PECIIYBJIUKA HHI'YILETHUSA TTAJII'TAW PECITYBJIMKA

OPI'AH MECTHOI'O CAMOYIIPABJIEHUS
«AIMUHUCTPALIMS TOPOJIA KAPABYJIAK»

NMOCTAHOBJEHHE

« 7€ » &A‘FJ&/J’QO]E r. No 2 FO

r. Kapabynak

006 yrBep:KIeHHH aIMHHHCTPATHBHOIO perjiaMeHTa
OMC «Aamunucrpauus r. Kapadyaak» no npeaocrab/jieHHIo
MYHHUMIAILHOH yeayrn «Bbiaavya BbIIHCKH H3 JIHUEBOTO CHETA KHI0T0
noMenieHHs 4YacTHOr 0 KHANIHOro ponar

B coorserctBin ¢ MenepanbHbiMu 3akoHamu oT 6 okTabpsa 2003 roga N 131-®3
"O6 oBLIMX MPUHIMIAX OPraHW3allid MECTHOro camoynpabieHHs B Poccuiickoi
denepaunn’, ot 27 uions 2010 roga N 210-03 "O6 opranu3aluy MpeoCcTaBIeHH
FOCY/APCTBEHHBIX M MyHHUMnanbHbiX yeuyr', TToctanosiaennem llpaBuTenbcTBa
PecnyGnuku Murywerns ot 18.03.2013 N 39 " O pa3spaborke H yTBEpKJICHHH
a/IMMHUCTPATHBHBIX PErJIAMEHTOB MCHOIHEHHS OCY1apCTBEHHbIX (YHKUMA U
a/IMHHHCTPATHBHBIX PErAMEHTOB MpPeOCTABICHHUs TOCYapCTBEHHBIX ycuyr" (c
W3MeHeHUsIMH, BHeceHHbIMM [loctanoBnennem [lpasurenpctBa  PecrnyOinku
Uurymwerus ot 25.12.2018 N 185) pykosoacTBysicb YCTaBOM MYHHUMIATIBHOIO
obpasosanus «I"opoackoii okpyr ropoa KapaOynak»:

I. VTBepANTH aAMUHUCTPATUBHbII PErIAMEHT 110 MPeJ0CTaBIEHHI0 MYHHLIHTIAIbHOH
yenyru «Bblgaya BBIMMCKM W3 JIMLEBOrO CYeTa KHJIOrO OMELIeHHUs YacTHOrO
KUIHLIHOTO hoHAa».

2. [llpusuars yrparusimum cuay [locranoBienue AIMHUHHCTPALMKM  ropo/ja
Kapa6Gynak or 21.03.2011 N 31 "OG yrsepxaeHun AJMHHHCTPATHBHOTO
perjiaMeHTa 1o MpeaoCTaBIe !0 MyHHLMIIAABHON yeayrn "Bbijaya 10KyMEHTOB
(e AMHOTO HKUJIMIIHOIO JOKYMEHTA, KOMUHU (UHAHCOBO-JIMLIEBOTO CUeTA, BLIMUCKH M3
JIOMOBOM KHHUI'M, KapTOUYKH yyeTa COOCTBEHHMKA *KMJIOI0 MOMELICHHA, CNPAaBOK M
UHBIX - JIOKYMEHTOB)».
3. Ony6nukoBaTth AaHHoe [0 '75 e ‘-'~-\ razete "Kepaa xa" u pa3MecTUTh Ha




110 NPeAOCTABIEHUIO MyHULIMITAILHOM YCITyTH
«Bb1ava BBIMMCKH M3 TULIEBOTO CYETa JKUIIOT0 NMOMELIEeHH s
YACTHOTO KUJIHUILHOTO (hoHaa»

[. O6me nonoxKeHus
1.1.Ilpeamer peryauposanus periaMmeHTa

AJZIMUHHCTPATUBHBIN persiameHT npejpoctasieHns OMC «AnMUHHCTpPALKS T.
KapaOynax» MyHUIMNaabHOI yeayry «Bbljlaua BLINMUCKH W3 JIMLIEBOTO CYeTa KHJI0ro
MOMELLUEHHsI YacTHOro KuiauiiHoro ¢ouga» (ganee — aJAMHHUCTPATUBHbIN
perjamMeHT), onpejensieT CTaHAapT MNPeNOCTaBIeHUs YKa3aHHOH MYHHIHMNAJIbHOM
YCIYI'H M YCTaHaBIMBAe€T CPOKM MW T10CJIEA0BATENIbHOCTL a/JMHHHCTPATHBHBIX
npoueayp (AeHCTBHI) NpU NMPEAOCTaBICHUHM MYHHULMIIAJBHOH YCIYI'M [0 Bbiaaye
BBIMTMCKH M3 JIMIIEBOTO CYETA JKUJIOTO TIOMEIIEHHs YaCTHOTO XKUJIHLIHOTO (POHAA.

1.2. Kpyr 3asButenei

MyHuUMnanbHas yciyra 1o Bbljadye BbIITUCKU M3 JIMLEBOIO cyera KHJIoro
MOMEIIEHUS! YaCTHOTO JKMIWIIHOTO (oHma npeaoctamisercss (U3MUECKUM JIMLIAM
(nanee - 3asiBUTENH).

Ot uMeHH (PU3MYECKUX JIMLL 3a5BJICHHUS O MPEAOCTABICHUH MYHHLMINAIBHON
YCJIYTH MOTYT 10/1aBaTh:

3aKOHHbBIE MpeACTaBUTENIN (poauTenu, YCBIHOBHTEJIH, OIEeKyHbI)
HEeCOBEPIICHHOJIETHUX B Bo3pacTte /10 18 ner;

OTNEKYHBI HeJ1eeCroCOOHBIX Ipa/1aH;

[peACTaBUTCIIH, ﬂeﬁcmy}omue B CHIY MOJIHOMOYHMM, OCHOBAHHbIX Ha
AOBEPEHHOCTH HJIH JOIOBOPE.

1.3. TpeGoBanusn K nopsiAKy HHPOPMHPOBAHHS O NOPHAKe
NpPeAoCTABICHHS MYHHIHNAIBHOH YCAYIH

1.3.1. Undopmanuusi 0 MyHHUHNAJIBLHOMN YCJyre, 0 MecTe HAXOMK/IEHHS U
rpagpuke paGorel OMC «Aamuuucrpanus r. Kapadyaak», npeaocrapasiioniem
MYHHUHOAJBHYIO YEJIYTY ¢nocodbl noayvenus nHpopmauun o mecrax
HAXOKACHHA U rpauKax padoThl rocy1apcTBEHHBIX OPraHOB W OPraHU3alMii,



ofpauieHne B KOTOpble HEOOXO0AHMO /LISl NPEA0CTABICHHS MYHHUHNAABLHOH
yCJayru

HMudopmaliyio MOXKHO MOJYHYHTh:

1) B OMC «Aamunuctpauus r. KapaOynak» no aapecy:
Pecny6ika Murywerus, r. Kapabynak, yu. [lpomsiciosas, 2/2;
['pacpux paboTsl:

noHeiebHUK-NATHALA ¢ 9-00 yacos 10 18-00 yacos

nepepsiB: ¢ 13-00 uacos g0 14-00 yacos;

BBIXOJHBIE JHH:

cyb0oTa, BOcKpeceHbe.

Cnocodbl nosryyeHusi HHPOPMALHH:

1) HenocpecTBeHHO B aJIMMHKUCTpauuu r. KapaOyak;

2) ¢ HCTIOB30BAHHEM CPEJICTB TeNe(POHHON CBA3H;

3) myreM HanpaslieHHs NMHUCbLMEHHOIO 3arnpoca uYepes CpejcTBa MOYTOBOM
CBSI3H;

4) myTeM HanpaBleHHs MHCBMEHHOrO 3anpoca IMOCPEACTBOM 3JICKTPOHHOM
[10YThI:

azpec 3JIEKTPOHHOM MOYTHI AJIMUHUCTpPALUH T KapaOynax:
Karabulak2009@bk.ru.

6) nyreMm wusyueHus wuHopmauuun Ha oduuManbHoM HMuTepHer-noprase
mokarabulak.ru  (noapazaen  «AJAMHMHHCTPATHBHBIE  perjaMeHTbl»,  pasjelna
«MyHULMDaNbHbIE IPABOBBIE AKThI»);

10) Ha wHOPMAUMOHHBIX CTEHIAAX B [IOMELUEHUHM aAJMHHHUCTpALMK T,
KapaOynaxk.

1.3.2. CnpaBounbie Tenedonsl Aamuuuctpauunu r. Kapadynak

[Ipuemnas: 8 (8734) 44-41-56;
Otaen NOXO3SIMCTBEHHOrO Y4eTa, apXMBa W HMYLIECTBEHHbIX OTHOILEHWH
8 (8734) 44-46-81.

1.3.3 [lopsinok nosiyyenusi HHpOPMALHH 3AABHTE/ISIMH 110
BONPOCAM NpPeloCcTABJICHUSI MYHHUHNAJIBHONH YCJIYIH, YCJyT,
He00X0AHMBIX H 005132 TeJIbHBIX VIS NPEL0CTABAECHHA MYHHUHNAJIBHBIX

yeayr, cBeJieHHi 0 X0/1e NPeAoCcTABACHHS YKAZAHHBIX YCIYT,
B TOM YHCJ/Ie ¢ HCNOJb30BaHHeM (pelepaibHONH rocy1apCeTBeHH O
HHpoOpMaHOHHON cHeTeMbl « EAHHBIH mopTaJ rocy1apcTBeHHbIX H
MYHHUHNAABHBLIX Yeayr (pyHKunii)»

JIuno, 3aWHTEpecoBaHHOE B TMOJy4YeHWH MHGOPMALMKU MO  BOMpoOcam
NPEe/OCTAB/IEHHs MYHHULUMIAIBHON YCIIYI'M, CBEAEHHUH O XOze [peloCTaB/IeHHs
YKa3aHHBIX YCIYT MOXHO IMOJIYYHTb IOCPEICTBOM:



|) MHAMBKUYATLHOTO KOHCYILTHPOBAHMUS;

2) Ha ouuManbHOM caiiTe agMuHUCTpauuu r. KapaGynak B MH(GOpMaLHMOHHO-
TeJleKOMMYHHUKaLMOHHO# ceTH MHTepHeT no aapecy: www.mokarabulak.ru.

3) B DJNEKTPOHHOM BHJE C HCHoJb30BaHueM cucreM DenepaibHoro u
PernoHanpHOro nopTraia rocyciyr;

4) no noure;

5) no snexTpoHHoi noyre: karabulak2009@bk.ru;

6) MHIMBHAYaTbHOE KOHCYJIbTHpoBaHHe no Tenedonam: 8 (8734) 44-41-56,
8 (8734) 44-46-81.

Hn,unmmyaﬂ bHO€ KOHCYJ/IbTHPOBAHHEC JIHYHO

Bpemsi 0KHJaHUS 3aMHTEPECOBAHHOrO JIMLIA NPH WHAWBH/YallbHOM YCTHOM
KOHCYJIBTHPOBAHUH HE MOXKET MPEeBBILIATh |5 MUHYT.

B cnywae ecau s noArotoBku orsera TpeOyeTcs MpoJ0IKHMTENbHOE BpeMs,
JIOJTKHOCTHO® JIULIO, ocyllecTBIsIolee WHIMBH/yajlbHOE YCTHOE
KOHCYJIbTUPOBAaHUE, MOXKET MNpeUI0KUTh 3aUHTePecOBAaHHOMY JIMLLY 0OpaTUTLCH 3a
HeoOxoaumoi MH(popMalMel B MMCbMEHHOM BHJIE JMO0 Ha3HA4YMUTh Apyroe yaodHoe
JUTS 3aMHTEPECOBAHHOTO JIMLA BPeMs /Ul YCTHOTO KOHCYJIbTHPOBaHHS.

