTHI, yKa3aHHblE B IYHKTe 8
HAaCTOAIIETr0 aIMHHUCTPATHBHOIO PErNIAMEHTA, MPE/ICTABIeHb! B A IMUHHUCTPAIHIO
NOCPEACTBOM  NOYTOBOrO  OTHPABIEHMS HMJIM  IPEACTABIEHbl  3asBHTEIEM
(peacTaBuTeNeM 3asBHTENs) IMYHO Yepe3s M®IL], pacrucka B MOJY4YEeHHH TaKUX
3aiBJICHHS. M NIOKyMEHTOB HAIpaBIseTCs AJIMHHUCTpALlHel 110 YKa3aHHOMY B
3ajBJICHHHM IIOYTOBOMY ajpecy B TeyeHHe pabouero JHs, CIEAYIOIIEro 3a JHEM
NoJy4eHUs AZIMUHHCTPAIIHEN.

Ilonmy4enue 3asBieHus W JOKYMEHTOB, YKa3aHHBIX B IyHKTe 8 HACTOSIIErO
aJIMUHHUCTPATUBHOIO perjiaMeHTa, MpeJCTaBIseMbIX B (OPME 3JIEKTPOHHBIX
AOKYMEHTOB, MOJATBEPXAAeTCA AJIMUHUCTpALHel yTeM HapaBlIeHHs 3asBHUTENIO
(TIPEAICTABUTEIIIO 3asBUTEIIS) COOOLICHHS O MOJIyYEHHH 3asBICHUS H JOKYMEHTOB C
yKa3aHHEM BXOJAIIEro PerucTpalldiOHHOINO HOMepa 3asiBIEHHS, JAThl IONyYeHHs
3aiBJICHMA M JIOKYMEHTOB, a Takke [epevyHs HaWMEHOBAHWH (aiiios,
MpE/ICTaBICHHbIX B JOPME 3NEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX 00Bema.

Coo01uenue 0 nomydeHH: 3asABIEHUS U JOKyMEHTOB, YKa3aHHBIX B IYHKTE 8
HaCTOALICrO aJIMMHMCTPATHBHOIO DPErjiaMeHTa, HaNpaBisieTcs 10 YKa3aHHOMY B
3a4BJICHUM aJapecy S3JeKTPOHHOM MOYThl MM B JIMYHBIA KaOWHET 3asBUTENS

(npencrasurens sassurens) B Exuxom noprane wim IMoprane ®UAC B ciyuae
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PEACTABJICHUS 3asBICHUS U JOKYMEHTOB COOTBETCTBEHHO 4epe3 Enunsiii nopran
wiH [Topran ®UAC.

Coobiienne o nonyyenun 3assienus u JAOKYMEHTOB, yKa3aHHBIX B ITYHKTe 8
HACTOALICIO  aIMMHMCTPATHBHOTO  pEIJaMeHTa, HANpaBISeTCs  3asBHTEIIO
(mpeacraBuTeNIO 3asBUTENs) HE MO3THEe pabodero aHs, cinemyromero 3a aHeM
MOCTYIIICHUSA 3asABICHHUS B A IMHHUCTPALIHIO.

Pesynbratom BhinoNHeHMs NaHHOrO AelcTBHS sBISeTCS bukcanms dakra
TIpHEMa  3aBIICHUS. O TIPE/IOCTABICHMH MYHHIMIATBHOH YCIyrH B KypHaie
PETUCTPALUU BXOJSAIIEH KOPPECTIOHICHIIHH.

Crneuuanucr no BXOAfIIEH KOppecHOHIEHIHH nepejlaeT 3asBlIeHHE O
MPEAIOCTABICHHH MYHHLIMIIATLHOM YCIyTH U TIPHIIOXKEHHbIE K HEMY OKYMEHTHI Ha
paccmoTpenne ImaBe AAMMHMCTpaiMu JUisi HanoxkeHHs pesomoumu. [locse
HaJlO)KeHus [1aBoil pesomomuu, 3asiBlieHHe O TpPeNOCTABIEHUH MYHHIMITAIEHOM
YCAYT¥ W TIDHJaraeMble K HEMYy JOKYMEHTH HANpaBIISIOTCS CIELHATHCTy
AIMMHUCTpPAllMK, B  JIOJUKHOCTHBIE  OGS3aHHOCTH KOTOpOI0O  BXOJMT
NPEAOCTaB/ICHHE MYHHIIMIIAJIbHOH YCITYTH.