"Hj],lrlBH,[lyaJ'leOQ KOHCY/ILTHPOBaAHHE MO NMO4TE

[Ipu KOHCYJIBTHPOBAHHM MO MUCBMEHHBIM OOpallleHUsIM OTBET Ha oOpalieHue
3aMHTEPECOBAHHOIO JIMLIA HAINPABIIACTCS MOYTON B a/pec 3aMHTEPECOBAHHOIO JIMLA B
CpOK, He rnpeBblilatronii 30 pabouux AHeH ¢ MOMEHTa MOCTYIUIEHUs MUCbMEHHOTO
obpateHus.

Hartoit nosydenust oOpalleHust gBisieTCs jara perucTpaluu MocTynaruero
obpalleHus.

HHHBHAYAJIbHOE KOHCY/ILTHPOBAHHE 110 YJIEKTPOHHOM moyTe

[Ipu koHcynbTMpOBaHWUU B (popMe OTBETOB MO JIEKTPOHHOM IMOYTE OTBET Ha
oOpalleHue HanpaBIfeTCs MO 3MEKTPOHHOM [0YTE Ha 3JIEKTPOHHBIA ajipec
3aWHTEPECOBAHHOIO JIMLIA B CPOK, He npesbiiuaioumii 10 pabounx aveit ¢ MomeHTa
nocTynieHus obpalleHus.

HUnauBHayaibHOE KOHCYILTHPOBAHKE N0 TejedoHy

Orser Ha TenedOHHBI 3BOHOK JOJUKEH HAYMHATLCA ¢ MH(QOPMALMH ©
HaUMEHOBAHMM OpraHa, B KOTOPbIH [103BOHMJ IpakJaHuH, (aMUIUM, HMEHH,

OTYECTBE M JOJKHOCTH JIOJDKHOCTHOIO JIMLA, OCYILECTBISIOLIEr0 WHIAMBHIYalIbHOE
KOHCYJIbTUPOBaHHeE 10 TenedOoHy.

Bpemsi pasrosopa He 10/KHO nipeBbiaTh 10 MUHYT.



B ToM ciydae, eClH JOKHOCTHOE JIMLO, OCYLUECTBIIAIOLLEee HHAWBU/yallbHOE
KOHCYJIbTUpOBaHHe 1o TenedoHy, He MOKET OTBETHTh Ha BOMNPOC M0 COJAEpKaHMIO,
CBA3aHHOMY C MpeJOCTaBI€HWEM MYHHMLMIIAILHOW  YCIIyrH, OHO 00s3aHO
NMpouH(GOPMUPOBATH 3aHHTEPECOBAHHOE JIMLO 00 opraHu3auusax JHO0 CTPYKTYPHBIX
noapasjieNeHnsX, KOTOpbIe pacnojaraloT HeoOX0AUMBIMH CBEACHUAMH.

Jlaroii nocrynienus obpauieHus sABISETCs JaTa perucTpaluy MocTynaiouero
COOOLICHUS.

JlomkHOCTHBIE THLIA, TPEOCTABIAIOIIME MYHHUIIMIAIBHYIO YCIIYTY, ITPH OTBETE
Ha oOpalleHust rpaXk/laH U opranusalui oosi3anbl:

1) mpu ycTHOM OOpallleHHH 3auHTepeCcOBAHHOro jnuua (rno TenedoHy WIIN
JIMMHO) JIOJDKHOCTHBIE JIMIA, OCYIIECTBISIONIME KOHCYJIBTHPOBAHHWE, JAlOT OTBET
camMocTosTeNIbHO.  ECiM  JO/OKHOCTHOE — JIMLO, K  KOTOpoMmy  oOparuioch
3aHHTEPeCOBAHHOE JIMIIO, He MOXKeT OTBETUTh Ha BOIIPOC CAMOCTOSITENbHO, TO OHO
MOXKET MPeAOKHUTh 3auHTEPeCOBAHHOMY JIMIY OOpaTHTBCS MHUCBMEHHO JHO0
Ha3HAYUTh JIpyroe yao0HOe Ui Hero Bpemsi KOHCY/bTaluu, JKMd0 nepeajpecosarhb
(mepeBecTH) HA APYroe AOKHOCTHOE JIMLIO MK COOOLIMTHL Tene(OHHBIH HOMEp, MO
KOTOPOMY MOKHO MOJYYUTh HEOOX0AUMYI0 HH(pOpMaALUIO;

2) JIOJDKHOCTHBIE JIMIA, OCYILECTBIIAIOUIME KOHCYIbTUPOBaHUE (10 TenedoHy
HJTH JIMYHO), AOJDKHBI KOPPEKTHO W BHMMATEJIbHO OTHOCHTHCH K 3aMHTEPEeCOBaHHbIM
JALAM, HEe YHWKasg MX 4eCTH M aocTtouHcTBa. [Ipu orBere Ha TejedOHHBbIC 3BOHKH
JAO/DKHOCTHOE  JIMILIO, OCYILUECTBISIOUIEe KOHCYJIbTHPOBAHWE, JIOJKHO Ha3Bath
bamMunIMioo, MMs, OTYECTBO, 3aHMMAEeMyl JIOJDKHOCTB. Bo Bpems pasrosopa
HeOOX0aMMO MPOMU3HOCHUTH CJOBA YETKO, M30erath «rnapajjie/ibHbIX pasroBopoB» ¢
OKpYJKalOIIMMH JIIO/IbMH H He TMpephiBaTh pa3roBOp MO MMPHYHHE MOCTYIUICHHUS
3BOHKA Ha Jpyroi anmapar. B KOHLE KOHCYJLTHPOBAHUS JOJDKHOCTHOE JIULO,
OCYILIECTBIISIOLIEE KOHCYJIbTHPOBAHHWE, JOJDKHO KPAaTKO I[10JBECTH MTOIM H
MEePEYNCINTE MEpbl, KOTOpble HAA0 MPHHATH (KTO MMEHHO, KOrjJa W YTO JONIKEeH
c/lenarth);

3) oTBeThl Ha IMCbMEHHble OOpallleHWs JalTCs B MPOCTOH, YEeTKOW U
MOHATHOH (hopMe B MUCBMEHHOM BHJI€ M JIOJDKHBI COJICPIKATh:

OTBETHl Ha [1OCTAB/IEHHbIE BOIIPOCHI;

JNOKHOCTh, PaMHIIMIO U MHULIMAJIBI JIHLIA, TTOAMNKHCABILEr0 OTBET;

(haMUIIHIO U HHULIKAJIBI UCTIOJIHUTEIA;

Homep TeJie)OHa UCTIOJHUTEIS;

4) JOMKHOCTHOE JIMLO He BIpaBe OCYLIECTBATh KOHCYJbTHPOBaHUE
3aMHTEPECOBAHHBIX JIML, BBIXOJALLCE 32 paMKM MH(POPMHUPOBAHUS O CTaHIAPTHBIX
MpoLeAypax U yCIOBHAX OKa3aHUsi MyHHUIMIIAILHON YCJIYTH W BJIUSIOLIEE NIPSIMO HJTH
KOCBEHHO HA WH/IMBU/lyallbHble pelLleHHUs 3aHHTEPECOBAHHBIX JIMLL.

1.3.4. llopsinok, popmMa n MeCcTO pa3mMellleHHs1 YKA3aHHOH B HACTOSIIIEM
noAnyHKTe HHGopMalUHH, B TOM YHC/I€ HA CTEH/aX B MECTAaX NpelocTaB/IeHHs
MYHHUHNAJbHON YCJAYIH, YCJIYT, HeOOXOAHMbIX H 00513aTe/IbHBIX /181
npeaocTaBjAeHHsi MYHHUHNAJIBHOH YCJIYIH, a TAKKe B HHPOPMALUHOHHO-
TEJeKOMMYHHKAUHOHHOM ceTH UnTepHer Ha opuuuaibHOM caliTe
Aamuuaucrpauuu r, Kapabyaak



Crenzbl (BbIBECKH), cojepikalline nHpopmauuio o rpaduke (pexume) paboTsl
Anmuauctpauuu r. Kapabynak, o nopsake npefoctaBieH|ss MyHHIIMTAIBHBIX YCIIYT,
pasmemiatoresi 1o aapecy: Pecnybnuka Murywerus, r. KapaGynak, yi.
[TpombicnoBas, 2/2.

Ha uHdOpMauMOHHBIX CTeHAAaX B MOMELIEHNHH, NIPe/IHa3HAYeHHOM JIJIsl pUema
JIOKYMEHTOB  JUIsi  TPEJOCTaBJICHUs MYHHLMNAIBHOW  YCIyrd  pa3Mellaercs
creayrouias HHGopMaLus:

1)  wucyepnbiBaiowmwass  MHGOpMaLMUA O  TOpPsAKe  IPENOCTaBlIeHUs
MYHHULMIAIBHON YCIIYTH;

2) TEKCT HACTOSIIEro aJMMHHMCTPATHBHOIO perjaMeHTa ¢ MPHIOKEHUAMH
(rmoJiHast BepcUs );

3) Mecropacrnonoxenue, rpaguk (pexum) paboTel, HOMepa Teae(OHOB, aapec
WutepHer-caifTa M 2J1€KTPOHHOM MOYTHI OPraHoOB, B KOTOPbLIX 3aHHTEPECOBaHHbIE
M@ MOTYT MOJYYUTb JOKYMEHTBbI, HEOOXOAMMbIE Ul  [PeAOCTaBJIEHMS
MYHULIMTAIBHOMN YCJIYTH (ITPU HAJTUYUH);

4) TpeboBaHMA K MUCBMEHHOMY 3allpocy O NPEIOCTABICHHM KOHCYJIbTallMH,
oOpasell 3anpoca 0 NpejoCTaBlIeHHnH KOHCYJIbTalHuH;

7) mepeyeHb JOKYMEHTOB, IMPEJACTAaBIsEMbIX MOIyYaTe/IMU MYHHLHNATBHOH
YCIIYTH, U TpeOOBaHUs, NPEAbIABISIEMbIE K 3TUM JAOKYMEHTaM;

8) opmBbl JOKYMEHTOB /U151 3aM0JHEHUS, 00pa3iibl 3aM0JIHEH S JIOKYMEHTOB;

9) nepeuyeHb OCHOBaHMI [ OTKaza B MPeAOCTaBICHHHW MYyHHLMIAIbHOH
YCIyIy;

10) nopsjaok o0XanoBaHusi pellieHus, JIeWCTBUHU WM Oe3aeicTBus
JOJIKHOCTHBIX JTML, UCITOJIHSIOLUMX MYHULIMITAIBHYIO YCIIYTY.

[lonnas Bepcus persziaMeHTa MNpeaoCTaBAsieMOH YCIYrH, B TOM YHCIE
Ha3BaHHBIX MO/IMTYHKTOB, Ha o HIHATILHOM caiite r.KapaOynak:
www.mokarabulak.ru.

Il Cranpapr npeaocraBieHusi MyHHUHNAIbLHOH YCJYTH
2.1. HaumeHoBaHHE MYHHIUNAILHONH YCIYIH

Bblaya BBITHCKH M3 JIMLUEBOIO CYETA HKHUJI0I0 MOMELLEHHS YaCTHOTO
KHUITHUIITHOTO CbOH,[Ia.

2.2.HanmeHOBaHHe OpraHa, NpeaocTaBAs0MIero MyYHHIHNAJbHYIO YCJIYTY

MyHHUMIANBHYO YCIYry NPeAoCTaBisieT OT/ell MOX03%MCTBEHHOro y4yera,

apXMBa M HMMYIIECTBEHHbIX OTHOWIEHMH Aamuuuctpauuu r. Kapabynak (nanee
Ortnen).

2.3. PesyabTaT npeocTaBjieHHsi MYHHIHNAIBHOH YCJIYIH
Pesynbpratom npepocraBieHusi MyHULUNAILHOM YCIYTH SBJISAETCH:



- BblJaya BBIIMCKH M3 JIMLUEBOrO CYeTa KMUJIOro IOMELIEHHS YacTHOro
KUIMILHOTO (onja (npunoxenue Ne 2);
- OTKa3 B MPeJOCTABICHUH MYHULIUNAILHON YCIyTH.

2.4. Cpok npeaocTaBjieHHs MYHHIHNAAbHOH YCJIYTH

Cpok mpefocTaBleHHss MyHULHNAJIBHONH YCIyrn He Ao/KeH npesbiuath 10
paboumMX JIHel co JIHs MpruemMa 3asiBIeHus.

2.5. HopmaTuBHbIE NPaBOBbl€ AKThbI, PEryJIHPYOLIHEe OTHOWEHHS,
BO3HHKAIOIUIHE B CBSA3H C NPEJI0CTAB/ICHHEM MYHHUHNIAILHONH YCAYIH

-Koncturyuueii Poccuiickoit Menepaunu;

-KunuuneiM KopekcoM Poccuitckoin Denepaumm;

-OeniepanbibiM 3akoHOM 0T 06 okTsibpsi 2003 roga N 131-®3 «O6 0bmmx
MPHHIIMNAX OpraHu3allii MeCTHOro camoyrnpasieHus B Poccuiickoit Meaepaumnmy;

-OenepanbhbiM 3akoHoM 0T 27 utonst 2010 roga N 210-®3 «O6 opranusaumu
MpeJoCTaBIeHUs TOCYJaPCTBEHHBIX U MYHULIUIIANIBHBIX YCIYI»;

- TlocranoBnenuem AngmuHucTpauuun Pecnydnukun  Hurywerus or
18.03.2013 N 39 "O pa3zpaboTrke U yTBEPKACHHH aAMHHUCTPATUBHLIX PEriaMeHTOB
MCIIOJIHEHUsT TOCYJApCTBEHHbIX (YHKLUMIA M aAMUHWUCTPATUBHBIX pPErIaMEHTOB
MPEeJOCTaBICHUS TOCYAApCTBEHHBIX yciayr" (¢ M3MEHEHHSMH, BHECEHHBIMH
[Tocranosnenuem IlpaButenscra Pecnybnnku Uurywerus ot 25.12.2018 N 185);
-YcraB MyHHLIMDANBHOTO 0Opa3zoBanus «l opojickoit okpyr roposa Kapadynak».

2.6. UcuepnbiBalomuii nepeyeHb J0KYMEHTOB HEOOX0/AHMbIX B COOTBETCTBHH €
3aK0HOAATEIbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPABOBLIMH AKTAMH /114
npeaocTaBAeHHsI MYHHUHNAABHOMH yCJIyrH

Jlis npejpocraBieHUss MYyHMLMNAIBHON YCIYrH 3asiBUTENb [PEACTABIACT B
Otaen creayromue J10KYMEHTbI:

1) 3asiBNieHHe HA Mpe/locTaBleHHe MyHHLIMNANbHOH| yeayru (npunoxenne Nel);

2) JOKYMEHT, YAOCTOBEpSIOLIMH JUYHOCTL COOCTBEHHMKA [AaHHOIO JKHIIOro
MOMeLIEeHMUS;

3) IOKYMEHT, Yy/IOCTOBEPSIOIIMHA JHWYHOCTH JIMIA, 3apErHCTPUPOBAHHOIO B
[aHHOM YHJIOM MMOMELLEHHH 10 MECTY KUTEILCTBA UM 110 MeCTY 1peObiBaHus;

4) NOKYMEHT, YAOCTOBEpSIOUIMH  JIMYHOCTb  HAC/IEJHMKA  YMEPLLUEro
coOCTBEHHHKA [AHHOI'O JKHJIOrO MOMEIUCHHUS, HE 3aperduCTPUPOBAHHOIO O MECTY
KUTENbCTBA (1peObiBaHUsl) B 3TOM KHUJIOM [OMelleHHH. HacieIHHK 110 3aBellaHuio
ymepuiero coOCTBEHHHKA HKHJIOTO MOMEILEHUsl, He 3aperuCTPUPOBAHHbIH MO MeCTy
HHUTENbCTBaA (NpeObiBaHus) B JaHHOM JKHJIOM [TOMELIEHHH, JUls MOJ1y4eHHUs BbIMTHCKH
M3 JIMLIEBOrO CYETa JKUJIOr0 IIOMELIEHUs YaCTHOro KWIMILHOrO (GoHAa, Kpome
JNOKYME@HTa, YAOCTOBEpSIOLIEro JIMYHOCThb, JOJ/KEH TMpeAbsiBUThH 3aBellaHue
(OpHrHHaAN MM KOIUIO), B KOTOPOM YKa3aHO €ro MpaBo Ha MOJy4EHHE B Ka4ecCTBE



HaclieJcTBa (YacTH HAC/IEJCTBA) JKUJIOTO MOMELIeHHs (YacTH JKMUJIOrO MOMELIeHHS,
JI014 B nipaBe oO1ieit 101eBoil COOCTBEHHOCTH Ha JKUJI0€ MOMELLEHHE).

5) TeXHUYECKHIT MACTOPT KUJIOTO TTOMEILICHHS;

6) cBuneTeNLCTBO 0 Opake;

7) npaBoOyCTAHABIMBAIOILMH JOKYMEHT Ha JKHJIO€ MOMEIICHHE;

3asBUTENb MO COOCTBEHHOW HWHHIIMATHBE BIIpaBe IPEAOCTABUTL a/pPecHO-
CrpaBoOYHYI0 HH(pOpMaLMIO 0 cebe U YieHaX CeMbH U MHbIE JJOKYMEHTBI.

3agBuTeNb BOpaBe IMPEACTaBUTh 3afABICHHE MW MpuUjaraeMele K HEMy
JOKYMEHTBI Ha OyMaXHOM HOCHTEe JIMYHO WJIM [OCPEJCTBOM  [OHYTOBOIO
OTIPABJIEHUS C YBEJOMIIEHMEM O BpyueHUM JuO0 B (GoOpMe UIEKTPOHHBIX
JIOKyMEHTOB C MCIOJIb30BaHKeM (eaepanbHON rocy1apcTBeHHON HH()OPMALHOHHOM!
cucTeMbl «EAMHBIN noprasn rocyAapeTBEHHBIX H MYHHUMNAIbHBIX YCIYT ((PyHKLHA )»
(maee - eIMHBIA ~ TIOPTAJ),  PErdOHANBHOrO  MopTana  rocyJapCTBEHHBIX W
MYHHMLMIMAIbHBIX YCIYT (MPU €ro HAJIUYHH).

3anpeutaercsa TpeGOBaTh OT 3asBUTENS:

Npe/ICTABIEHUs JOKYMEHTOB W MH(OPMALKHK MK OCYLLECTBICHUS ASHCTBHH,
Npe/CTaB/IeHHe MJIM OCYLIECTBIEHHE KOTOPbIX He MpeayCMOTPEHO HOPMAaTHBHBIMH
MPAaBOBbIMH aKTaMH, PEryJupylOIMMH OTHOLUEHMS, BO3HUKAIOUIME B CBS3U C
MPeAOCTaBICHUEM MYHHIIHMAIbHOH YCITYTH.

2.6.1. UcuepnbiBalominii nepeveHnb 10KYMEHTOB H HHPOPMALHH, KOTOPbIE
3asIBHTE/Ib 10/IKEH NPEe0CTABHTL CAMOCTOATE/ILHO

1) 3asBienye Ha NpeaocTaBlIeHHe MyHULMNANILHOH yeayrH (npuiioxkenue Nel);

2) JNOKYMEHT, YJOCTOBEPSIOUIMA JIMYHOCTL COOCTBEHHHMKA JaHHOIO JKHIIOrO
MOMEILICHHUS;

3) NOKYMEHT, YAOCTOBEpSIIOLIMH JIHYHOCTL JIML@A, 3aperHCTPUPOBAHHOIO B
JIaHHOM JKHJIOM TOMEILIEHUH 110 MECTY JKUTEJILCTBA UIIN 110 MECTy MpedbIBaHus,

4) TeXHUYECKHI MacIoOPT KHUIIOrO MOMEILEHHUS;

5) npaBOyCTAaHABIMBAIOUIMH JOKYMEHT Ha JKHJIOE [OMELIEHHe, MPaBo Ha
KOTOpO€ He 3aperucTpupoBaHo B EJIMHOM rocyaapcTBEHHOM peecTpe MpaB Ha
HEJIBUXKUMOE UMYILECTBO U CJI€JI0K C HUM.

2.7. UcuepnbiBalomuii nepeyeHs OCHOBAHHI /111 0TKA3a B NIpHeMe
AOKYMEHTOB, HEOOXOAHMMBIX /L/I51 IPe10CTABIEHHSE MYHHUHNAIBLHOM YCJayIry

OcHoBanusiIMM /1155 OTKa3a B [MpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUSI MYHULIMNIAILHOM YCIIyTH, SIBISIOTCS:

) 3asBneHHe He COOTBETCTBYeT (OpMe, YTBEPIKJEHHONW HACTOSALIUM
a/IMHHUCTPATHBHBIM PEriIaMeHTOM;

2) NO/1aHO B MHOM YIIOJHOMOUYEHHbBIH OpraH;

3) K 3asBIEHMIO He TNPWIOKEHBI JIOKYMEHTbI, 00f3aHHOCTL IO
MPE0CTABICHHIO KOTOPBIX BO3JIOJKEHA Ha 3asBUTE/Is;

4) mnpejocTaBleHUE [JOKYMEHTOB, O(OPMIEHHBIX HE B COOTBETCTBHHM C



YCTAHOB/IEHHBIM TOPAIKOM (HAlH4We MCIpaBieHHH, Cepbe3HbIX MMOBPEKIACHHH, He
MO3BONAOIIMX OJHO3HAYHO MCTOJIKOBaTh MX COJlepKaHue, OTCYTCTBUE OOpaTHOro
ajJjpeca, OTCYTCTBHE MOJIHCH, MEeYaTH U Jp.);

5) npenocTaBieHUe JOKYMEHTOB ¢ MCTEKILINM CPOKOM JCHCTBHS;

6) OTCYTCTBHE Yy 3asBHTE/I COOTBETCTBYIOLIMX MOJHOMOYHH Ha I[OJyYeHUe
MYHHLHIAJILHOH YCITyTH.

2.8. UcuepnbiBawumnii nepedeHb OCHOBAHHH ISl NPHOCTAHOBJICHHS
PeA0CTABICHHUS MYHHUHNAIBHOMH YC/ayru

OCHOBaHHii ISl IPUOCTAHOBJIEHHS TPEIOCTABICHHA MYHHLMIAIBHOH yCITyTrH
3akoHoJ1aTesibcTBOM Poccuiickoil Denepaluu He MpeayCMOTPEHO.

2.9. UcuepnbiBaloiuii nepever OCHOBAHMI ISl 0TKa3a B
NPe10CTaBAeHHH MYHHLHNIAILHON YCYIH

OTCYTCTBHUE IpaBa y 3aABUTEJIs HA [10JyYEeHHEe MYHHLMNAIbHOH YCITyIH;

Npe/CTaBlieHHe 3asBUTEIEM HEJIOCTOBEpHOMN, HEMONHOW WM HEaKTyalbHOH
MH(OpPMAIIMK, [O/UIOKHBIX JIOKYMEHTOB MJIH COOOIIEHHE 3aBEe/IOMO JIOKHBIX
CBEJICHUH;

oOpallieHre HeHaJlIexkallero Juia;

MpejCTaBieHke JOKYMEHTOB ¢ HapyuieHueMm TpeOoBaHHi, YCTaHOBJICHHbBIX
MyHKTOM 2.6 pasjgena 2 HACcTOsLIero aJMHHHCTPATHBHOIO perjamMeHTa, U (Wiu)
TpeboBaHMi, yCTaHOBICHHBIX (eIepabHBIM 3aKOHOAATEILCTBOM.