MakcmanbHEI  CPOK  MCIIONHEHHS TpOLEayphI npueMa, NepBHYHOM
TNPOBEPKH ¥ PErHCTPaliK 3asBJIEHHS O NPENOCTABICHHH MYHHLMIATBLHOM yCIyrH

H NpUJIaraeMbIX K HEMY JOKYMEHTOB COCTABNISEeT OJMH paboumii JeHb.

§ 2. lIpHHATHE YNIOJIHOMOYEHHBIM JOKHOCTHBIM JHIIOM peleHns o
NPHCBOGHHH 00BLEKTY a/|pecalny aapeca HJH aHHYIHPOBAHHS €ro ajpeca
7H00 pemenns o6 0Tkaze B NPHCBOEHHH 06LEKTY aApecannn ajapeca HJIH

aHHYJIMPOBAHHSHA €ro ajgpeca

OcHoBaHKeM Juis Havana JaHHOM aJMMHHCTPATHBHOIN NPOLIEIYPhI SBISIETCS
fepe/la4a CrHenHaluCTOM [0 BXOMAIUEH KOPPECTOHAEHIMH 3asiBI€HHS O
NIPENOCTABICHHH MYHHMIMIATBHOH yCIyrd M NPHIOXKEHHBIX K HEMY JOKYMEHTOB
Ha pacCMOTpEHHE CHELHATHCTY AJIMHHHCTPALMH B JOJDKHOCTHBIE OOS3aHHOCTH
BXO/IMT IIPEJOCTABIEHHE MYHHUIIMITATBHON YCITyTH.

Crenanict OTBETCTBEHHBIN 3a NPeAoCTaBIeHHH MYHHIMTATBHOMN YCIIyTH B

TeueHue 1 pabodero mHS paccmaTpuBaeT 3asBlEHHE O PeIOCTaBICHHH
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MYHHUHNATLHOH yCIYTH, NPUIOKEHHBIE K HEMYy JOKYMEHTBI, IIDOBOIUT OCMOTp
MECTOHAXOXIECHHSA OOBEKTa afpecaluy (NIpU HeOOXOAMMOCTH) M yCTaHABIHMBAET

€ro COOTBETCTBHME HA MECTHOCTH.

MakcumanbHblii  CPOK  MCNIONHEHUS — aJMHHMCTPATHBHOI NpoLEeaypEI

cocraBisier 7 pabouux aHs.

§ 3. 3anpoc oTcyTCTBYIOLIHX IOKYMEHTOB M HeI0CTaIOMIEH HHpOpMaUHHu B
PAMKaxX MeKBEe/IOMCTBEHHOI0 H BHYTPHBEIOMCTBEHHOTO B3aUMOeHCTBHS

AJIMUHHUCTpAIHS 3alIPALIHBAET IOKYMEHTSI, yka3zaHHsle B mi. 2-10 nmyHkra 8
HaCTOAIIECro aJAMUHUCTPAaTHBHOIO perjliaMeHTa, B OpraHax ToCyJapCTBEHHOM
BJIaCTH,  OpraHax MeCTHOIO  CaMOYMNpaBICHHA M  MOABEIOMCTBEHHBIX
FOCYNapCTBEHHbLIM ~ OpraHaM WM OpraHaM MEeCTHOIO  CaMOyIpaBICHHMS
OpraHu3alusiX, B pacrnopsHKCHHH KOTOPBIX HaXOJATCA yKa3aHHBIE JOKYMEHTHI(MX
KOITMH, CBEJICHHS, COCPIKALLUECS B HUX).