He MoxkeT ObITh OTKA3aHO 3asBUTEIIO B IIPUEME J0MOJIHUTE/IbHBIX JOKYMEHTOB
NpU HATHYUKM HAMEPEHHUS MX ClaTh.

Orka3 B MpeAOCTaBICHUH MYHHUHMIAJIBHOW YCIYrH HE [penATCTBYeT
MOBTOPHOMY OOpALLEHHUIO 3asBUTEJIS 3a M0Jy4EHHEM MYHULIMIIANbHOH yCIyru nocie
yCTpaHeHHsl MPUYHMHBIL, MTOCITYKUBILIEH OCHOBaHHEM /ISl OTKa3a.

Orka3 B NpejOCTABICHHH MYHHIHIATBHON YCIYrH MOKeT ObiTh 00KaloBaH B
cy1eOHOM MopsaKe.

2.10. Mopsiaok, pazMep U OCHOBAHHS B3JUHMAHHA IIATDHI 32
npeaocTaBjieHne MyHHIHNAIbHON YCJIYTH.

[IpenocraBieHre MyHULIMNAIBLHON YCIIyTH OCYLIECTBIIsIeTCs OeCaTHO.

2.11. MakcuMa/ibHbIH CPOK OKHAAHHS B OYePe/IH NPH NOJavH 3anpoca o
NpeaoCTABJICHHH MYHHIHIIAJILHONH YCJYIH H IPH NOJIY4YEHHH pe3yJibTaTa
NpeAoCTABJICHHS MYHHIHNAJIBHON YCJYIH.

2.11.1 MakcumanbHbIH CPOK OXKHMJAHHUS B OYEpe IMpH M0jaye JOKYMEHTOB
JUISL TIpeIOCTaBIeHUSE MyHHLIMNIAALHON YCIyru - 15 MUHYT.

2.11.2. MakcumanpHblii CPOK OXMJaHUS B O4Yepead I1pH  TMOJYHCHHH
pe3yJIbTara MpeoCTaBIeHHsI My HHIIMITATbHON YCIyrH - 15 MUHYT.



2.12. Cpok perucrpanuy 3anpoca 3assBHTeIsl 0 MPeA0CTaABJICHHH
MYHHUIHNAALHOMN YCIaYyIH.

CpoK pervcTpaiyu 3asBleHHs O MPeOCTaBIEHHH MYHHLIMIAILHON YCIYrH, B
TOM uHcjie B (opMe 2JIeKTPOHHOIO JIOKYMEHTAa, B TedeHHe |5 MHUHYT ¢ MOMeHTa
MOCTYIUIEHHUS 3aIpoca.

2.13. lloka3zaTe/in I0CTYNHOCTH H KAYeCTBA MYHHUHNAILHBIX YCIYT.

[lokasaTensMH OLIEHKH JOCTYITHOCTH MYHHIMIAILHOM YCIYTH ABISETCS:

1) TpaHcrnopTHas AOCTYNHOCTh MECT [IPeJOCTABJIEHUS MYHHLMIAIbHOMN
YCIIYTH;

2) pa3MellleHHe HH(OPMALMK O TOPSIKE MPEJOCTABIEHHs MYHHULKIAILHOM
YCJIYTH Ha €JIMHOM IOpTale rocy/1apCTBEHHbIX U MYHULMIAIbHbIX YCIYT;

3) pasmeliende MHGOPMALMH O TOPSJKE MPEAOCTABICHHs MYHHLHNAILHOMN
yCIyrd Ha OMIMATEHOM caiiTe ropojia.

[loka3zaTensMH OLIEHKM KayecTBa MpPEeJOCTABIEHUsS MYHWIUIAIBHON YCIyrd
ABJIAIOTCH:

1) cobmosienue cpoka npelocTaBIeHUs MyHHLIMNAIBHON YCIIYTH;

2) coOmoJeHHe CpPOKOB OKHJIAHUS B O4Yepeiu [pH [peJoCTaBlIeHHHU
MYHUUHMIAJIBLHON YCIIYTH;

3) OTCYTCTBHE NOJAHHBIX B YCTAHOBJICHHOM TMOPS/KE Kajno0 Ha pelieHre Ui
aeicTBus (Oe3/ieiiCTBUA), MPUHSATHIE MIM OCYLIECTBJIEHHBIE MPH MPeIOCTABICHHH
MYHHLUHUIIATIBHON YCITyTH.

Bpemsi okuaanus B odepeau MpH rnojaye JOKYMEHTOB Ha MNpeIoCTaBlieHHE
MYHHULMIANBHOH YCAYTH W TMOJYYEHHH pe3y/bTaTOB MYHHUMIAILHOH YCIyrd He
JOJDKHO TpeBbILIATh |5 MUHYT.

[lonyyenne wuH(pOpMaLMM O TNpPENOCTABICHUH MYHMUMMNAIBHON YCIYIM Ha
ohHLHANBHOM caiiTe aaMuHUCcTpannu . Kapabynak.

II1. Cocras, nocj1e10BaTe/IbHOCTB H CPOKH BbHITIOJIHEHHSI
AAMHHHCTPATHBHLIX NPouUeaypP, TPeDOBaHHS K NMOPSIAKY HX BbINOJIHEHHS, B TOM
quciie 0COOEHHOCTH BbINOIHEHHSI AIMHHHCTPATHBHBIX MPOUEAYP B
3JIEKTPOHHOH opme.

3.1. McuepnbiBalommii nepevyenb aAMHHHCTPATHBHBIX NPOUEAYP,
Co/iepRALHXCH B pas3jeie.

[IpejiocTaBnenne MyHHUMNANBHON yciayrd BkIo4aer B cebs  cieayrolime
a/IMUHUCTPATUBHBIE NPOLIEAYPHI (JAEHCTBUS ):
|) mepenaya 3asiBjieHMs ¥ IPUIIAraeMbIX K HEMY JIOKYMEHTOB Ha MCTIOJHEHHE;

2) MOArOTOBKA BBHIMMCKH WIIM YBEAOMIEHHs 00 OTKase B IpeloCTaBieHUH
MYHHLHIIAIBHOMN YCIIyTH;



3) Bbljjaya pe3ysibTara MyHULMIIAILHON YCIYTH 3aBUTEITIO

biiok-cxemMa onMcaHds aAMHHHCTPATUBHOIO [pollecca IpeloCTaBieHus
MYHHUMIQILHOW yCIyrd TpuBejsieHa B npwioxeHuu Ne 3 K HacTosuiemy
aJIMHHHCTPATUBHOMY perjaMeHTy.

3.2. IMocsie10BaTEILHOCTH BbINOJIHEHHS A/AMHHHCTPATHBHBIX MpoUeayp
3.2.1. lIpuem 3asiB/IeHHS H NPHJIATAEMbIX K HEMY JOKYMEHTOB

OcHOBaHMEM Ui  Hauyaja aJMUHMCTPATHBHOM  MPOLEAYPBl  SABJIACTCS
oﬁpameHHe 3asBUTE/IA B aAMUHHUCTpPALHIO C 3asABJICHHEM H TNPHIIOKEHHBIMH K HEMY
JOKyMEHTaMH, YyKa3aHHbIMH B TMyHKTe 2.6 HaCTOSALIEro aJMHHUCTPATHBHOIO
perinameHTa.

[lpu npuéme 3asBICHUA M TMpHIAraeMbiX K HeMy JAOKYMEHTOB pabOTHHK
a/IMHHUCTPALIUK:

1) ycraHaBnuBaeT JIMYHOCTH 3asiBUTEJISl, B TOM 4YMCJIe MPOBEpsieT JAOKYMEHT,
y,IlOCTOBepS[I-OI.U,Hﬁ JIMYHOCTh, MpPOBEpSAET MOJIHOMOYHMSHA 3asiBUTEJIsA, B TOM HYHCJIC
MOJIHOMOYHS MPE/CTaBUTENSA AeHCTBOBATh OT €r0 MMEHMU,

2) nmpoBepseT COOTBETCTBHE IPEJCTABICHHBIX JIOKYMEHTOB YCTAHOBJICHHBIM
TpeGOBaHUAM, YAOCTOBEPAACH, UTO:

JIOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOAATE/IbCTBOM Cly4asiX HOTapHabHO
YAOCTOBEPEHbI, CKPEIJICHbI MNEeYaTAMH, UMCIOT Ha/JieKallue NnmOoANHCH CTOPOH HITH
onpenes€HHbIX 3aKOHOAATENbCTBOM JA0KHOCTHBIX JIMLL

TEKCTHI JIOKYMEHTOB HaMHUCaHbl pa300pUYHBO;

[paMHJIHH, HMEHa H OTHECTBA CIJHEIH'"ICCKMX JHL, aapeca UX MCECT KHUTC/IIbCTBA
HaIUCaHbl [OJHOCTHIO;

B JIOKYMEHTaX HET MOAYMCTOK, MPHIHCOK, 3a4€PKHYTBIX CJIOB M MHBIX He
OI'OBOPEHHBLIX B HUX HCl'lpaBﬂEHHFI;

JOKYMEHTbI He UCIIOJIHEHbI KapaH/1allioM;

JOKYMEHTBI HE HMEIOT CepbE3HBIX MOBPEKACHHUH, HaJW4YHe KOTOPLIX He
I03BOJIACT OJHO3HAYHO HCTOJIKOBATE HX COACPKAHHE,

CPOK NEHCTBHSA JIOKYMEHTOB HE UCTEK;

3) B Cliy4dae npeacrtabBjeHus JOKYMEHTOB, MpeayCcMOTPEHHBIX YaCTbIO 6 cTaTbu
7 ®epepansHoro 3akona ot 27.07.2010 Ne 210-®3 «OG6G opranusanuu
MpelOCTABIEHHS! IOCY/IapCTBEHHBIX M MYHHWIMNAIBHBIX YCIYI», OCYHIECTBISACT HX
KOIMUPOBaHHE HJIHA CKaHHUPOBaHHE, cjiM4acT INnpeacTaBj€HHbIC 3aji1BHUTCIICM
IK3EMIUIAPbl OPHUIMHAIOB H KOMUH [OKYMEHTOB (B TOM 4HCJIe HOTapUHaibHO
Y/IOCTOBEPEHHBIE) JIPYT C JIPYTOM.

BasiBuTeNb B 00s3aTe€lbHOM NOps/Ke yCTHO HHpopmuUpyeTcs pabOTHUKOM
aZIIMMHHUCTPALIMH:

0 CPOKE MpPeAOCTABICHUA MyHHLIUIIAJIbHOH YCIIYTH;

0 BO3MOJKHOCTH OTKasa B IIpE€AOCTaBIICHHUH MYHHULIH naJbHOM YCIYTH.

[Ipy OTCYTCTBHMM OCHOBaHWH IS OTKaza B MpHEME JOKYMEHTOB pabOTHMK
aMHHHUCTPALMHU PErUCTPUPYET 3asBJCHHUE B JKypHAIE BXOIALLEH KOPPECIOH/ACHIIMH,
Y BbIIAET 3asBUTEIIFO BTOPOM DK3EMIUISP 3aABJICHUSA ¢ OTMETKOM O PErHCTpaLiy.



PesynbraToM aJIMMHHCTPAaTHBHOW MpOLEAYpbl SBISETCS TPUHATHE OT
3asBUTENIS 3asBJIEHHs M [pHJlaraeMblX K HeMy JIOKyMEHTOB W Iiepejada HMX B
aJIMHHHCTpALHIO.

3.2.2, llepenaya 3asiBJICHHS H NPHJIATAeMbIX K HEMY J0KYMEHTOB HA HCNO/IHEHHE,

OcHoBaHWemM Ui Hayana aJMUHMCTPATHBHOM  MpOLELYpbl  SBJISETCS
nojay4YeHHe aJIMHHUCTPALIMEH 3a8BICHHUA U MaKeTa JOKYMEHTOB.

[Ipu nonyyeHHHU 3asBICHUS CMIEUMATUCT aIMHHUCTPALIHH, OTBETCTBEHHBIN 3a
JICJIONPOU3BOJICTBO, PETHCTPUPYET €ro B COOTBETCTBHM C YCTAHOBIIEHHBIMH
NpaBUAIaMy JIEJIONPOHU3BOICTBA U MEPE/IaeT ero Ha pacCMOTPEHHE I1aBe rOpOACKOro
oKpyra.

['naBa Ha3zHayaer crelUaIUCTa aMMHUCTPALIMK IOpO/ia, YIIOJIHOMOYEHHOI0
Ha MPOU3BOJICTBO 110 3asBJICHHUIO, U MEPeIaeT eMy 3asBIEeHHUE U MpHIaraeMble K HeMy
JOKYMEHTBI.

Cpok aIMHHHCTPATHBHOM MpoLeyphl - | paGouuii eHb.

Pesyjibrar aAMHHHUCTPATHBHOW IpoLEAypbl — Mepejada 3asBICHUS U
[pujaraéMblX K HeMY JOKYMEHTOB Ha WCIOJHEHUE CHeLMalIUCTy oTaena
MOX03SHCTBEHHOTO y4yeTa, apxuBa H MUMYLIIECTBEHHBIX OTHOLLIEHHH,

YOOJHOMOYEHHOMY Ha MPOXU3BOACTBO 110 3asBJICHHUIO (ﬂaﬂee — ClieyHaJlucCT O’r,uena).

3.2.3. [loaroroBka BHINHCKH HJIH YBe/IoMJeHHsI 00 OTKA3e B NPeI0CTABICHHH
MYHHUHNAJILHOH YCJIYIH,

Cnennamuer Otaena nocie MOIyYeHHUs 3asBICHHS W NPUJIATAeMbIX K HEMY
JIOKYMEHTOB:

MPOBOJIMT MPOBEPKY MOJHOTHI U JOCTOBEPHOCTH CBEACHMII O 3asBUTEE,

NPOBEPAET HAIMYMUE HEOOXOAUMBIX JOKYMEHTOB, MPE/yCMOTPEHHbIX B ITYHKTE
2.6 pa3zena 2 HACTOSILErO aIMUHUCTPATUBHOTO periiaMeHTa;

B Cllydae Henpe/CTaBlIeHHs 3asBUTENIeM IOKYMEHTOB U HH(OpMaLHK, KOTOpbIe
HAXOMATCH B PACIOPSHKEHHUH OPraHoB, IPEOCTABIISIOLIMX IOCYAapCTBEHHbIE YCIIYTH,
M OpraHoB, NPEIOCTABJISIOIMIMX MYHUUMIAIbHBIE YCIIYI'H, WHBIX TFOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOrO CaMOyIpaBjieHHsl, OpraHu3aluid, B COOTBETCTBHH C
HOPMATUBHBIMH TMPaBOBbIMM akTaMH Pocculickoit ®epepauuu, HOPMATHBHBIMH
MPaBOBBIMH aKTaMH cyOwekToB Poccuiickoit ®Denepauuu, MyHHUIHNAILHLIMH
NpaBoBbIMH aKTaMH (yKaszaHbl B IyHKTe 2.6.2 HACTOSIUEr0 aJAMHUHHUCTPATHBHOIO
pernamenTa), cneunanucet Otzena cocTaBiseT M HaNpaBliseT MEXKBEIOMCTBEHHBIM
3anpoc (3anpockl) B TH OpraHbl U OpraHu3aluiy.

OO0t CpoK MOArOTOBKH 3aMPOCOB HE MOJKET MPEBLILATEL | JIeHb.

OBmwmii cpok mosy4eHus OTBETa M0 MeXBeJOMCTBEHHOMY 3apocy He J0JKeH
MPEeBBIIATEL S5 JHEMH.

[locne mnosyuyeHMss OTBETOB Ha MEKBEIOMCTBEHHbBIE 3aMpOChl OT OPraHoB,
Yy4acTBYIOUIMX B IPEJIOCTaBICHHH MyHHUMNAIbHOW yciyru, cneumanuct Otaena c
y4eTOM HH(OpPMALMU, TNPEACTABICHHOH 10 MEKBEJIOMCTBEHHBIM  3aIpocam,
OCYLUECTBIISIET MPOBEPKY IMOJHOTbI M JIOCTOBEPHOCTH JOKYMEHTOB, BBIABIISET



HaJIM4YMe OCHOBAHMHM ISl NPeAOCTABICHHMS MYHULMNAIBHONW YCAYyrH W/IM OTKasa B
MpeJ0CTaBIEHHH MYHHULIUIIAJIBHON YCITYTH.

B cinyuae pewieHusi 0 npeaoCTaBI€HUH MYHHULMINAJIBHONW YCIYTH CIIELHAIHCT
Otzena roToOBUT BBIIIMCKY, 3aTEM IepelaeT ee Ha corjlacoBaHue H IMOoJANUcaHue B
nops/iKe AeI0MpPOU3BO/ICTBA.

[Ipy HanMuuM OCHOBAHMH, yKa3aHHBIX B NyHKTe 2.9 aJIMMHHCTPATHBHOIO
pernamenra, cneuuanucr OtTaena, YHNOJIHOMOYEHHBIH Ha IPOM3BOJACTBO 110
3ajBJE€HHIO, TOArOTABIMBAaeT IHUCbMEHHOE  YyBelOMJIeHHe 00  oTkasze B
NpeIoCTaBIeHUH MYHHIMNAILHOH YCIYrH, ¢ YKa3aHHEeM MPUHYHMH M 3aTeM [epejaeT
ee Ha COrjacoBaHUe U NMOANKMCAHUE B MOPSIIKE JIEIONPOU3BOICTBA.

Cpox aIMMHHCTPATHBHOM Mpoueaypsl — 5 pabouyux AHEH.

Kputepuu npuHATHS pelIeHHH — MOJHOTA MU COOTBETCTBHE YCTAHOBJICHHBIM
TpeOOBaHUAM MAaKeTa Npe/ICTaBIsAEMbIX JJOKYMEHTOB.

Pe3ynbTar aIMUHUCTPATHBHOMN MPOLIEYPbI:

BBIIIMUCKA M3 JIMUEBOrO CYeTa JKHUJION0 MOMELICHUs 4YaCTHOrO JKHMJIMLIHOIO
¢donaa;

yBejloMyIeHHe 00 OTKase B MPefoCTaBICHUH MYHULIUIIATBHOM YCIIYIH.

3.2.4. Boizaua pe3y/ibTaTa MYHHUHNAJABHON YCJIYIH 3a8iBUTENI0.

OcHoBaHveM Ui Hayajsa aJMMHUCTPATUBHOM  TMpOLENYpPblI  SBJISETCS
MnoJly4eHHe pesyJibTaTa Mpe0CTaBIeHUs MyHULIIMNIAIbHOH YCITYTH.

Jns nonaydeHus pes3yibrara [pPeAoCTaBICHHUS MYHHUUMIAILHOH YCIYrH H
MpUJIaraeMoro nakera JOKyMEHTOB 3asiBUTEJb MTPHObIBACT B AAMUHHUCTPALIHIO JTMYHO
C JOKYMEHTOM, YJ0CTOBEPSIOLUIUM JIMYHOCTD.

[Ipu BeI1aYe NOKYMEHTOB PabOTHUK aJAMMHHUCTPALIMK:

YCTAHABJIMBACT JIMYHOCTDL 3asiBUTEJIS, 3HAKOMUT C COJICP)KAaHUEM JIOKYMEHTOB M
BbIJIAET UX.

Cpok HCMOJIHEHUS aJIMHHHUCTPATUBHOH mpoueaypel cocrasiser | pabouwid
JIEHD.

PesynpTaroM  aJIMMHUCTPATUBHOM  MpoOUEAypbl  SBJISETCS  [OJy4YEHHE
3asiBUTENIeM pe3ybTaTa MyHULIMNIAJBHON YCITYT!.

3.3. OcobeHHOCTH BbINOJHEHHSI AIMHHHCTPATHBHBIX NPOUEAYDP B
2JIeKTpoHHOM (popme.

Jlng momy4yeHus: MyHUUMIANIBHON yCIIyrM B 9JIeKTPOHHOH (opme 3asBHUTEb
Hanpas/sieT COOTBETCTBYIOLUEE 3asBiieHHe B (opMe 2JIEKTPOHHOIO JOKYMEHTa,
MOAMUCAHHOE YCUJIEHHON KBAM(PUUUPOBAHHON 2JIEKTPOHHOM MOANUCHIO, B MOPSJIKE,
yctaHoBieHHOM ®ejepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6
JIEKTPOHHOH MOANMCH», NyTeM 3anojHeHus (OpMbl 3asBJICHUs, Pa3MEIICHHON Ha
[loprane rocyaapcTBeHHBIX M MyHMUMNAIbHLIX yciayr KpacHogapckoro kpas.
PaccMoTpeHne 3asBlIeHHs M MaTepHaNoB 3asBUTENs, TMOJIY4eHHBIX B (opme
NIEKTPOHHOTO JI0KYMEHTa, OCYILECTBISEeTCA B TOM K€ [OpAJIKEe, YTO U PacCCMOTPEHHE
3asBJICHUH M MaTepUHaJIOB 3asBUTENICH, MMOJYYEHHBIX JMYHO OT 3asBUTENIECH MIH



HalpaBJICHHBIX 110 IOYTE C Y4YETOM OCOGBHHOCTGQ, YCTAHOBJICHHBIX HACTOALIHM
aIMMHUCTPATUBHBIM PErjJaMEeHTOM.

B 3asBieHMM B 2eKTPOHHOW (opme yKa3biBaeTCs OAWH W3 CIeAYIOLIMX
croco0OB Mosy4eHusl pe3yJibTaTa MyHHIMIIATbLHON YCITyTH:

a) B BuAe OyMaxHOro JOKyMEHTa, KOTOPbIH 3asBUTE/Ib [0OJyYyaer
HEeMOCPEeJCTBEHHO IMpU JMYHOM OOpallleHHH WIKW TMOCPeJACTBOM [OYTOBOrO
OTIIpaBJICHHAS

0) B ¢GopMe 2JIEKTPOHHOTO JOKYMEHTa, KOTOPBIi HarpaB/seTcs 3asBUTEIO
MOCPEICTBOM JIEKTPOHHOM MOYTHI.

IV. ®opMbl KOHTPOJIS 32 IPeOCTABICHHEM MYHHUHNAIBHOMN YCJAYIH

4.1. HDPFUIOK OCYLIECTBJ/ICHHSI TEKYLUET0 KOHTPOJIA 34
c00J/1I01eHHeM H HCIOJTHeHHEM OTBeTCTBEHHBIMH J10IKHOCTHBIMH JIHUAMH
NOJIOZKEHHH AAMHHHCTPATHBHOI'O PErjlaMeHTa H HHbIX HOPMATHBHbLIX

NMpaBoOBLIX AKTOB, YCTAHAB/IHBAKOUIHX TpEﬁOBaHHﬂ K NpeaoCcTaB/JIeHHIO
MYHHI.IHl'laJ'lI:-HOﬁ YCIAYIrH, a TAK/KE NPHHATHEM pemeunii OTBETCTBCHHBLIMH
JIHUAMH.