B coorBerctBuu ¢ ®DenmepanbHbiM  3akoHOM  "O6 OpraHu3aluu
NPENOCTABICHUA MOCYIapCTBEHHBIX M MYHHIIMIIABHBIX YCITYT" CPOK MOJATOTOBKH H
HanpaB/ICHHS OTBETa Ha MEXBEJOMCTBEHHBIH 3alpoc HE MOXET IpPEeBBIATh 5
pabo4ux JHe# Co HS MOCTYILIEHHS MEXKBEIOMCTBEHHOTO 3arpoca.

B cnysae mnpencraBnenus 3asButeneM no cobGCTBEHHOM WHMIIMATHBE
AOKYMEHTOB, YyKa3aHHbIX B mnoamyHkrax 2 - 10 mnysHkrta 8 Hacrosimero
aJIMHHHCTPaTHBHOIO  periaMeHTa,  JaHHble  JOKyMEHTHl B  paMKax
MEKBEJIOMCTBEHHOIO ¥ BHYTPUBEJIOMCTBEHHOIO  B3aUMOJEHCTBHS  He

3anpaliMBaloTCs.

§ 4. IoaroToBka NpoexkTa pacnopskenusi 0 NPHCBOCHHH (H3MeHeHHH,
aHHYJIHPOBaHHH) ajpeca 00beKTy aapecaunn Ju6o pemenus o6 orkase B
NPHCBOCHHH, H3IMeHEeHHH 00bEKTY aJipecallHH aJpeca HJIH AHHY.IHPOBAHHS
ero aapeca

Cneumanict  AZIMHHMCTpAlMM  TOTOBMT IIPOEKT  pACHOPSKEHHS O

NPHCBOCHHH (M3MEHEHWM, aHHYJMPOBAHMH) aipeca OOBEKTY ajpecald Ju6o
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pelueHus 06 OoTKa3e B MPHCBOEHHH, W3MEHEHHH 00BeKTy ajpecanuu aapeca UIH
AHHYIIMPOBAHHs €I0 anpeca o popme, yTBepx/ieHHOM npuiokerrem N 2 "®opma
pemieHuss 00 oOTKase B NPUCBOEHMH OGBEKTY aZpecallyd ajapeca HIH
AHHYJIMPOBaHUHM €ro azpeca” K npvkasy MuHHCTepcTBa uHAHCOB Poccuiickoit
®enepaunu ot 11 nexkabps 2014 roga N 1461 "O6 YTBEPKIEHHH (OPM 3asBICHUS
O TpPUCBOCHWM OOBEKTYy ajipecallii ajpeca WIH aHHYIHPOBAHHH €ro azpeca,
pelienus o0 oOTkaze B TNPHCBOEHHHM OOBEKTY aapecauyy ajpeca WIH
aHHYJIMPOBAHUH €ro ajpeca’.

[lonroToBnenHblii MpoeKT pacropskeHus o NIPHCBOEHHUH (HW3MEHEHHH,
aHHYIMpOBaHMH) aznpeca 0OBeKTy ampecauun nMGO peireHus o6 oOTkaze B
MPHCBOCHHWH, H3MCHECHHH OOBEKTY ajpecalli ajpeca WM aHHYJIMPOBAHUS €ro
aJipeca 1 nepeaeTcs Ha noanucanue ['naBe AnMuHHCTpALUH.

I'maBa AjnmuHHCTpanmu B TeueHwe 2 pabouux paHE nNOANMCHIBAET
PACTIOPKCHAE O NMPUCBOCHHH (M3MEHEHWH, AHHYIMPOBAHHM) aipeca OOBEKTY
azpecad JmMbo pemenne 06 OTKaze B NPHCBOCHHH, H3MEHEHHH 06BeKTY
a/ipecalliy afipeca Uil aHHYJIMPOBaHUs ero ajpeca.

MaxkcuManbHBIN CPOK MCIIONHEHUS JAHHOM a/IMUHUCTPATUBHOM IPOLIEAY Pbl

cocTaBisieT 5 pabo4ux JHEN.