Texkyumii KOHTpOib 3a COOJIOJEHMEM M MCIOJIHEHHEM OTBETCTBEHHbIMH
JOJDKHOCTHBIMH JIMLIAMU TOJIOKEHUH HACTOSILEro aAMUHUCTPATUBHOIO perjaMeHTa
M  HOPMATHBHBIX  [pPaBOBBIX  AKTOB, YyCTaHaBiMBaiolux TpeboBaHMs K
PeL0CTaBIEHUI0 MYHULIMIIAJILHOM YCIYrH, @ TaKKe NPUHUMAEMbIMU UMHU peLLIeHHH,
OCYILECTBJISAETCSl HaYaJIbHUKOM 0011ero otaena aaMuHucTpauuu r. Kapabynak.

4.2. [lopsinoK ¥ NEPHOAHYHOCTH OCYIECTB/ICHHS MJIAHOBBIX H
BHEN/IAHOBLIX MPOBEPOK MOJHOTHLI H Ka4ecTBa NpeAoCcTaBJIeHHS
MYHHUHNIAJILHOH YCJIYIH, B TOM YHJ1e NOPSA0K H GOpMBI KOHTPOJIA 34
NOJIHOTOH H Ka4eCTBOM NPeJ0CTABICHHA MYHHIIHNIAJbHON YC/IYIH.

[IpoBepkH MOJHOTBI U KayecTBa IMPEAOCTABICHUS MYHULHUIAILHON YCIYIH
BKJIKOYAKOT B cebhs MpOBEJACHHE TIPOBEPOK, BLIABJIECHHE W YCTPAHCHHE Hapymeuwﬁ
nopsika M CPOKOB MPEAOCTaBJICHHUS MYHHUUMINAIBHOH YCIYyrH, pacCMOTpeHHe
oOpallleHuil 3asBUTEJIEH B XOJAE€ TMPEAOCTaBJCHUS MYHHUMIAJIBHON YCIYIH,
coJepkalux xajnoObl Ha pereHus, aedcTBus (Oe3jeiicTBUE) JIOIKHOCTHBIX JIMIL W
MYHULMIATBHBIX CITYKALMX.

KoHTposnb 3a npenocraBieHHEM MYHULMNAIBLHOW YCJIYyTH OCYIIECTBIAETCS
MyTEM MPOBEACHUS !

I) IUIAHOBLIX TMPOBEPOK COﬁﬂIOﬂ,eHHH H HCIIOJIHEHHA HOJIZKHOCTHBIMH JIHLIAMH
MOJIOKEHUH HACTOSIIEer0 aaMUHHUCTPATHBHOTO perjaMeHTa, HHBbIX JIOKYMEHTOB,
pernaMeHTHPYIOLIHX ACATCIbHOCTD M0 MPEAOCTABICHHUIO MYHULMIIAIbHOH YCIIYTH,

2) BHEIJIAHOBbIX IIPOBEPOK cobro1enus 2 [Ipe0CTaB/ICHUS
MYHHLMIAIBHBIMU  CIIY)KALIMMK  MOJOXKEHUH HACTOSILEro aJMMHHUCTPATUBHOIO
periiaMenTa, OCylECTBIACMbIX 10 oﬁpameﬂnam (1)}*13}1‘-16(.‘.1{1']}{ H IOPHIUYCCKHX JIHILL,
no nopydeHussM riuasbl ['opojackoro okpyra r. Kapabynak paioHa Ha OCHOBaHMUH



MHBIX JIOKYMEHTOB M CBEJCHHil, YKa3pIBAlOLIMX HA HapyllueHHe [O0JI0KEeHHUH
HACTOSILLIEr0 aAMHHUCTPATUBHOIO perjlaMeHTa.

B Xoze mNIaHOBBIX M BHEIUJIAHOBBIX MPOBEPOK JOJIKHOCTHBIMH JIMLIAMH
POBEPSIIOTCS:

1) 3HaHHME OTBETCTBEHHLIMH CreuuaJucTamMu TpeOOBAHUH  HACTOALLEro
aIMMHUCTPATHBHOTO periiaMeHTa, HOPMATHUBHbBIX PaBOBBIX aKTOB,
YCTaHaBJIMBAIOLIUX TPeOOBaHHS K MMPEIOCTABICHUIO MYHHULIMIAIBHON YCIIYIH;

2) cobnroneHne pabOTHHKAMH CPOKOB M [10CJIE/I0BATEIIbHOCTH HCMOTHEHUS
aIMHHHCTPATHUBHBIX MPOLEAYP, YCTAHOBJIEHHbLIX HACTOALIMM aJMUHHCTPATHBHBLIM
pEeraMeHToM;

3) npaBMJIBHOCTH M CBOEBPEMEHHOCTh WH(GOpPMHUpOBaHHs 3asBHUTEneld 00
H3MEHEHHH  AQIMHHHUCTPATUBHBIX  MPOLEAYp, [PEAYCMOTPEHHBIX  HACTOSALIUM
aIMMHUCTPATUBHBIM PErjiaMeHTOM;

4) onpeesieHHe CPOKOB YCTPAHEHHS HApYIIEHHH U HEJI0CTATKOB, BbISBICHHBIX
B XOJ1€ Tpe/bIAYIIHX IPOBEPOK.

4.3. Ilonoxkenusi, XxapakTepusyiomue TpedoBanus K NopsaKy u gopmam
KOHTPOJIS 32 NPEJ0CTABJICHHEM MYHHUHNIAIbHOH YCJIYIH, B TOM YHC/Ie €O
CTOPOHBI IPazKAaH, HX 00beAHHEHHH H OPraHH3alHH.

KOHTpO/b 3a UCMOJHEHHWEM HACTOSILErO a/IMHHUCTPATHBHOIO perjiaMeHTa co
CTOPOHBI TpaXkJaH, UX O0ObEAMHEHUH M OpraHM3alMi ABIACTCA CaMOCTOSATENIbHOH
GopMOi  KOHTPOJII M OCYLIECTBISIeTCss [MyTeM HarpasieHds oOpalleHHil B
aamMuHdcTpauuio . KapaGynak, a Ttakxke nyrem oOxanoBaHusi JIEHCTBHH
(Ge3nelcTBUA) M pELICHMH, OCYLUECTBISEMbIX (NMPHHATBIX) B XOJ€ HCIOJHEHHS
Hactosmiero  Pernamenta B cyaeOHOM — mopsiake, B COOTBETCTBHH €
3aKOHOAaTeabCTBOM Poccuiickoi Menepanuu.

V. Jocynedubiii (BHecy1e0HbIH) MOPsA0K 00:Ka10BAHUA PELUEHHH H
neHerBui (0e3aeiicTBHS) Oprana, HCMOJHSIOMIETr0 MYHHIHNAJAbHYI0 (DYHKUHIO, A
TAKIKE A0JKHOCTHBIX JIHIL.

5.1.Wndopmannsi 1Jisi 3asiBHTEJIsI 0 €70 NMpPaBe NOAAaTh K100y HA pelleHHe
u (namn) nericreue (DesgericTBre) oprada, H (HJH) €ro A0JKHOCTHBIX JIHL NPH
npeaocTaB/JIeHHH MYHHIHNIAALHON YCJYTH.

3asBUTENb MMEET [paBo Ha o0XkajloBaHWe pelleHus W (M) JAeHCTBHM
(Oe3nedicTBus) opraHa aaMuHucTpauud r.  KapaOynak, npenocraBisioliero
MYHHULMIATBHYIO YCIYTY, €ro JOUKHOCTHBIX JIML, MYHHULIMMAAbHBIX CIYKAUIMX B
X0J1€ UCTIOJIHEHUsSI MYHULIMIIAJIBLHON YCIIyTH B 10Cy1e0HOM (BHEeCy1eOHOM) IOpsiiIKe.

5.2. llpeamer aocyaedoHoro (BHecyaeOHOro) o0KaJI0OBAHNS

[Ipenmetom  pocynebnoro  (BHecyaeOHOro) — obxkajoBaHWs  SIBJISIHOTCH
KOHKpeTHOe pelueHde M JedctBus (OesnelicTBME) Opraia, HCIHOJHAKOWEro
MYHUIMMATBHYIO YCIIYTy, a Takxke JeWcTBus (Oe3nelicTBHe) JOKHOCTHBIX JIMLL,
MYHHLMNAIBHBIX CIYKalMX B XOJA€ HCIMOJHEHWUs MYHMUMNAJILHOH YCIYTH,
B pe3y/ibTaTe KOTOPbIX HapylleHbl [1paBa 3asBUTEIs.



3asBuTENb MOKET OOpaTHTbCS € kKanoGoi Ha pelleHue W (Wid) AeHCTBHE
(Oe3neiicteue) opraHa anMmuHucTpauuud 1. KapaOynak, npeaocTaBisioLIero
MYHHLHIAIBHYIO YCIYTY, €ro JO/DKHOCTHBIX JIML, MYHHLMOATBHBIX CIYXallHX B
CJE/YIOLIMX CIlydasX:

1) HapylleHHe cpoKa pPerucTpaldH 3arnpoca 3asBUTeNs O MNpejloCTaBIeHHHU
MYHHLUNAIBLHON YCITyTH;

2) HapylLIEHHEe CPOKa MPEIOCTABICHUS MYHULIMITAIILHON YCIIyTH;

3) TpeGoBaHMe y 3asBUTENsl  JOKYMEHTOB, HE  [IPeIyCMOTPEHHBIX
HOpPMaTHBHBIMH NpaBoBbIMH akTamH Poccuiickoi Meaepauuun Aas rnpeaocTaBieHus
MYHULMIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKyMEHTOB, Ipe/locTaBlieHHe KOTOPBIX MPeLyCMOTPEHO
HOPMaTHBHBIMH NpaBoBbIMH akTtamMu Poccuiickoit Pepepauuu aj1s rpenocTaBieHus
MYHMLIMIAIBHOHN YCIIYIH, Y 3asBUTEIIS;

5) O0TKa3 B MPe0CTaBICHHH MYHHLMIAILHONW YCIYrH, €C/Ii OCHOBaHMSI OTKa3a
He NpelyCMOTpPeHbl (peiepalibHbIMH 3aKOHAMU W [IPUHATBHIMH B COOTBETCTBHU C HUMH
MHBIMM HOPMATHBHLIMH NMPAaBOBLIMU akTaMHu Poccuiickoi Peaepaunn;

6) 3arpeboBaHMe C 3asBUTENs MPU NpPeAOCTaBICHUH MYHHIMIIAILHOH yCIyrH
IUIaThl, HE MNPEAyCMOTPEHHOM HOPMAaTHUBHBIMM TMPaBOBbIMM akTamu Poccuiickoii
Denepauni;

7) oTKa3 oprasa, npeocTaBIAOWEr0 MyHULUNAIBHOH YCIIYTY, JA0JIKHOCTHOIO
JULa oOpraHa, MNpeloCTaB/IsIIOIIEro rocy/1apcTBEHHYIO YCIAyry, B HCIpaBieHHH
JOMYLIEHHBIX ONeYaroK W OWMOOK B BBIAAHHBIX B pe3yjibTaTe MpPEAOCTABICHHS
MYHHULHUIAJIBHOH YCIIyrd JOKYMeHTax /MO0 HapyllueHHEe YCTaHOBIEHHOrO Cpoka
TaAKHX HUCIIPaBJICHHA.