§ 5. Beinaua (HanpaBJieHHe) 3aABHTETI0 KONHH pacnopsizkeHus o
NPHCBOCHHH (H3MEHEHHH, AHHY/IHPOBAHMH) aJpeca o6HLEeKTy aapecannn aH60
peweHHs 00 0TKa3e B NPHCBOCHHH, H3MEHEHHH 00BLEKTy aapecaluu aJpeca
HJIH AaHHYJIHPOBAHHA €ro ajpeca

OcHoBauueM Jyiss Hauana aJMHHMCTPAaTHBHOM TNpOLEAYPHl SBISETCS
MONTy4eHHE CIENHAMCTOM, OCYIIECTBIAIONMM BEIIauy (HanpaBleHHe) pe3ybTara
YCIYT  3asBHTENIO, KOMWM pAaCMOpsHKEHHS O TIPUCBOEHMH (HM3MEHEHHH,
aHHYNIMPOBaHWH) ajpeca o0bBeKTy aipecauuu nubo permeHus o6 oTkaze B
TIPHCBOEHUH, M3MEHEHHH O0BEeKTYy aJpecalliy ajpeca WIH aHHYJIHPOBAaHHS €ro
ajipeca.

OTBeTCTBEHHBIMY 32 HCTIOJHEHHE aIMUHUCTPATHBHOM NPOLEAy Dbl ABIAETCA

CHEILHATNCT, OCYLIECTBISIOIMA Bbljady (HampaBleHHE) pe3yibTata yCIyr
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3a4BHTEIIIO.

PacriopsikeHne 0 TNpUCBOEHMH (M3MEHEHUH, aHHYJIHPOBaHHUHK) ajpeca
00beKTy ajpecalyuu, a Takxke pelieHHe o6 OTKase B NPUCBOEHHH, HW3MEHEHHH
00BeKTy ajpecanuu ampeca WM AHHYJIHPOBAHHH €ro aJpeca HanpaBISIOTCS
(BBIAAIOTCS) 3aBUTENIO (MpeacTaBUTeNIO 3adBHTENS) OXHHM W3 Ccroco0oB,
YKa3aHHBIM B 3asBJIEHHH:

B (opMe 3NEeKTPOHHOTO  JOKYMEHTa, TOJITHCAHHOTrO YCHJIEHHOM
KBaTU(ULIMPOBAHHOM 3N€KTPOHHOM NOJAMHUCEIO, c HCIIOJIb30BaHUEM
MH(OPMALHOHHO-TEIEKOMMYHHKAIHOHHBIX ceTel 0bmero MOJIb30BaHUS, B TOM
gucne Exunoro noprana wnm [Toprana ®UAC, He no3aHee ogHOrO pabouero mus
CO JHA  WCTCYCHMS CpOKAa, YKAa3aHHOTO B IMyHKTE 6 HACTOSIIEro
aJIMHHHCTPaTHBHOT'O perjaMeHTa;

B (dopMe noKyMeHTa Ha OyMaXKHOM HOCHTele IIOCPEJICTBOM BBIJIauU
3aABHTEINO (TPe/ICTABATENNIO 3aBHTENIN) JIMYHO TOJl PACIIACKY JTHGO HarnpasJIeHHUs
AOKYMEHTA He Mo3jiHee paboyero [Hs, CieyIOIIero 3a JecSThM paGouuM JHEM,
CO /IHA MCTEYCHHsS YCTAHOBJICHHOIO IyHKTOM 6 HACTOSLIETO aJIMHHHCTPATHBHOIO
periaMeHTa CpoKa MOCPE/JCTBOM I[OYTOBOTO OTNPABIEHHS 110 YKa3aHHOMY B
3asBJICHUH TIOYTOBOMY ajipecy.

[lpy Hanuumu B 3asBieHMM YyKa3aHWS O BbLIAYe pacnopsKeHus o
NPHCBOCHUH (M3MEHEHUH, aHHYIMPOBAHUH) aJipeca 00beKTy afpecallny, peleHus
006 oTKasze B IPUCBOGHUH, H3MEHEHUH 00BEeKTy ajpecalMu ajapeca WM
AHHYJIUPOBAaHUH €ro ajpeca 4yepe3 M®L[ no mecty mpejacraBieHUs 3asBIEHUS
AnMUHHCTpauus obecneyuBaeT mnepejady mokyMeHta B M®L] s Bbizaum
3aiBUTENII0 HE T03/IHee pabodYero Hs, CIEMYIONIero 3a JAHEM HMCTEYEHMS CpOKa,
YCTaHOBJICHHOT'O ITyHKTOM 6 HAaCTOAIIEro aIMHHMCTPATHBHOI'O PErJaMEHTa.

Komus poxkymenta B snektponHoM (opme mpejcraBusier coboii (aiin
¢opmara PDF (anexTpoHHBIH 06pa3 moKyMeHTa), 3aBepeHHBIN YCHIIEHHOH
KBaTH)UUHPOBAHHON 3JIEKTPOHHOM MOANMMCHIO JIMLA, YIIOMTHOMOYEHHOTO 3aBepsATh
aHAJIOTHYHBIE KOTIMH Ha OyMaXkKHOM HOCHTeEIe.

ONeKTpOHHBIA 06pa3 NOKyMeHTa JOKeH O6GecledynTs BH3YANbHYIO
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HACHTHYHOCTE ero OymaxkHOMy opurdHany B wMmacwrabe 1:1. KauecTso
MPEACTaBICHHBIX 3JIEKTPOHHBIX O0Pa30B JOKYMEHTOB [O/KHO TO3BOJISTH B
MOJIHOM 00BeMe MPOYUTATH TEKCT JOKYMEHTA M PacIiO3HATh €ro pPeKBU3HTHI. Ecnn
OyMaKHBI JOKYMEHT COCTOMT M3 JBYX WM Ooliee JIMCTOB, 3JME€KTPOHHBIN 06pa3
TaKoro OyMaxHOro JoKyMeHTa OpMHpPYeTCs B BUZE OAHOTO Gaiina.

Bhiaya 3asBHTEMO KONMMH DACTOPSHKEHHA O MPHCBOCHHUM (M3MeHeHuH,
aHHYIIMPOBaHMM) anpeca oObEKTY anpecauuu Iub0 pemeHns o6 oTkase B
NPHACBOCHUH, W3MEHEHHH OOBEKTY a/ipecalliH aJpeca WM aHHYJIHDPOBAHHS €ro

aZipeca OCyLIECTBISETCS CELHATHCTOM AJIMUHHCTPAIIHH.
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[Mpunoxenne N |

K &/IMMHHCTDATHBHOMY PETIIaMEHTY MPEA0CTABICHAS
MYHHUHNAIBHOH yemyrH "IIpucsoenue, Hamenenue,
AHHY/THDOBAHHE ANPECOB 0GHLEKTAM AIPECAIIMH HA TEPPHTOPHH
ropozckoro okpyra r.Kapabynak”

UHOOPMAILIHAS

0 MeCTax HaXOXKIAECHHS AJIMHHHCTPALHH,
¢unnana I'KY "M®IL'", nomepax Teedonos aas cn paBoK, rpagukax

npHema 3asiBUTe/IeH, ajpecax 3J1eKTPOHHOH NoYThI

1. Mecto HaxoxnaeHus, rpaduk npuema 3asBuTeneil, HOMepa TeslehOHOB Jyis

CIPaBOK H alIPEC 3JIEKTPOHHOM MOYThI A IMHUHUCTPALIMK:

2. AIMHHMCTpaIIHsi TOPOJICKOTO OKpyra r.Kapabynak: 386231, Pecny6auxa

Hurywerns, r.KapaGynak, yn.Ilpomsicnosas . 2/2, TellepOH ISl CIPaBOK:
8(8734)44-41-56, anpec 3JIEKTPOHHOM mouTel: www.karabulak2009@bk.ru

rpauk npueMa 3asiBUTeNel: OHECTBHHK — NSTHHNA ¢ 9 4acoB 110 18 yacos, 0bes

¢ 13 no 14 yacos.