XKanoba nomkHa copepxarh:

1) HaumeHoBaHWe opraHa aaMuHUcTpaumu r. Kapabynak, npejaocrasisionero
MYHHLHMATBHYIO yCIayry, Gamuinio, uMs, OTYECTBO AOJIKHOCTHOIrO JIMIla OpraHa,
NPeJOCTABIISIOIIEr0 MyHHULMIIAIBLHYIO YCIYry AM00 MYyHMUHIAIBHOIO CIYIKAUIEro,
pelieHus u aencTBHs (Oe31elcTBHE) KOTOPOro 00KanyoTCs;

2) bamuamio, UM, OTHYECTBO (MOC/IEAHEE - NPH HAJIMYKMH), CBEIAEHHS O MECTe
KHTEJIbCTBA 3asBUTENsl, & Takke HOMep (HoMepa) KOHTAKTHOro teiedoHa, ajpec
(ampeca) 21eKTPOHHOH MOYTHI (MPH HAIMYMK) M MOUYTOBBIH ajapec, Mo KOTOPhIM
J0/KeH ObITh HANPaBJIeH OTBET 3as BUTEIIO;

3) ceenenus 00 oOxkanyembix pelieHusX W jielicTBusx (6esneiicTBunN)
aamMuHucTpaurd 1. KapaOymnak, npeaocTaBisioiero MyHHIMNAIbHYIO YCAyry,
(pamunuio, MMs, OTYECTBO JOJ/DKHOCTHOIO JIMI@ OpraHa, MpeaoCTaBIsioIero
MYHHIMNAIBHYIO YCJIyTy 1100 MyHHLIMNAIBHOTO CYXKALLEro;

4) n1oBO/IbI, HA OCHOBAHHWHM KOTOPBIX 3asBUTE/Ib HE COIJIACEH C PELICHUEM HIIH
AeHcTBUsIMU (Oe3/1eiCTBHEM) JIOJKHOCTHBIX JIMLL aZIMUHMCTpauuu r. Kapabynak.

ITopslok nojavn U paccMOTpeHHst KAN00bI.
Kanoba nonaercs 3asBuTeNIeM B MUCEMEHHOM (popme Ha OymakHOM HOCHTeNe

anbo B oseKTpoHHOH Qopme M Moxer ObITb HampasieHa [0 [0OYTE WIM C
HCIIOJIB30BAHUEM  MH(POPMALMOHHO-TENIEKOMMYHHKALMOHHOH cetH  «MHTepHeT



(azpec 271eKTPOHHOH MoyThl aaMuHucTpauuu r. Kapabynak: Karabulak2009@bk.ru;
MHTEpHEeT- caliT anMuHMcTpauuu r. KapaGynak: www, mokarabulak.ru, B Tom uncne
C WCIOJIb30BaHWEM (e/lepajibHOH IoCy1apCTBEHHON HHGOPMALMOHHONW CHCTEMB
«EuHbI# nopTan rocy1apcTBEHHBIX U MYHHIMIAIBHBIX YCIYT (GyHKIMH)», @ TakKke
MOKeT OBITh MPUHATA MIPH JIMYHOM MIPUEME 3as BUTE!IS.

VIOJHOMOYEHHbIE  HA  pAacCMOTpPeHHEe  Kanod  JIOJUKHOCTHBIE  JIMLA,
obecreunBalor:

a) MpUeM M pacCMOTPEHHUE Kaoo;

0) Hanpapnenue xanob B yNOIHOMOYEHHBIH HA UX PACCMOTPEHHE OpraH.

B cinyyae monaun xanoObl NpH JIMYHOM TpHUEME 3asiBUTENb [PEJICTaBIsSET
JOKYMEHT, YJOCTOBEPSIOIIMN €ro JMYHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoit ®epepanmu.

B ciyuae, ecin kanoba nojaercs uepes NpeicTaBUTENs 3asBUTENS, TaKKe
NPeACTaBIseTCs JOKYMEHT, MOATBEPKAAIOLIMI MOJIHOMOYMS Ha OCYLIECTBIIEHHE
JACHCTBHH OT MMEHM 3asiBHTENs. B KauyecTBe J0KYyMeHTa, MOATBEPIHIAIOLIEr0
NOJIHOMOYMSI HA OCYILIECTBJIEHHE JEHCTBUH OT HMMEHH 3asgBHTEIIs, MOXKET ObITh
npejACTaBjeHa:

a) odopmiIeHHas B COOTBETCTBHM ¢ 3aKOHOJATENILCTBOM Poccuiickoii
Denepaunu 10BEPEHHOCTD (OT QUIHUECKHX JIHIL);

6) odopmieHHas B COOTBETCTBMH C 3aKoHojaTe/bCTBOM Poccuiickoii
QenepauMy  10BEpEeHHOCTb, 3aBEpEHHAs [1€YATHLIO 3asBUTEIS M MOJAMHCAHHAS
PYKOBOAMTENIEM 3asBUTEJNIs WJH YINOJHOMOYEHHBIM 3THM PYKOBOJMTEIEM JIMIIOM
(/111 FOPHIMYECKHX JIHLL);

B) KOMHS pelIeHUs O Ha3HaueHWH HaM 00 u3bpaHuu MO0 mMpuKasza o
Ha3HAYEHUH (U3NUYECKOro JMLA Ha JO/DKHOCTH, B COOTBETCTBUHM C KOTOPBIM TAKOE
(usnueckoe nuuo obnanaeT MpaBoM JEHCTBOBATH OT MMEHM 3asBUTeNs Oe3
JIOBEPEHHOCTH.,

[Ipu mnopave xanobbl B 3J1EKTPOHHOH (opMe HOKYMEHTBI, MOIYT ObITb,
MOANKCAHbl TMPOCTOH JJIEKTPOHHOW TOJMMCHIO, BHI KOTOPOI  [PeayCMOTpEH
nocranosynenneM IlpaButensctBa Poccuiickoit Menepaunu or 25 uions 2012 rona
Ne 634 «O Buzax 3]1€KTPOHHON MOANUCH, HCTONIB30BAHHE KOTOPBIX /10MYCKAETCs MpH
oOpaileHnH 3a NosyYeHHeM rocyIapCTBEHHBIX U My HHLMNAILHBIX yeayr». [1pu aTom
JOKYMEHT, Y1I0CTOBEPSIIOIHH JIHYHOCT 3asiBUTEIIS, He TpeOyeTcs.

5.3. llepeyenb OCHOBAHMIT TSI TPHOCTAHOBJICHHS PACCMOTPEHHSA AKAN00bI

OcHoBaHMS Ul NPUOCTAHOBIIEHUS PACCMOTPEHHUS KanoObl 3asiBUTENS Ha
pelueHus u (uiu) nedicteus (6e3nelicTBre) TOJKHOCTHBIX JIMIL OTCYTCTBYIOT.

5.4. OcHoBanus AJ8 HavaJja npoueaypsi aocyaednoro (Buecyae6uoro)
o0xajioBaHus.

OcHoBanueM s Havana JocyneOHOro (BHecyneOHOro) 06XkKanoBaHUA
ABJIACTCA IOJa4a 3asBUTE/IEM B MHCbMEHHOH dopMe Ha OymMakHOM HoOcHTene, B
JIEKTPOHHON (opme KanoObl B OpraH, yKasaHHblii B MyHKTe 5.6 HACTOSIIEro
aJIMHHHCTPaTUBHOTI'O perjlaMeHTa.

3.5. IlpaBo s3asBuTeNsi HA noJjy4yenue HHPOPMAUMH W 10OKYMEHTOB,
HEOOXO0AHMMBIX /11 000CHOBAHHMS H PACCMOTPEHHS K100 b1,



3asBUTeNb MMEET IpaBoO Ha MojyyeHHe HHPOPMALMH M JOKYMEHTOB,
HEOOX0ZMMBIX /U1 000CHOBAHUS U PACCMOTPEHHS KaI00bI.

3asBuTeNeM MOTYT ObITh TpeACTaBieHbl AOKYMEHTbI (NpH HAJIH4MM),
NOATBEPKAAIOLKE JIOBO/IbI 3aBUTEJIS, THOO UX KOIHH.

5.6. Oraennt aamunucerpaunu r. Kapabyaak, ynosiHomouenubie na
paccMoTpeHue 3Kan00bl, 1017KHOCTHBIE JIMIA, KOTOPbIM MOKET ObITh
HampaBJieHa kano00a.

I'naBa ['opojckoro okpyra r. Kapabynak.

Kanoba Ha neiictBus (6e3aeicTBHE) U peleHUs J0KHOCTHBIX Jul OT/ena
(nanee - xanoba) MoxkeT ObITh MojaHa Kak B (JopMe yCTHOro oOpalieHus, TaKk U B
MUCBMEHHOMH (B TOM YMCIIe 3eKTPOHHO#H) hopme.

3asBuTeNb MMEET MNpaBO OOpPaTUTHCS ¢ kano0oi auuHo (YCTHO, B
YCTAHOBJICHHbIE Yachl IIPHEMA) MM HAlpaBUThb [MMCbMEHHOE [IPeIOKEHHE,
3asBlIeHHE WM Kanoly (Janee-nucbMeHHOe OOpalleHHe) Mo MoYTe B aApec riaBbl
HJTH 110 3JIEKTPOHHOM I10YTe.

3asiBUTE/Ib UMEET NPABO YTOUHHMTH rpaduK npuemMa M 3anucaTbCs Ha JIMYHbII
npuéM K riase ['opoackoro okpyra no renedony (8734 )44-46-81.

JlnyHell npuem sasBuTenell nposoaurcs rnasoit [opojckoro oKpyra
YTIOJIHOMOYEHHBIMHU Ha 3TO JAOTKHOCTHBIMH JIMIIAMH.

Mudopmuposanue 3aspuTesie o nopsiike noga41 1 paccMOTPEHHUs Kanobbl Ha
pewleHus W aeucTBUs  (Oe3zeiicTBHE) JOJIKHOCTHBIX  JIMIL  OCYIIECTBIISETCS
MOCPE/CTBOM pa3MelleHuss HHQOpMalWK Ha CTeHJax B aJAMMHHCTPALMH T,
KapaOynak, u opuumanbHOM HHTEpHET- caiite agMuHUcTpauuu r. Kapabynak.

5.7.Cpok paccmMoTpeHHs Kaao0bl.

Kanoba, nocrynusias B axmuHKHcTpaumio r. Kapabyaak, npepocrapisionyto
MYHULHUNAIBHYIO  YCIYTy MOMJIEKUT PACCMOTPEHHIO  JIOJUKHOCTHBIM  JIMLIOM,
HAJICJICHHBIM TMOJIHOMOYMSIMU 110 PAacCMOTPEHMIO JKamod, B Te4YeHHE MATHA/ILATH
pabouux JHeH co [HS ee perucTpalMd, a B ciayyae o00XKajJoBaHMs OTKaza
aaMuHucTpauuu r. Kapalynak, npeaocrasisioliero MyHULMIAIBHYIO YCIYTy, 100
JODKHOCTHOTO JIMI[A B NpHEMe JIOKYMEHTOB Yy 3asBHUTens JUO0 B HMCMpaBIeHHH
JOMYIIEHHBIX OMNeYaToK M OWHOOK MM B ciyyae oOXKajlOBaHUSI HapylIEHUS
YCTAHOBJICHHOT'O CPOKa TAKHX MCIIPaBIEHHUH - B TeUeHUe NATH pabo4ux JIHEH COo JHA
ee perucTpaluu.

5.8. PesyabTaT pacemoTpeHunst kanoobl.

Ilo pesynbTaTaM paccMOTpeHHst KalloObl JOJKHOCTHBIM JIMLOM NPUHUMAETCS
clie/lyrollee peueHue:

1) 06 ynoBnerBopeHnu xanobbl MOJTHOCTBIO MM YACTUYHO,

2) 00 oTKaze B yJIOB/IETBOPEHHH Kajl00bl.