3. Bpems pa6otsl 1 agpeca TKY "M®IL[":

I"'padmx npuéma rpaxaan

[lonenensHuK ¢ 9.00 gac. mo 20.00 yac.
Bropuuk ¢ 9.00 gac. xo 18.00 yac.
Cpena ¢ 9.00 gac. no 18.00 uac.
YetBepr ¢ 9.00 gac. no 18.00 yac.
[IaTHHIA BrixoHoi
Cy66ota ¢ 10.00 gac. mo 17.00 ygac.
Bockpecenne ¢ 10.00 gac. go 17.00 yac.

IIpu&m ocymecTtsasiercs 6e3 mepepeisa Ha 1o aapecy: 386231, r.Kapabynak, yi.
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IMpunoxenne N 2

K QIMHHHCTPATHBHOMY PEr/IaMeHTy MpeloCTaBNeHUs
myHrIMNansHo# yenyry "Tlpucsoenue, namenenne,
aHHYJIHPOBAHKE AIpecOB 0bEKTAM apecaltii Ha TepPHTOPHH
ropoackoro okpyra r.Kapa6ynak "

bJIOK-CXEMA
NPeAOCTaBJICHHE MYHHIHNANLHOH yeayrH "'IIpucBoenne, H3MeHeHHE H AHHYITHPOBAHHE
a/ipecoB 00bEKTaM a/Ipecalii HA TEPPHTOPHH ropoackoro okpyra r.Kapatyaak"

O6pamenue 3asurens 8 Axamunucrpauuio, MOLL, ¢ kotopeiM AxMuHMCTpanHe’
3aKJIFOYEHO COTIANICHHE O B3aUMO/IEHCTBAH, TAYHO, TIO TIOYTE WK B EKTPOHHOU (opme

[

I[puem, nepeuyHas NpoBepka 3adBleHHs O NMPEIOCTABICHHE MyHHLIMITATBHOH YCITYTH |
MPUIIOKEHHBIX K HEMY IOKYMEHTOB

l J

Pemc*rp:mua 3ad9BJICHHA O BOSBP&T 38ABJICHHA 3a4BHTEIO H
npeaocTaB/lICHHH M)!'HHI.IHH&JII:HDﬁ YCiayru pasbACHEHHE EMY MPHYHH OTKa3a

J

IIpuHATHE YNONHOMOYEHHBIM JODKHOCTHBIM JIHLIOM PEelICHHs O MPUCBOSHHH MOYTOBOIO ajpeca
00BEKTY aZipecaliii ilK aHHYJIMPOBAHHM €r0 a/ipeca, peleHus 06 0TKasze B PUCBOEHHH IOYTOBOIO
azipeca 00BEKTY apecaliy WM aHHYIMPOBaHHUH €ro aapeca

{

3anpoc OTCYTCTBYIOIIMX IOKYMEHTOB H HeI0CTatoLIeH HHpOpMaLIMK B paMKaxX MEXBEIOMCTBEHHOTO
B3aHMO/IEHCTBHA

J

[Toaroroska U NOANMCAHWE PACTIOPAAUTENBHOIO AKTa IJ1aBbl AJIMHHHCTPALIMK O NPHCBOCHUN
(aHHYJIAPOBAHMM) MOYTOBOIO ajipeca 0OBEKTY anpecalu, peteHns ob oTkase B IPUCBOCHUH
(aHHYJIHPOBAHMH, H3MEHEHHH ) anipeca, OOBEKTY a/ipecalliH.

11

Boijaua 3asBUTEIIO KOMIHH PACMOPSAMTEILHOIO aKTa [11aBbl AJIMHHHCTPALIMH O NPHCBOCHHH
(aHHYJIMPOBaHMH) NIOYTOBOrO ajgpeca 00BEKTY azpecaly, peieHHs o6 oTka3e B IPHCBOCHHH
(aHHYTMPOBAHWH, H3MEHEHHH) aZipeca, OOBEKTY aJipecaLiH.
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