AZIMHHHCTPAUKsl OTKA3bIBACT B Y/OBIETBOPEHHUH IKalo0bl B CIEAYIOLIMX
clryqasx:

a) HalliuMe BCTYNMBILETrO B 3aKOHHYIO CHUIly PelleHHs CyJa, apoHTPasKHOro
cy/za 1o xajnobe 0 TOM Ke IPeMEeTe U 110 TEM e OCHOBAHMSM:;

0) momaya xanoObl JMLOM, NOTHOMOYHS KOTOPOTO HE MOJATBEPHKICHb B
NOps/IKe, yCTAHOBIICHHOM 3aKOoHOAaTeNIbeTBOM Poccniickoit Deaepalnu;

B) HaJMYMe peEIIeHUs] MO kajlode, NPUHATOrO paHee B COOTBETCTBHH ¢
TpeOOBaHHAMH, YCTAHOBICHHBIMH aJMHHHCTPATHBHBIM PErIAMEHTOM, B OTHOILCHHHU
TOT'O Ke 3asBUTEJISl M [10 TOMY e MPeaMEeTy Ka/l100bl.

Kpome Toro, nomkHOCTHble 1Mua, BIpaBe OCTAaBUThL kanody Oe3 oTseTa B
CIELYIOIIMX CITyYasx:

a) HaTHYKe B xkanobe HeleH3ypHbIX M0G0 OCKOPOUTENbHBIX BbIPAKeHHH, yrpo3
XKHM3HH, 3/I0POBBLIO U UMYILIECTBY JOJDKHOCTHOTO JIMLIA, @ TAKKE YJIEHOB €ro CeMbH;

0) oTCyTCTBHE BO3MOXKHOCTH MPOYUTATh KaKylO-THGO 4acTh TeKCTa Kanoobl,
dbamuiuio, UM, oTYecTBO (NPU HANMYMK) M (MIM) TOYTOBBIN ajpec 3asBUTENS,
yKa3aHHbIe B kanobe,

Ecnn 3asBuTeNeM yCTpaHeHbl NPHYMHBL, 110 KOTOPBIM OTBET 10 CYLIECTBY
NMOCTaB/ICHHBIX B jKanobe BONPOCOB He MOr ObITh [iaH paHee, BHOBL HANpaBjieHHAas
Kanoba 3asBMTENs PacCMaTPHBACTCS JIOJKHOCTHBIMM JIMLAMHM, B  MOPSIIKE,
YCTAaHOBJIEHHOM aJIMMHHUCTPATUBHBIM PErJIaMEHTOM.

B Xone nuuHOro nmpuema 3asBHTENIO MOXET ObITH OTKA3aHO B JalbHeiilem
paccMOTpeHHH XKao0bl, eclii eMy paHee ObLT 1aH OTBET M0 CYIIECTBY MOCTABIEHHBIX
B ayobe Bonpocax.

B ciyuae ycranoBnenus B X0/ WIM M0 pe3y/bTaTam paccMOTPeHHs! Kauobbl
MPU3HAKOB COCTaBa aJAMHUHUCTPATHBHOIO [PABOHAPYIUEHUS WM [PECTYIUICHMUS
AOJDKHOCTHOE JIMLIO, YIOJHOMOYEHHOE Ha PACCMOTPEHME Kallod, He3aMeTUTelbHO
HanpasJIsieT HMEIOILNECs MaTepHalbl B OPraHbl IPOKYpPaTyphl.

ITopsiiok HHGOPMHPOBAHHUS 3asiBHTE/IS 0 Pe3y/IbTaTaX
paccMOTpPeHHs Kaao0bl.

He nosaxee aus, creayioliero 3a JAHeM NPUHATHS pelEHHs, YKA3aHHOTO B
MyHKTE 5.7 aAIMHHHCTPATHBHOTO PerjlaMenTa, 3aMBHTENIO B MTHCBMEHHOI (opme H 110
KENaHHUIO 3asABHUTEIIS B 9JIEKTPOHHOM (hopMe HaNpaBiseTCsi MOTHBUPOBAHHBI OTBET 0
pesyJibTaTaX paccCMOTPEHHS Kajlo0bl.

B orBere 1o pesynpraraMm paccMoTpenus kanobbl yKa3blBAIOTCS:

a) HaMMCHOBaHWE OpraHa, MNPeJOCTAB/SIOLEr0 IOCYIAPCTBEHHYIO YCIyTy,
paccMOTpeBILero kanody, A0IKHOCTb, GaMHUIMs, MMs, OTYECTBO (MPU HATHYHM)
AOKHOCTHOIO JIMLA, IPUHSBLIETO PeLIeHHE 110 kanobe;

0) HoMep, 1aTa, MeCTO NPHHATHS PpELIEHMS, BKIIOYAs CBEACHHS O
AOJKHOCTHOM JIMLIE, pELLIEHNE WIlK JieicTBIE (Oe3eficTBHE) KoTOporo obkanyercs;

B) Gamuus, uMsi, 0T4eCTBO (IPH HATMYMK) MIIH HAMMEHOBAHNE 3aABUTEIS;

I') OCHOBAHUS JUISl IPUHATHS PEILEHHUs Mo Kanobe;

1) MPUHSTOE M0 XKanobe pelieHue;



e) B ciy4ae, eciu xkanoba NMpuU3HAHA OOOCHOBAHHOH - CPOKH yCTpaHeHUs
BBIABJICHHBIX HApYIICHWH, B TOM 4YMClle CPOK MpPEeJOCTABICHHUS pe3yJbTara
rocy/1apCTBEHHOH YCITyTH;

’K) CBeZIeHHs1 O Nopsi/ike 003Kal0BaHHs PUHSATOrO 110 kan00e peleHHus.

OtBer 1o  pesynprataM  paccMOTpeHMs  KalnoObl  MOANMChIBaeTCs
YNOJHOMOYEHHBIM Ha PaCCMOTPEHHE JKal00 JOIKHOCTHBIM JIMIIOM.

Ilopsigok oGxkaoBanus pemenns no xanobe.
3asiBuTenb BrpaBe 00XaloBaTh pelleHHe M0 kanobe, NPHHHMAaeMoe

AOIUKHOCTHBIM JIHLIOM, B Cy/1eOHOM TMOpsi/IKe B COOTBETCTBMH C TIPakKAaHCKMM
npoLecCyalbHbIM 3aKOHOAATENbCTBOM Poccniickoii Penepariuy.



[TPUJIOKEHHUE Ne 1
K a/IMMHHCTPATUBHOMY perjiaMeHTy
[PeA0CTABICHUS MYHHULMITAILHO
yciyru «Bbiaya BbINUCKH U3 JIMLEBOTO
CYeTa KMJIOr0 MOMEILEHHUS YaCTHOrO
KMITMILIHOTO GoHaa»

®opma 3asiBieHus

['nase

["oponckoro okpyra r. KapaGynak

A.N. burtunesy

®.H.0. rpaxkaannna

aJIpecC 3asaBUTEIIA:

KOHTAKTHBIN TestedoH

3ASIBJIEHUE
A, )
(noanocTteio d.M.0. 3ansuTens)
nacrnopr cepuu No
Boiman«  » roaa ;

(Koraa v Kem BblaH)

(MHO# 10KYMEHT, y0CTOBEPAIOLLMIT IHHHOCTD)
IPOKUBAIOLLMI (ast) 1o ajapecy:

5

(NMONHOCTHLIO MECTO thaxkTHueckoro NPOKUBAHHA)
AEHCTBYIOIIHUH (asi) Mo JOBEpPEeHHOCTH:
]

POy MPe0CTABUTH BBIMHUCKY
« » 20 r.
(1ara noaauu 3aasieHns)

/ /

(noanuce 3asBuTes) (monHocetsro @.H.0.)

Ha 06paGoTky nepconanbnbix faHHbIX B cooTBeTCTBHH ¢ DeepaibHbIM

3aKOHOM 0T 27 urons 2006 rona Ne 152-®3 cornacen.

/ /
(noanwuck 3assurens) (nonxoctuio ©.M.0.)
[Toanucs coTpyaHuka, IPUHSBLIETO 10KYMEHTSI / /

(moanucek corpyaHuka) (P.H.0.)



Obpasell 3ano/HeHs 3a5BICHHS

['naBe
["opoackoro okpyra
A.WN. butnesyy

MBanosa MBana UBanosuya
O®.H.0. rpaknannna

aapec 3asButens: r. Kapay6nak, yi.Mupuas,
20

KOHTAaKTHbIH Tenedon 89182223311

3ASBJIEHUE

A, MBanoB MBan MBaHosuy
(nonHoctbio @.M.0. 3assutens)

nacnopt cepuu 00 02 Ne 777111

Boigan « 01» centsa6ps 2000 roga Oraenom YOMC no KopeHoBcKOMY paiioHy B

KpacHomapckom kpae .
(korna H KeMm Bbl/1aH)

(MHOM AOKYMEHT, Y0CTOBEPAIOLHIA JIMYHOCTD)
NpoxuBaroui (as) no aapecy: r. Kapabynak, vi. Mupuas, 20
(MOMHOCTLIO MECTO (PAKTHUECKOrO NPOKHBAHHNS )
AEHCTBYIOLLHH (as1) 110 J0BEPEHHOCTH:

|

NpoIry NnpeAoCcTaBUTh BBIMHMCKY M3 JIMLEBOro cyeTa yMJOro MOMELICHHS YacTHOIO
KUIHIIHOro dboHaa

«» 20 rosia
(nara nogaum 3asBieHus)

/ Usanos Msan MBanosuu /
(noanuesb 3anBuTeNs) (noanoctuio @.H.0.)

Ha o06paboTky nepcoHanbHbIX JaHHBIX B COOTBETCTBUH C PeepanbHbIM
3aKOHOM OT 27 uroist 2006 roga Ne 152-D73 corjiacen.

/ MBanoB MBan Meanosuy /
(noanwucsk 3aseuTeNs) (noanoctuio @.U.0.)
Hoxnuck cotpynuuKa, NpUHSBLIErO JOKYMEHTHI / /

(noanuck cotpyauuka) (©.1.0.)
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[MTPUJTIOXEHME Ne 2

K aIMUHUCTPATUBHOMY perjiaMeHTy
Mpe0CTaBICHUS MYHHIMATbHON
yciayru «Bbijiaga BbINMCKH M3 JIHLEBOTO
cyeTa MKMIJIOro nNoMeleH|s 4YacTHOrO
JKUIUILHOTO (hoHaa»

bJok - exema
OINUCAHMs AZIMMHUCTPATUBHOTIO MPOLIECCA MPEJ0CTABICHUS MYHH LIMTTAILHON YCIIyTH
«Bpinaya BRIMMCKH M3 JIMLEBOIO CYETa A HJIOr0 NMOMELLEeHHs YaCTHOI O
KUITUILHOTO (hOHaa»

[Tpuem u perucrpaiys 3asBICHUA H NPUIOKEHHBIX K HEMY JOKYMEHTOB
HETIOCPECTBEHHO B @/ IMMHHCTPALIHIO

[lepenaya 3asBieHHs U NPUJIAraeMbIX K HeMY JIOKYMEHTOB Ha MCIOJIHEHHe

[IpuHsiTHE OpraHOM MECTHOIO CaMOYTIPaBIEHUs PELUEHHs O BO3MOXKHOCTH
NpeOCTaBICHHsA MYHHLIUIIAJIBHON YCIIYTH

Brijiaua 3asgBUTENIO Beigaua
BBIMTUCKH MOTHBHUPOBAHHOIO
yBeloMIIeHusi 00 oTKase B
npeloCcTaBlIeHHH
MYHHLUIIAIbHOH YCIyTH




